AIMHUHHUCTPALIUA
MYHHIIUNIAJIBHOTO OKPYra AJaTy(beBCKH

PACIIOPAKEHUE

14.05.2024 Ne 02-01-04/13

00 yrBepxaenuu Ilosio:xkenus 00 IxkcnepTHOM
KOMHCCHH AJMUHHUCTPAUMHM MYHULMIIAJIbHOIO
OKpyra Aaty(pbeBCcKHi

B nensix obecrniedeHuss COXpaHHOCTH, yueTa, 0TOOpa, YIOPSIOUYEHUS U UCIIOIH30BaHUS
JIOKYMEHTOB, 00pa3yIolIUXCs B MPOIECCe NEATEIbHOCTH aAMUHUCTPAIMA MYHHUIIUTIATHLHOTO
okpyra AntypreBCKHil:

1. VrtBepmuts Ilonmoxkenne 00 DOKCIepTHOW  KOMUCCHU  aJMUHUCTpALUU
MYHUIIUMIIATIEHOTO OKpyTa ANTy()bheBCKuil (pUI0KEHUE).

2. OnyOnukoBaTh HACTOSAIIEE pacHopsDkeHue B OroutereHe  «MOCKOBCKHIMA
MYHHIIMTATBHBIN BECTHUK» U Pa3MECTUTh Ha OPUITHAIBHOM CalTe MYHHIIMITAILHOTO OKpyTa
Anrydwesckuit Www.altufmun.ru.

3. KoHTposib 3a BBIMOJHEHHWEM HACTOSIIEIO0 PACHOPSIKEHHUS BO3JIOXKHUTH HA TJIaBYy
aJIMUHHUCTPAIIMN MYHUIIMITAILHOTO OKpyra AntydneBckuii Komenery H.B.

I'naBa agMuHHCTpaLUU
MYHHMUHMNAJIBHOIO0 OKPYra AJiTy(beBcKHI H.B. Komenesa


http://www.altufmun.ru/

[Tpunoxenue

K pacCopsKCHHIO aIMAHUCTPALIAN
MYHHIIUIIATIBHOTO OKpyTra ANTypbheBCKUN

ot 14.05.2024 Ne 02-01-04/13

MOJIOKEHUE
00 JKCNepTHOH KOMHCCHUI
AIMHHUCTPANIMU MYHUIUNAJIBLHOTO OKPYra AJTy(beBcKui

1. O0uMe MoJI0KEeHUS

1.1. DOkcneptHas komuccus (nainee — IK) amMUHUCTpAaMM MYHHUIIUIIAIBLHOTO OKPyTa
AntydbeBckuil (ajgee — aIMUHUCTPALIMS) CO3/4A€TCA B LIENSAX OPraHU3alMHd U MPOBEACHUS
METOJIMYECKOM M MpakTUYeCKOM pabOThl MO SKCHEPTU3E€ LEHHOCTH JOKYMEHTOB,
00pa30BaBIIUXCS B JEATEIBHOCTH AaIMUHUCTpPALMU, OTOOPY U TMOATOTOBKE K Tepenadye Ha
MOCTOSIHHOE XpaHeHue B [ocymapcTBeHHOE OIOKETHOE YupekleHue ropoga MOCKBBI
«leHTpanbHbIil TOCYyIapCTBEHHBIN apxuB ropoaa Mocksbe» (ganee - I'BY «II'’A MockBb1»)
JTOKYMEHTOB ApxXUBHOTO (oHAa MOCKBBI, SBJISIONIETOCS COCTaBHOM 4YacTbi0 APXHUBHOTO
donmga Poccuiickoii ®Denepamuu, (manee — ApxuBHBIA (oHI MOCKBBI), BKIIIOYAS
YIPaBJICHYECKYIO U IPYTYIO TOKYMEHTALMIO, HAXOIAIIYIOCS HA XPAaHEHUH B aJMUHUACTPALIAH.

1.2. DK sBigeTcs MOCTOSIHHO AEHCTBYIOIIMM COBEMIATEIbHBIM OPTaHOM IPHU TJIaBE
aIMUHUCTpAIlMU, CO3/1a€TCs PACHOPSIKEHUEM aJMUHUCTPALMA U JEHCTBYET HA OCHOBAaHHUHU
Hactosmero [lonoxenus. [lonoxenne o6 DK amMuUHUCTpalMM TMOIJICKUT COTIIACOBAHUIO
[lenTpanbHO#l 3KCHEpPTHO-TIpOBEpOUHOil Komuccueil ['maBapxuBa MockBel (nanee - LIDIK
['maBapxuBa MOCKBBI).

