AMMNAPAT COBETA [.lEI"IyTATO'B
BHYTPUITOPOACKOIO MYHULUUNANBHOIO OBPASOBAHUA -
MYHULUMNANIBHOTO OKPYTT'A HOBOKOCKWHO B TOPOJAE MOCKBE

(annapat CoBeTa genyraTtos MyHUUMNANbHOIO o;prra' HosokocuHo B ropoae Mockse)
o PACTOPSDKEHVE
AL LG P

06 yTBep:kaennn PeriaMenta annapara
CoBera [JenyTaToB MYHHLIMNAJIBHOIO
oxpyra HoBokocuno B ropoxe MockBe

B coorBeTcTBMM ¢ IYHKTOM 3 cTaThl 15 VYcraBa BHYTPHIOpPOICKOTO
MyHHUIUIIaNBHOrO 0o0pa3oBaHUs - MyHKanaanoro okpyra HOBOKOCHHO B ropoze
Mockse:

1. Y’rBemeTB PernaMeHT amnmapara COBeTa JIeHYTaTOB MYHHHHH&JIBHOFO
oxpyra HoBokocHHO B ropoae Mockse (IIpHIOKEHHE).

2. Ilpm3HaTh YyTpaTUBUINM CUIY PacCIOpSKEHUE annapara COBe'ra OETyTaToB
MyHHOUNAIEHOro okpyra HookocuHo or 06.09.2021 Ne 7-P «O Pernamente
anmapata CoBeTa JeITyTaTOB MyHHIIMIIAIBHOIO OKpyra HoBokocHHOY.

3. Ony6nukoBaTh HacTosllee pPaclopsHKEHHE B CETEBOM H3/1aHHH «MockoBckuit
MYHULUIIAIBHBIA BECTHUKY. .

4. KoHTpoNb 3a BBIIIOJIHEHUEM Hacrozmero PaACIOPSIKEHHUA BO3JIOKUTE HA IIIABY
MyHHUIHNaIbHOro okpyra Hosokocuno B ropoge Mockse CemenoBy C.B.

I'J1aBa MyHBIHIAJILHOTO OKPYra

HosokocuHuo B ropoae Mockse C.B. CemenoBa




IIpunoxxenne

K pacnopspkeHuio anmnapara Cosera

JeIyTaToB MyHHIIHIAIBHONO OKpyra
. HoBokocuHO B ropose Mockse

or 11.12.2024 Ne 4-P

Pernament annapara CoBeTa AenyTaToB
MYHHIHIAJbHOro okpyra Hosokocuno B ropoae MockBe

1. OGuIre MOI0KEHHS

1.1. Hactosumii PermameHT omnpenensr TOPSAOK  OPraHU3alHOHHOTO,
AOKYMEHTaLHOHHOI'O, HHPOPMAIIMOHHOTO ofecriedeHus AesTenbHOCTH anmnapara CoBeTa
JIeIyTaToB MyHHULUNAJIBHOro okpyra HoBokocuno B ropome Mockse (manee — ammapat
Cogera gemyTaToB).

OTBETCTBEHHOCTh 32 OpPraHU3allUOHHOE, JTOKYMEHTalHOHHOE ¥ WH()OPMAIMOHHOE
obecrieueHne  JeiaTeNbHOCTH  ammapata CoBeTa  AEMyTATOB  BO3JATaeTCs  Ha
MYHHIUINAIBHOIO chyxamero anmapata CoBera JemyTaToB, K JOJ/DKHOCTHBIM
0043aHHOCTAM KOTOPOIO OTHECEHO OpraHHM3alUOHHOE, MAOKYMEHTAlMOHHOE H
uHOpMaLMOHHOe ofecrieueHue IesTenbHocTH ammapara CoBeTa JemyTaroB (fajee —
MyHHLIUIAIBHEIH CIYKaLyii 10 OpraHu3alMoHHOM paboTe).

1.2. TpeGoBanus Hactosero PernamenTa 00s3aTeNbHEI A1 BCeX MYHHULUIIAIBHBIX
clyxaipx anmnapara CoBeTa JemyTaToB (Jajlee — MyHHULHUITAIBHBIX CITY)KaIHX ).

1.3. HecobmomeHne MyHUIUIIANBHBIMH CIyXXallMMHA TpeGOBaHWH HACTOAIIETO
PernamenTa BieYeT MX AWCHMIUIMHAPHYIO M MHYIO OTBETCTBEHHOCTb, YCTAHOBIIEHHYIO
3aKoHOAaTeNbCTBOM Pocculickoit @epepanum.

2. Opranunsanus paGorsi annapara CoBera NenyTaToB

2.1. IInanupoBanue paboTs! anmnapaTta CoBeTa JeMyTaToB.

2.1.1. PaGoty ammapara CoBeTa HEIyTaTOB OPTaHU3yeT IJaBa MYyHHIHNAIHHOTO
okpyra HoBokocuHO B ropozie Mockse (fjaniee — riiaBa MyHHLIIUIIRIBHOTO OKpYTa).