[Tocne cormacoBanuss [I[DIIK T'maBapxuBa MockBel Ilomoxxkenne o006 DK
aIMUHHCTPALN YTBEPKIAACTCS PACIOPSHKEHUEM aIMUHHUCTPALIAH.

1.3. IlepconansHblii coctaB DK Ha3zHayaeTCs paclopsHKEHUEM aJMUHUCTpauuu. B
coctaB DK BKIIIOUaroTcs: Mpejacenareiab KOMUCCUU, CEKPETAph KOMUCCHH, MyHUIIUNAIbHBIN
CIIyXalllMi aJMUHUCTPALIMM, OTBETCTBEHHBIM 3a BEJCHUE AapxXvUBa W MYHHLMIAJIbHBIC
ciIyXalue aaMuHUCTpanuu. B kadectBe skcmeproB Kk padore DK MOryT mnpuBieKaThes
MpEeJICTaBUTENIM CTOPOHHUX OpraHu3anuii, B ToM uucie ['maBapxuBa Mocksbel u I'BY «ITI'A
Mocksb». [Ipencenarenem DK HazHavaeTcs riiaBa aIMUHUCTPAITUH.

1.4. B cBoeii pabore DK pykoBoactByercs denepanbHbiM 3akoHOM oT 22.10.2004
Nel25-®3 «0O6 apxuBHom pnene B Poccwuiickoit denepauun», 3aKOHAMH W HHBIMH
HOPMATUBHBIMU  IIpaBOBbIMM  akTamu  Poccuiickoi ~ denepauuy, HOPMAaTHUBHBIMHU
JOKYMEHTaMH YMOJIHOMOYEHHOTro (eJepalibHOTO OpraHa HCIOJHUTENbHON BIIacTU B cdepe
aApXMBHOTO JIeJla U JICJIONMPOU3BOJICTBA, 3aKoHOM Topoaa Mocksel ot 28.11.2001 Ne67 «O6
ApxuBHoM (oHme MOCKBBI M apxXuBax», MOCTAHOBICHUSMH M paclopsoKeHUsMH Mbapa
Mockssl u IIpaBurensctBa Mockssl, [IpaBunaMu opranuzanuu XpaHeHus, KOMIUIEKTOBaHMS],
ydeTa M UCIONb30BaHUs JOKYMEHTOB ApxuBHOro gonaa Poccuiickoit @eaepanuu U Ipyrux
apXMBHBIX IOKYMEHTOB B TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPAaBJICHUS U
OpraHu3alusiX, HOPMAaTHBHBIMHU U METOAMYECKMMHU JOKyMeHTamH | naBapxuBa MOCKBBI,
pacnopsIuTeIbHBIMU JOKYMEHTAMHU aIMUHUCTpalUY, HacToAmuM [Tonoxenuem.



2. ®@yukuuu K

9K ocymecTBisieT cienyronie QyHKINM:

2.1. Opranu3yeT eXeroAHblii OTOOp e, oO0pa3yloluxcsi B ACATEILHOCTH
aJIMMHHUCTPALUH, JIJIS JAJIbHEHIIIETO UX XPaHEHUS WU BBIICICHUS K YHUUTOKEHHUIO.

2.2. OpraHu3yeT U OCYUIECTBISCT METOJAMYECKOE PYKOBOACTBO IO MOJATOTOBKE H
pPaccMOTPEHUI0 HOMEHKJIATYPBI A€l aIMUHUCTPALIUH.

2.3. PaccmaTpuBaeT, NPUHAMAET PEIICHUS O COMVIAaCOBAHHMM W COBMECTHO C
MYHULUIAIBHBIM ~ CITyKaIllUM, OTBETCTBEHHBIM 32 BEICHUE apxXuBa aJIMHUHHUCTpAIUH,
OCYILECTBIIIIOUIUM XPAHEHUE, KOMIUIEKTOBAHUE, YYET M MCIOJIb30BAHUE apXUBHBIX
JIOKYMEHTOB 00€CTIeunBaeT NpeICTaBICHUE:

2.3.1. Ha ytBepxknenne LIDIIK I'maBapxuBa MOCKBEI, a 3aTeM Ha YTBEpP>KJCHUE TJIaBE
aJMUHUCTpaLUU:

a) OIIUCH JIeJ, IOKYMEHTOB IMOCTOSIHHOTO XPAHEHMSI YIIPaBICHYECKON JOKYMEHTALUU.

2.3.2. Ha cornacoBanue LIDIIK ['maBapxuBa MOCKBBI, a 3aT€M Ha YTBEP)KJICHUE IJIABE
aJMUHUCTpaIUu:

a) OIHCH JIeJl, JOKYMEHTOB IO INYHOMY COCTaBY;

0) HOMEHKJIATyphbl J€EI;

B) aKThl O HEUCIIPABUMBIX OBPEXKACHUIX aPXUBHBIX IOKYMEHTOB;

T) aKThl O BBIJEICHUU K YHHUUTOXKEHHUIO APXUBHBIX JOKYMEHTOB, HE MOJJIEKAIIUX
XPaHEHHUIO;

1) aKThl O HEOOHApYyXEHUM AapXUBHBIX JOKYMEHTOB, IYTH pPO3bICKA KOTOPBIX
MCYEPIaHbI.

2.3.3. Ha paccmotpenue LIDIIK I'maBapxuBa MOCKBBI:

a) IpensoKeHU 00 yCTaHOBJIEHUHU (M3MEHEHHHM) CPOKOB XpPAaHEHUS TIOKYMEHTOB, HE
IPEeIyCMOTPEHHBIX (IIPEAYCMOTPEHHBIX) MEPEYHSIMHU THUIIOBBIX APXMBHBIX JOKYMEHTOB, a
TaKXe MEepeyHSIMU JIOKYMEHTOB, OOpa3yIOUIMXCs B Ipolecce ACSITeIbHOCTH (efepanbHbIX
OpPraHoOB TOCYAApPCTBEHHOM BIJIACTH, MHBIX T'OCYJAapCTBEHHBIX OpraHoB Poccuiickon
®enepani ¥ MOJBEJOMCTBEHHBIX UM OpraHHM3allui, ¢ YKa3aHHEM CPOKOB MX XpaHEHHs, C
MOCJIeNYIOIUM npejicTaBienreM ux Ha cornacoBanue LIOIIK npu denepanbHomM apXuBHOM
arerrctBe (Pocapxus);

0) MPOEKTOB METOAMYECKHUX JOKYMEHTOB IO JIEJIONPOU3BOICTBY U apXUBHOMY JIENY;

B) APYTUX BOMPOCOB, BXoAsAmUX B komneTeHuto L{ITIK I'maBapxuBa MOCKBBI.

2.3.4. Ha yTBepknenue rinaBse aamuaucTpanuu 6e3 paccmorpenus L{OIIK ['maBapxusa
MOCKBBI:

a) OIUCH JIeJl, IOKYMEHTOB BpeMEHHBIX (cBbIlIe 10 J1eT) CpOKOB XpaHEHUS.

2.4. COBMECTHO C MyHHIIMIIAJIbHBIM CIy>KaIllUM, OTBETCTBEHHBIM 3a BEJICHUE apXUBA,
OpraHu3yeT I MyHUUUNAIBHBIX CIYKAIIUX aJMUHUCTPALMN KOHCYJIbTALMM IO BOIPOCAM
paboThl C TOKYMEHTAMH, OKa3bIBAE€T UM METOJMYECKYIO MOMOIIb, YYaCTBYET B MOJATOTOBKE U
MPOBEJICHUU MEPOIPUATHI 1O MOBBILICHUIO KBATU(PUKAIIUY.

3. IIpaBa DK

OK umeer npaso:

3.1. JlaBaTh peKOMEHJALUU MYHULIMOAIbHBIM CIYXalllUM aJMUHUCTpAIUU 110
BOIIpOCaM pa3pabOTKM HOMEHKJIATYpbl Jell, (OPMUPOBAHMS JIeJd B JI€JIONPOU3BOJCTBE,
HKCIEPTHU3bl I[IEHHOCTH JOKYMEHTOB, pPO3bICKa HEAOCTAIOUIMX J€Jd TOCTOSHHOIO CpOKa
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XpaHEeHUs U JeNl MO JIMYHOMY COCTaBy, YNOPSAOYEHHS U O(OPMIIEHUS IJOKYMEHTOB IS
neperayu B apxus.