B ciyuae BpeMeHHOro OTCYTCTBUS (KOMaHAMPOBKA, OTIIyCK, OOJIE3Hb U T.II.) HIIH
JOCPOYHOTO TNpEKPAlCHHS IIOJIHOMOYHHM TIJIaBbl MYHHIMIAIBHOTO OKpyra ero
TMOJTHOMOYHA  MCHIOJHACT  3aMmecTuTens  Ipeicedarens - CoBera  JeyTaToB
MyHHIMIansHoro okpyra HoBokocuHo B ropoge Mockse (nanee — JMHLIO, HCTIONHAIOIIEE
TIOJIHOMOYHS IVIaBBI), @ KaK pykoBoauTelns anmnapara CoBeTa AEMyTaTOB €ro MOITHOMOYHS
HCIIOJIHAET MYHMIMIIAJBHBIA CIIYXallWil B COOTBETCTBHM C PACIOpPSDKEHHEM ammapara
Cogera nemyTaTos. ‘

B cnmyuae mnpekpaieHus NOMHOMOYMH IVIaBl MYHMIMNAIBHOTO OKpyra €ro
TIOJIHOMOYHA pyKOBoAMTENs anmnapara CoBera JemyTaTOB HCHOJHAET MYHHLUIIAILHEIH
CIyXallui, OIpeleNeHHbIH NpaBoBbBIM axkToM CoBeTa [AeIyTaTOB MYHHIMITAIBHOTO
oxpyra HoBoxocuHo B ropoae Mockse (nanee — CoBeT AemyTaToB).
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2.1.2. Anmapar CoBeTa AENmyTaToB CTPOUT CBOIO paboTy, OpHEHTHPOBAHHYIO Ha
peanusalMio INONHOMOYMH anmapata CoBeTa JelMyTaToB IO PEHIEHUIO BOIPOCOB
MECTHOI'O 3HAYEHUA, YCTAaHOBIEHHBIX YCTAaBOM BHYTPHIOPOACKOIO MYHHUIIMNAJIIEHOIO
obpazoBaHusa - MyHHLMOAILHOro okpyra HoBokxocmHOo B ropope Mockse (zamee —
nojHOMouMss  ammapara (CoBeTa  JENyTaTOB), HA peaIW3alMi0  OTAEJBHBIX
TOCYapCTBEHHBIX ITOJIHOMOYHMM ropoaa MOCKBEI, INepelaHHBIX OpraHaM MeCTHOIO
CaMOyIpaBlieHUs I MyHHIUNAIBLHOrO okpyra HOBOKOCHHO B roposie MOCKBe 3aKOHaMM
ropoga MockBbl (nanee — IepelaHHbIE IOJIHOMOYMS), & TAKXKE Ha pelleHHe APYTUxX
BOIIPOCOB, HEOOXOIMMBIX IS OCYIIECTBICHHA HCIOMHUTEIHHO-PACIOPSAUTEIBHOM
JeaTenbHocTd amnmapara CoBeTra gemyTaroB. PaboTa BKIIIOWAeT TaKke IepedyeHb
OPraHM3aUMOHHBEIX M JpPYyTHX MEpONpHUATHH, mnpoBoAuMbIX anmapatoM CoBera
JEIyTaTOB.

2.1.3. Pabora ocymlecTBIS€TCsi B COOTBETCTBHH C IOPYyY€HHMEM IJaBhbl
MYHHULIMNAIBGHOTO OKpyra. OTBEeTCTBEHHOCTh 3a €€ (OPMHPOBAHHE H pealu3alHio
BO3JIaraeTcs Ha MyHHULHIAIBHOTO CIIY KaIlero [0 OpraHu3allioHHOH paboTe.

2.1.4. Pabota BKIIOYAET B cebs: .

- pa3paboTKy MpOeKTOB HOPMAaTHBHBIX M MHBIX MPaBOBBIX akToB COBETa JEIyTaTOB
MyHULUNANBEHOTO OKpyra HoBokocuno B ropose Mockse (nanee — CoBeT IelyTaToB)
1T BHECEHUs Ha paccMotpenue CoBera [eIyTaToB;

- IOJIFOTOBKY IIPOEKTOB IPaBOBEIX aKTOB amnmnapara CoBeTa AelyTaToB;

- aHAJIUTHYECKYIO paboTy;

- OpraHM3alKi0 MEPONPUATHH;

- paGoty mo peaim3aluM IPaBOBBIX aKToB anmapaTta Copera nemyraroB, Cosera
JIEeITyTaTOB.

2.1.5. KouTponp 3a BHIIOJHEHHEM paboOTH BO3JAraeTcs Ha MyHHUUIAIBHOTO
CJTy’Kalllero 1o OpraHu3allHOHHOH paboTe.

2.2. TloaroroBKa U NpoBeJeHHE coBellaHui B anmnaparte Copera JeIIyTaToB.

2.2.1. OmepaTuBHBIC COBEIIAHWSA Yy IJIABBl MYHULHMNAJIBHOTO OKpyra ¢ y4acTHEM
nemytaros CoBera JeMyTaToB MyHHUIHIAIbHOTO okpyra HoBokocuHo B ropoge Mockse
(manee — memyratsl CoBeTa JelyTaToOB) M MYHHIMNAILHBIMU CHYXalllUMU (zanee —
OTEepaTUBHbIE COBEINAHUS Y MIaBbl MyHHIUIIATEHOTO OKPYTa).

Co3bIB  ONMEpaTHBHBIX COBEI[@aHMH y TIVaBbl MYHHUUIAIBHOIO  OKpyTa
OCYILUECTBIAETCA IVIaBOM MYHHLMIIQJIBHOTO OKpyra HIH JIMLIOM, HCIOJHSIONIMM €ro
IIOJTHOMOYHS.

OnepaTUBHBIE COBEIIAHUA Yy ITIaBbl MYHUIUIIAJBHOTO OKPYra IIPOBOASATCS II0 Mepe
HEOOXOAUMOCTH. ,

Ha onepaTMBHBIX  COBEIIAHMAX Yy  IVaBel  MYHHOMIAIGHOIO  OKpyra
paccMaTpHBAIOTCS  BOINpPOCH], - TpeOyrolMe ONEepPaTHBHOTO pELIEHHd, a TaKkKe
3aCyylIMBaeTcss MH(OpMalys O BBINOJIHEHMHM MOPYYEHMH, NAHHBIX Ha MpPeIbIAyIINX
OIlePaTHBHBIX COBEIIAHMAX, O IPOIEeNaHHON paboTe U IIaHaX.