3.2. 3anpamnBarh y MyHUIMIIAJIBHBIX CIIYXKaIIUX aAMUHUCTPALIUN:

a) MMUCbMEHHbIE OOBSICHEHUS O MPUYMHAX YTPAThI, IOPYM WIH HECAHKIIMOHHUPOBAHHOTO
YHUUYTOXXEHHSI JOKYMEHTOB ITOCTOSIHHOTO U BpeMeHHbIX (cBbImIe 10 JIeT) CpOKOB XpaHEHUS, B
TOM YHUCJIE€ TOKYMEHTOB I10 JINYHOMY COCTAaBY;

0) MpeUIoKEHHsI U 3aKII0YEHUS,, HEOOXOIUMBIE I ONpPEACIICHUsI CPOKOB XPAHECHHUS
JIOKYMEHTOB.

3.3. 3acaymmBaTh Ha CBOMX 3aCENaHMAX MYHULUIAIBHBIX CIYKallUX O XOZE
HOJArOTOBKH JIOKYMEHTOB K Iepefjaueé Ha XpaHEHHWE B apXuB, 00 YCIOBMSX XpaHEHHs U
o0ecrieyeHus] COXPAaHHOCTU JOKYMEHTOB, B TOM 4uciie ApxXxuBHOro ¢onma MOCKBBI, O
NPUYMHAX YTPAThl JOKYMEHTOB.

3.4. llpurnamare Ha 3acemanusd OK B KayecTBE KOHCYJBTAaHTOB M OKCIIEPTOB
IPEICTaBUTENIEH apXUBHBIX, HAYYHBIX, OOIIIECTBEHHBIX M MHBIX OpraHU3alHil.

3.5. He npuHuMMath K pacCMOTPEHHIO W BO3BpallaTh Ha JOPaOOTKY JOKYMEHTHI,
NOArOTOBJIEHHBIE C HapylIeHueM [IpaBuin opraHu3anuy XpaHeHus, KOMIUIEKTOBAHMsI, y4eTa U
UCTOJb30BaHUA JIOKYyMEHTOB ApxuBHoro ¢onaa Poccuiickoit deneparmuun u  apyrux
ApXUBHBIX JIOKYMEHTOB B TOCYJIApPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIpaBJICHUS U
OpraHu3alusx.

3.6. HudopmupoBaTh TIJaBy aIMUHHCTpPAIMM IO BOMNPOCAM, OTHOCALIMMCS K
koMIieTeHnu JK.

4. Opranuzanus padorsl IK

4.1. OK B cBoeit pabore B3aumozeiictyet ¢ LIDIIK ['maBapxuBa MOCKBHI, a TaKXke C
I'BY «III"'A MOCKBBI».

4.2. Bompocsl, oTHocsmuecss Kk KommeTeHuuu OK, paccmaTpuBaroTcsi Ha ee
3acelaHusAX, KOTOpbIE TPOBOIATCS MO Mepe Heobxoaumoctu. Bcee 3acemanus OK
IIPOTOKOJIUPYHOTCSI.

4.3. 3acemanne OK U mnpuHATBIE pEHIEHUS CUYUTAIOTCS MPABOMOYHBIMHU, €CJIM Ha
3acelaHUU IPUCYTCTBYET OoJiee MOJIOBUHBI €€ COCTaBa.

4.4. Pemenus DK mnpuHUMaTCAd MO KaXJAOMy BONPOCY (JIOKYMEHTY) OTAENbHO
OOJBIIMHCTBOM TOJIOCOB TPUCYTCTBYIOIIMX Ha 3acellaHud 4IeHOB Komuccuu. Ilpu
pa3leNIeHnH roJI0COB MOPOBHY peleHue npuHumMaer npeacenarens OK. IlpaBo pemraromero
rojioca UMerOT TosbKO wieHsl DK. [IpurnamernHpie KOHCYIBTaHTHI U DKCIIEPTHI UMEIOT IPaBO
COBELIATEIBHOTO T'0JI0Ca.

4.5. Begenue nenonpousBoactBa DK, XxpaHeHHWE M HCIOJIb30BAHUE €€ JOKYMEHTOB,
OTBETCTBEHHOCTb 332 MX COXPaHHOCTh, @ TaKXE€ KOHTPOJIb 33 MCIOJHEHHEM MPUHATHIX
peleHnit Boznaratorcst Ha cekperaps JK.