2.2.2. CoBemanus IyiaBel MyHHULUIIAJIBHOIO OKpyra ¢ OpraHaMy TeppUTOpHAIbHBIX
OOIIECTBEHHEIX CaMOyNpaBIeHHH, a Takke TNPeACTABUTENAMU OOIIECTBEHHBIX
00beMHEHNM, CO3NAHHBIX B COOTBETCTBHM C (efepanbHBIME 3aKOHAMH (00ImecTBeHHAsA
opraHusanus; OOLECTBEHHOE MBHOKEHWE; OOLIEeCTBEeHHBIH (oHK; OOIEecTBEHHOE
yUpexXIeHHne; Oprad o0MeCTBeHHON caMOAESTENbHOCTH; MOJMTUYECKAs MTAPTHs, a TAKKe
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COIO3BI (accolMaIyy) OOIIECTBEHHBIX o0beiuHenni) U NeHCTBYIOIMX HA TEPPUTOPHHU
MYHHLHIIATBHOTO OKpYTa HOBOKOCHHO B.ropoge MockBe (manee — coBemaHus ¢
06IeCTBEHHOCTEIO).

CoBelanus ¢ OGIIECTBEHHOCTHIO TPOBOJATCS IO Mepe Heo6xo;mM00TH ISt
PEeIICHNs BONPOCOB, IPEACTABIAIOIIMX B3aHMHBIH HHTepec misi ammapara Cosera
ACIyTaTOB,  OPraHOB  TEPPUTOPHANbHEIX  OOINECTBEHHBIX  CaMOYIIpaBIIEHHIA,
00IIeCTBEHHBIX 0OBEIUHEHMUIA,

Co3bIB coBeIaHMiA ¢ 06HICCTB€HHOCTBIO OCYIIECTBIILETCS TTIaBOH MYHHIUIIAILHOIO
OKpyTa.

IlogrotoBka COBemaHnn c 06meCTBeHHOCTBIO M OpraHu3aldsi HX [POBEACHUs
OCYILIECTBIIAETCS MyHHLIUNAIBHBIM CIIY)XKalUM 110 OpraHH3aLHOHHOM padore.

Ha coBemanusax ¢ o6mecTBEHHOCTHIO IO NPHIVIAILEHHIO IJIaBbl MyHHIIUIIATEHOTO
OKpyra MOryT IMpPHCYTICTBOBAaTh MpPEICTABUTENIM OPTraHOB MCIIOJHHUTEIBHOM BIACTH
ropona MockBsel, genmytatsl MockoBckod ropoackoii J[ymel, riiaBa MYHHIIMIIANBHOIO
OKpyra, AenyTatsl CoBeTa JeITyTaToB, IPeACTaBUTENIH CPEICTB MacCOBO# HHPOPMALIHH.

Ilpu npoBeneHMH coBelIaHUS ¢ OOIIECTBEHHOCTBIO COCTABISAETCA CHHCOK
npuriameHHeX. Crucok cocrapisgercs B alipaBUTHOM INOpPsSOKe, IPU 3TOM GbaMuIus,
MMs, OTYECTBO M 3aHMMaeMasi HOJDKHOCTh IPUITIALICHHOTO ITHIIYTCS IOJHOCTBIO B
HMEHHTEIIPHOM IIajfie)Xe ¢ yKa3aHHeM OpraHu3aludi U HoMepa paGouero TtenedoHa.
CocrasiieHre CIIUCKa ¥ ONOBELICHHUE JINL, IPUTTIAIIeHHBIX Ha ONepaTHBHOE COBELIAHUE,
OCYILECTBIIAETCS MyHHLMITAIBHBIM CITy>KaIlliM 10 OpraHU3allMOHHOH padore.

Benenue mnporokona coBellaHHA C OOLISCTBEHHOCTBIO M KOHTPONb 33 €ro
UCTIONIHEHHEM OCYLIECTBIILET MyHUIIMITIABHEINA CIyXKaIlFi [0 OpraHU3allHoOHHOM padoTe.

2.3. Komuccuu u paboure rpynmnsl annapara CoBera J€IryTaToB.

2.3.1. B menax pemieHus BONPOCOB, OTHECEHHBIX K IOJHOMOYMsM amnmnapata CoBera
nemytaToB, B ammapare CoBera [AemyTaroB MOTYT (OPMHPOBATHCS KOMHCCHH
(mocrosiHHEIE, BpeMeHHbIe) U pabouyne Ipynnbl (najiee — KOMHUCCHA, paboyast rpymma).
Komuccnss um pabouas rpynma sBIAlOTCS pabodyMMHM opraHamu ammapara Cosera
JIeTTyTaToB.

2.3.2. Kommuccusa ofpasyercs pacnopmerHeM annapata CoBeTra IemyTaroB M
INEeHCTBYeT B COOTBETCTBHH C IIOJIOKEHHEM O KOMHCCHH, YTBEP)KICHHEIM
pacnopsbxeHueM ammnapaTta CoBeTa NeyTaToB.

CocraB KOMHCCHH, €€ IPEACeNaTeNb U CEKPeTaph ONPEAEIIIOTCS PaclopsKeHUEM
anmnapata CoBeTa JeIyTaToB.

2.3.3. Pabo4qas rpymnna co3piaercst pacnopsbkeHneM annaparta CoBeta JIenyTaToB Iis
NOATOTOBKM IIPOEKTOB MYHHLHUIAIBHBEIX HOPMATHBHBIX M WMHBIX IPABOBBIX aKTOB, a
TaKKe JUId NOATOTOBKU HMHBIX BOIPOCOB, OTHOCALIMXCS K IIONHOMOYHAM alapara
Cogera nemyTaToB.

CoctaB pabodell rpynnel, ee pYKOBOOUTENb M CEKpeTapb ONPENeNSIOTCS
pacnopsbkeHueM anmapara CoBeTa JemyTaToB.

2.3.4. Komuccun u paboume Ipymisl ynpasmwo'rca pacnopxmeHHeM anmapara
Cosera emyTaToB.



5

3. IlpaBoBrie akThl annapara CoBeTa AeNyTaTOB

3.1. IlpaBoBeiMu axTamMu anmapata CoBeTa AENMYTaTOB SBISIOTCS H3aBacMble
TIIaBO MyHULMNAJIBHOTO OKPYra MM JIMIOM, HCIONHMIOMMM €ro IIOJHOMOYHS,
noctaHoBieHns anmapara CoBera AEMyTaToB IO BONPOCaM MECTHOTO 3HAYEHHA H
BONIPOCaM, CBA3aHHBIM C OCYIICCTBICHHEM IIEPEfaHHBIX MOJIHOMOYHH, a TaKke
pacropsbkeHus anmapara CoBeTa MAEMyTaTOB MO BONPOCAM OPTaHU3AIlHH  pPabOTHI
anmnapata Copera AenyTaTroB (fajgee — IOCTaHOBIeHUe ammapaTa CoBeTa JEmyTaroB,
pacniopsbkerue annapara CoBera eIy TaToB, MyHHLHIIAIbHBIC [IPABOBbIE aKTHI).

3.2. Ilopsinox moAroTOBKH, OGOPMIIEHHS W xpaHeHwI MYHHLMIIAIBHBIX HNPaBOBBIX
aKTOB.

3.2.1. O61ne nojoxeHust,

3.2.1.1. TlocranoBnenus annapara Cosera AemyTaToB oQOPMIAIOTCS Ha GraHKax -
«AITTTAPAT COBETA JEITYTATOB BHYTPUI"OPOJICKOI'O
MVYHULIATIAJIBHOI'O OBPA3OBAHMSI - MVYHUIIMITIAJIBHOI'O OKPYTA
HOBOKOCHHO B I'OPOJIE MOCKBE (anmapar CoBeTa JieIryTaToB MyHHUIIUNATBHOTO
okpyra Hooxocuno B ropoxe Mockse). [IOCTAHOBJIEHMEY, (mamee — 6JIaHI(H
aKTOB);

Pacniopsokennss ammapatra CoBera JAenyTaToB oq)opMJmlorc;I Ha OnaHkKax -—
«AITTTAPAT COBETA HEITYTATOB BHYTPUT'OPOACKOI'O
MVYHUIIUITAJIBHOI'O OBPA3OBAHUS - MYHUIITIAJIBHOI'O OKPYTA
HOBOKOCHHO B I'OPOJIE MOCKBE (annapar Coseta JemyTaToB MyHHUIMIIATBHOTO
okpyra HoBokocuno B ropoge Mockge). PACIIOPSDKEHME», (nanee — 61aHKH aKTOB).

Ha 6naHKax akTOB pa3sMemaeTcs repd MyHHIMIANLHOTO Okpyra HOBOKOCHHO B
ropone Mockse (zanee — rep6 MyHULIMIIAIBHOIO OKPYra).

bnaHku akTOB M3rotaBiMBaroTCs THUHOrpadckuM crmocobom Ha Gymare ¢gopmaTom
A4 (210 x 297 mm). . -

[Ipy MOATOTOBKE IPOEKTOB M}'HI/ILIHl'IaJIbHBIX IPaBOBBIX aKTOB OJIaHKH aKTOB HE
IIPAMEHIOTCS. [IpOEKT MYyHHIMIATIBFHOTO MPaBOBOTO aKTa OQOPMIILETCA HA MPOCTHIX
nuctax Oymaru ¢opMata A4 ¢ ykasaHHEM Ha HEM BHJa TaKOTO aKTa.

3.2.1.2. BHeceHHe NPOEKTOB MYHHUIMIIAJIBHBIX IIPABOBLIX aKTOB Ha paCCMOTpeHHe
I7IaBbl MYHUIUIAJIBHOTO OKpyra WIH JHMIa, HCHONHAIOMEro €ro IoJHOMOYHMS,
OCYLIECTBIIIETCS, MYHMLUIIAIBHBIMA CIY)XAallUM{, HNOJYMHEHHBIMH HENOCPEICTBEHHO
IJJaBe MYHHUIMIIAJIBHOIO OKpYra, U B KOMIIETEHIIMH KOTOPBIX HaXOAUTCS BHOCHMBIN
BOIIPOC.

3.2.1.3. TloaroToBKa NPOEKTOB MYHHUIIMIIAIIBHBIX [IPABOBBIX aKTOB OCYIIECTBIIACTCA
MYyHMIMIATBHEIME CITYXXalliMH, BRICTYNAIOIUMI B Ka4eCTBE HCIIOIHHUTECH (nanee —
VICTIOJTHUTEIIN): :

- [I0 TIOPYYEHHUIO IVIaBbl MYHHMIMIIAILHOIO OKpyra MM JIHIA, ACIOIHSIOMIETO €ro
NIOJTHOMOYHS;

- IO peIIEHHIO OTBETCTBEHHBIX HCIIOTHUTENEIH.

3.2.14. Cpoxu TIOATOTOBKHA IIPOSKTOB MYHHLIHMIAJIBHBIX IIPaBOBBIX aKTOB
YCTaHABIMBAIOTCA COOTBETCTBEHHO TIJIaBOM MYHHMLWIAIBHOTO OKpyra HIM JIHIOM,
MCTIONHSIOLIAM €0 IIOJTHOMOYHS, OTBETCTBEHHBIMH HCIIOTHHUTENIAMH.



3.2.1.5. UcnonuuTens:

- olecrieyuBaeT COOTBETCTBHE IPOEKTa MYHHIMIIAJIBHOTO IPABOBOrO 4aKTa
(enepanpHEIM 3aKOHaM M MHBIM HOPMATHUBHBIM IIPaBOBBIM aKkTaM Poccuiickoit
Qepepauyy, 3aKOHAM H HHBIM HOPMAaTHBHEIM IIPaBOBEIM akKTaM ropoaa MOCKBEI,
MYHHMIIMIAIBHEIM HOPMATMBHEIM M HHBIM TIIpaBOBBIM aKTaM, B TOM YHCIIE
PETYIHPYIOIUM BOIIPOCH! IPOTHBOAEHCTBHSA KOPPYIILHH;

- 00ecrieurBaeT pasMellieHHe NpoeKTa MyHUIMIIAILHOTO HOPMAaTHBHOTO IIPaBOBOTO
aKTa, MoJIeXallero He3aBUCHMOM aHTUKOPPYILMOHHON SKCIIepTH3e, Ha OQUIHAIEHOM
caiiTe OpraHOB MECTHOIO CaMOYINpaBiIeHUS MyHHLMIAJBHOro OKpyra HoOBOxocHMHO B
ropoje Mockse B HH()OpMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «/IHTepHET» (manee —
oHIHANBHEIH CaliT) B IEHb HaNpaBJIeHUA MPOEKTa Ha COTIaCOBAHHUE;

- HallpaBJseT [IPOEKT MyHHUIIUIIATBHOTO IIPABOBOI0 aKTa Ha COIVIaCOBAHUE;

- obecnieynBacT HaNpaBICHUE NMPOEKTa MyHUIUITAIFHOTO HOPMATHBHOTO IIPaBOBOTO
aKTa B MEXPaMOHHYIO IIPOKYpaTypy Ha aHTUKOPPYILMOHHYIO SKCIICPTHU3Y;

- OCYWIECTB/ISIET COIJIACOBAaHME IPOEKTA MYHHUMIIATBHOIO IIPaBOBOIO aKTa H
JiopabaThIBaeT MPOEKT 110 pe3yJIbTaTaM COrJIaCOBaHUS;

- OCYIIECTBJIIET CIPaBOYHYI0 M KOHCYNBTaTHBHYIO pPaboTy IO M3JaHHOMY
MYHHIMIIAIBHOMY [IPaBOBOMY aKTy. :

3.2.1.6. ITpoeKT MyHHUIUIIAIBHOTO IIPABOBOIO aKTa O BHECEHWH H3MEHEHHi B paHee
M31aHHbIH MYHHLIANAIBHEIA IPAaBOBOH akT WY O ero oTMeHe (MIPU3HAHUU YTPATUBIIMM
CWIy) IIOATOTABIMBACTCS MYHUUUNATBHBIMA CIIYXXallMMH, KOTOpble IIOATOTOBWIX
(IpeACTaBUIN) MyHHLIMNAJIBHEIA MPAaBOBOH aKT, NOJEXAIMi W3MEHEHHIO UNH OTMEHE
(IpU3HaHMIO YTpaTHBIIUM CHIy). B cnydae OTCYTCTBHUSI yKa3aHHBIX MYHHULUNAILHBIX
CIIYXAllUX MYHUIWNAIbHBIA IPAaBOBOM aKT MOATOTABIMBACTCA MO IOPYYEHHIO IJIaBHI
MYHUIUIAIBHOTO OKPYTa, HCIIONHSIOLIETO €ro NOJHOMOYHA, HHBIMH MYHHUIUIIAIbHBIMU
CITy>XKaLl\IMH. .

3.2.1.7. IloAroToBKy Npoe€KTa MyHUIIUIIAILHOTO IIPABOBOrO aKTa, IPUHUMAaEMOro BO
VICIIOJIHEHHE peleHHs1 cyAeOHoro opraHa, Ha OCHOBaHHH aKTa IIPOKypOPCKOIO
pearupoBaHHUs, OCYIIECTBJLIIOT OTBETCTBEHHBIE WCIIOJHUTENM M HCIOJNHHUTENH IIPH
TO/ITOTOBKE OTMEHAEMOro (OIPOTECTOBAHHOIO) MYHMIMMATIBHOIO MPaBOBOrO akra. B
ClTydae OTCYTCTBHS yKa3aHHBIX JIMI] MyHULUIIAJBHBIA NpaBOBOM aKT NOIATOTaBIMBACTCH
WHBIMH MYHHUIMNAIBHBIMU CITYXAIIMMH II0 MIOPYYEHHMIO INIaBbl MYHHIMIIAIBHOIO OKpYyra
U WY JIMLA, UCTIONHSIOLIETO €r0 IMOTHOMOYHS.

3.2.1.8. He momyckaercs M3JaHHe NOBTOPHBIX MYHHULMNAJIBHBIX IIPABOBBIX aKTOB,
eCJIH He BBIIOJHEHbI paHee NIPUHATHIE, KPOME CITy4aeB, KOraa He0OX0AMMOCTE IIPHHATH
HOBOT'O MYHHUIIHIAIBHOIO IPAaBOBOTO aKTa IMPOANKTOBaHA H3MEHEHHEM OOCTOATENBCTB.

3.2.1.9. OTBeTCTBEHHOCTh 3a KadyeCTBO COCTaBICHHS M OQOPMICHHA IIPOEKTOB
MYHHIUIIATBHEIX NPaBOBBIX AKTOB, 3a TOYHOCTh HX COAEPXaHHMA M INPaBHIBHOCTDH
COTJIaCOBAHHs BO3J1araeTcsl Ha OTBETCTBEHHBIX UCIIONHHUTENEH 1 HCIIOTHHUTEIEH.

3.2.1.10. Ilpu BHeceHMM B MYHHULUNAJIBHBIH IIPaBOBOM aKT 3HAa4YHTEIBHOTO
KONMYECTBa W3MEHEHUN, a TakXe I[P HEOJHOKPaTHOM HX BHECEHHUH, Cleayer
oopMIIATE MYHHLMIAJIBHBIA NPaBOBOM aKkT B HOBOH peAaKIUHMH C OIHOBPEMEHHBIM
TIpU3HAHHEM YTPaTHBIIUMH CHIy AeHCTBYIOIIEr0 MYHHIUIAIBHOIO IPABOBOTO aKTa, a
TaKOKe TeX MyHHUIIUIIAIBHBIX [TPABOBBIX aKTOB, KOTOPEIMU BHOCH/IUCH B HErO M3MEHEHHS.

3.2.2. OdopmiieHHEe NPOEKTa MyHHULIMIIAIEHOIO IPaBOBOT'O AKTA.



3.2.2.1. 3aronoBOK K TEKCTY. : : .

3aronoBoK K TEKCTy HO/DKEH OBITh KPAaTKUM H COOTBETCTBOBATH COAEPIKAHHIO
JOKyMEHTa. 3ar0JIOBOK HaYHHAETCS C npejuiora «O» uu «O6» (o 4eM MYHUIMNAJIbHBIA
IIpaBOBOM aKT).

3.2.2.2. TexcT MyHHIIUIIAIIBHOTO TIPaBOBOTO aKTa.

TekcT HomkeH OBITh KPaTKHM, CYTh MYHHIHMIAIBHOTO IIPAaBOBOIO akTa JOJKHA
OBITh M3JIOKEHA YETKO U HCKIII0YaTh BO3MOXKHOCTH JIBOSIKOTO TOJIKOBAaHHS CMEICIIA.

B TexcTax MyHHMIMNAJIBHBIX INPAaBOBBIX AKTOB BO3MOXHO IIPUMEHEHHE TOJBKO
OOIEeNpHHATEIX HMNIHM  OQHLIMANBHO YCTAaHOBJICHHBIX COKpamleHuid. Hamucanue
HauMEHOBAHUMN OpraHu3aluil, YIpeXKAeHUH, NpeANPUATHHA JOKHO OBITh OOUIINATBHBIM.

Ilpyu wucmoNb30BaHWM COKpalleHUH HeoOxoauMo coOmonatk exuHooOpasue B
npenenax OJHOro MyHHUIIUIIAIEHOIO IPaBOBOT'O aKTa.

TexcT meyaraercs ¢ IOMYTOPHBIM MEXCTPOYHBIM HHTEPBAJIOM C OTCTYIOM OT
3arojoBKa B 2 MHTEpBajla: CTPOKAa COCTOMT M3 66 IeuaTHBIX 3HAKOB IPH BEPTHKAIBHOM
pacnosoXeHHH TeKcTa U 104 3HAKOB NPH FOPHU3OHTAIIEHOM PACcIONIOKEHHH TeKCTa, ab3ary
Ha4YMHAEeTCs C 6 3HaKa. . S

JomyckaeTcsi medaraTh TEKCT ¢ OJUHAPHBIM MEXCTPOYHBIM HHTepBaJIOM ecClIi Ha
nucre (MpU OOBIMHOM HCIIOHEHUWH) HE YMEIIaeTCs MOCIEAHHM MyHKT (O KOHTPOJE 3a
BBITIOJIHEHHEM MyHHMLIMIIAIEHOIO IIPaBOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKcTa MyHUIMIIAIBHOIO IIPaBOBOTO aKTa.

TekcT nocranoBineHus anmapata CoBera JeIMyTaTOB COIEPXKUT, KaK IIPaBUIIO,
KOHCTATHPYIOLIYIO W MMOCTAaHOBJLIOIIYIO YacTH, TEKCT pacnopsbkeHus ammapata Cosera
JeIyTaTOB — MOTHBHPOBOYHYIO M PaCIIOpAIUTeNbHYI0. EcH comepikanue pacropsykeHus
annapata CoBera JeyTaTOB HE HYXIaeTcs B TMOSCHEHHUAX, TO MOTHBHPOBOYHAA 4acTb
OTCYTCTBYET.

[IpoeKTBl ~ MyHUUMITANBHBIX  IPaBOBEIX . aKTOB B KOHCTAaTHpPYIOLIEH
(MOTHBHPOBOYHOM) dYacTH, KAaK IIPaBHJIO, COZEP)KAaT OLEHKY COCTOSHHUA [l IIo
paccMaTpuBaeMoMy Bompocy. IIpu 3ToM KOHCTaTHpyromas (MOTHBHPOBOYHAS) 4acTh
JOMKHA OBITh H3JIOKeHa KpaTKO M He mnpeBbimars 1/3 nokymenrta. Ccpulka Ha
3aKOHOJATENIbHBIE M HOPMATHBHBIE IPABOBBIE aKTHl, B CBA3M C KOTOPHIMH H3AaETCs
MYHHUIUIIAIBHBIN IPaBOBOM aKT, pacIiojlaraeTcs B 3aBHCHMOCTH OT HX 3HAYUMOCTH.

Koncratupyromass vacTh IOCTaHOBJIeHHs - anmnapata CoBera  J€IyTaTOB
3aKaHYMBAaeTCA cjoBaMu «anmapar CoBeTa [AeNMyTaTOB MYHHIMIIAJIBHOTO OKpyra
HoBokocHHO B roposie MockBe ITOCTaHOBIISIET» U IBOETOYHEM.

MotuBupoBOYHas YacTh pacnopshkeHus ammapara CoBeTa AEMyTaTOB HE HMEET
CHELMATBHBIX 3aBEPIHAIOLIMX CJIOB.

Konctatupyromast (MOTHBHPOBOYHAS) YacTh, KaK IPaBUJIO, HAYMHAETCS CJIOBAMH
«B nemax...», «B cBsa3u...», «Jlnd peanuzanuu ... », «B COOTBETCTBUH ...» H T.A.

3aTeM B IIOBENHUTENbHOM QopMe yKasbBaeTcs, KOMY Kakue JelcTBUA
[IPEAIHCHIBACTCS BBIIIOJIHUTE U B KaKHe CPOKH.

Iocranopromas (pacnopsauTeNnbHas) 4acTh MOXET COCTOATh M3 ITyHKTOB. Jlis
AeTaNU3aliy MPEeANUChBAeMBIX ACHCTBUN ITyHKTHI MOIYT JIENMTHCA Ha IMOAMYHKTHI H
abzanpl, ab3an MoxeT BKmo4yarh B ceba meducel. HoMmepa myHKTOB 0003Ha4YarOTCA
apaOCcKUMH LHbpaMH IO IOPSAKY, HOMEp INOAMYHKTa COCTOMT M3 HOMepa IyHKTa M
TIOPAAKOBOrO HOMEpa MOAIYHKTA Yepe3 TOUKy. AO3all nedaraeTcsi ¢ KpacHOM CTPOKHU ¢
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MpONUCHOH OyKBBI, ApYrMx o0o3HaueHHi He umeeT. Jlepuc medaraercsa ¢ KpacHOM
CTPOKHM M HaYMHAETCs ¢ rpaduuecKkoro 3Haka «aeduc» (-) 1 CTpouHOi OYKBEIL.

[TyHKTBI MyHWLIMIANBEHEIX NPABOBBIX aKTOB IPYNIMPYIOTCS IO MX 3HAYHUMOCTH (OT
Hanbojee 3HAYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) KM B HOCJIENOBATEIFHOCTH
Pa3sBUTHS TEMbl MyHHLHUIIAIBHOTO IPABOBOT'0 aKTa.

Iopyuyennsa (3amaHusi) JAalOTCA € yKa3aHWeM JOJDKHOCTH M (aMIiiM, HalpuMeD,
HaYalbHUKY  OpraHd3alliOHHO-IpaBoBoro otxena Cepreesy B.Jl., rinaBHOMY
cneupanucty Msanosoi K., MyHHIMDANbHEIM YYpexXJeHHAM (YKa3bIBa€TCA IOJIHOE
HaMMEHOBaHKe, GaMIIMU X PYKOBOAUTENEH HE YKa3BIBAIOTCS).

B TexcTe XupHBIM PUQTOM BBHIAETIIIOTCS:

- TOJHOE HAaMMEHOBAaHWE JO/DKHOCTH, (aMWIMKM U WHHIMANBl MYHULHITAILHBIX
CITY>KaIlliX, MyHUIMIIANBHBIX YIPEXACHUMN, KOTOPBIM JAIOTCSA MOPYUYEHNS;

- CPOKH MCIIOIHEHHS;

- UMPBI IO TEKCTY (CYMMEI BBIZIEISEMEIX CPEACTB H T.[.);

- MHULUATE! ¥ (paMIWiIns JHla, Ha KOTOPOTro BO3JTOKEH KOHTPOJIb 32 BBINOJHEHHEM
MYHUIUNATLHOTO IIPaBOBOI'O aKTa;

- IOJJHOE  HAMMEHOBaHWE  JODKHOCTH, WHHUMANB! ©W  GaMunus  JIAna,
NOANHCHIBAIOIIETO MyHHLMITAIBHEIA IPAaBOBOI aKT.

3.2.2.4. IlpunoxeHue. .

3.2.2.4.1. TlpunoxeHus K MYHHLUIIAIBHOMY IIPpaBOBOMY aKTy SBIISIOTCH €Tro
HEOTHEMJIEMOH 4aCTEIO.

Ilpy HanmuuuyM HECKOJBKUX IPUIIOKEHUH MX HymepyloT. 3Hak Homepa (Ne) mepen
TIOPAAKOBEIMYM HOMEpaMH NPYIOKEHNHN He CTaBUTCH.

Hymepamus cTpaHull HpUIOXKEHHH NPOM3BOAUTCS OTHENBHO OT HyMepauuu
CTPAHHI] TeKCT2 MYHHIIUIIAGHOTO IPABOBOTO aKTa.

Kaxnpoe npunoxeHre MMEEeT CaMOCTOATENBHYI0 HYMEpalHI0  CTPaHUIL,
HAYMHAIOILYIOCA cO BTOpo¥ ctpanuubl. Homepa CTpaHuN NpOCTaBIAIOTCA B CepeluHe
BEpXHEro Mojs JUCTa (KaKk IIpM BEPTHKAIBHOM, TaK M IHpH TOPH3OHTATEHOM
pacroNoXXeH!H TEKCTa).

B BepxHemM mpaBoM yIiIy II€pBOH CTpaHHUBl NPHWIOKEHHS YKa3bIBaeTCH:
«Ilpunoxxenue (TOPAAKOBBIH HOMEP IPH HAIMYMM  HECKOJBKHX IPUIOXKEHWIT) K
pacnopsbkeHuto annapara CoBera AellyTaTOB MyHHULMIIAIBHOIO okpyra HoBokocunHO B
ropoae Mockse oT __ 20 Ne ».

Ha3panune I'IpI/IJIO)KeHI/I}I JOMKHO COOTBETCTBOBATh HA3BAHHIO, NPHBEJCHHOMY B
TEKCTE MyHHIUIIAIEHOTO NMIPAaBOBOI'O AKTa. :

3.2.2.4.2. TlpnioxeHue X MYHHLUNAJIBHOMY IpPaBOBOMY aKTy MOXET HMETh
IpPUJIOXKEHHUE U ABIAETCS €ro HeOTHEMIIEMOH YacCThIO.

[Ipn HaMMYUH HECKONBKUX NMPUIOKEHUN WX HyMmepyroT. 3Hak Homepa (Ne) mepen
HOPSAKOBBIMY HOMEPAMH NPUJIOKEHUN HE CTABUTCA.

Hywmepanusa cTpaHul NpUAIOKEHUH NPOAOIKACTCA HyMmepalued CTpaHHI TeKCTa
MIPUJIOKEHUS K MyHUIMIIAJIEHOMY IIPaBOBOMY akTy (HOMepa CTpaHHI IIPOCTABIAIOTCA B
cepeArHe BepXHero Hojii JucTa (Kax Npy BEepTHKaJIBHOM, TaK M NpH TOPH3OHTaJIEHOM
PacIONOXEHHUH TEKCTA)).

B BepxHem IpaBoM YyIIy IIepBOH CTpaHMIBI IPUIOKEHUS YKa3bIBaeTCH:
«[Ipunoxenne (NOPSOKOBBI HOMEP IPH HAIMYMM HECKONBKUX IPHWIOXKEHHH) K
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AJIMUHHCTPaTHBHOMY pErNIaMEHTy IPeAOCTAaBIeHHsS MYyHUIMIAIBHOH YCIyrH IIo
PEerucTpaly TPYLOBEIX JOTOBOPOB, 3aK/IOYaEMEIX paGoToNaTensaMu — (GU3HYECKUMH
JIMLIAMH, He SBIISIOIINMUCI HHAWBHIYaIbHBIMH IIpeJIpPUHAMATENIMU, ¢ paboTHUKAaMHU,
perucTpauyy GaxTa IpeKpaleHus TpyJOBOTO JJOFOBOPaY.

Ha3panue npuioXXeHHS JODKHO COOTBETCTBOBAaTh HA3BaHMIO IIPHIIOKEHHA K
MyHHUIUNAIBHOMY IIPAaBOBOMY aKTYy.

3.2.2.5. O0s13aTenbHbIE IIyHKTEHI MyHPII.[HHaJIBHOFO MIPaBOBOr'O aKTa.

MyHHIUIaNEHEIE IPABOBBIE AKTHI JOJDKHBI CONEPKATh:

- TIONIHBlIE HaUMEHOBaHHA JOJDKHOCTEH M (paMuIHuit M}’HI/IIIHH&J’IBHBIX CIIyXalluXx,
KOTOPBIM JaeTcs NOpYy4YeHHE;

- CPOKHU HCIIOJIHEHUS IOPYYCHHUH;

- yKazaH#We O NPU3HAHHM yTPATHBIIMNMH CHJIy MyHHUHMIAJIBHBIX IIPAaBOBLIX aKTOB,
00 UX OTAENBHBIX IIyHKTOB, €CJIM BHOBb M3[jaBaeMblii MyHHLIUNAIBHBIA [IPaBOBOHM aKT
UCKJIIOYAeT AeHCTBUE paHee NPUHATHIX; |

- MIOPY4YEeHUS O KOHTpOJIE 34 BEINOJIHEHHEM lIaHHOI‘O MYHHIMIIAIEHOTO MPaBOBOIO
aKTa.

3.2.2.6. Ilopy4eHuss 0 KOHTpPOJIE 3a BEHIIOJIHEHHMEM MYHHIMNAIBHOIO IIPaBOBOIO
aKTa. ' |

KoHTpons 3a BBINOJIHEHUMEM MYHUIMIAIBHOIO NMPAaBOBOIO aKTa BO3IJNIAraeTcs, Kak
IPaBUIO, HAa [IaBy MYHHIMIAIBPHOrO OKpyra MIM Ha MyHUIUNAAbHBIX CIyXallKX,
KOTOpBIE IPENCTABMIN HPOEKT MYHHIMIIAIBHOTO NPaBOBOTO aKTa HA PACCMOTPEHHE
IJIaBBl MyHHIIUIIAJIBHOIO OKPYTa WIIH JIMA, HCHOTHSIOIIETO €0 OTHOMOYHSL.

Ilpy BHeceHHH B MYHHUMIIAJIBHBINH MPaBOBOH aKT H3MCHEHHH, KOHTPOIb 3a €ro
BBIIIOJTHEHHEM BO3JIaraeTcss Ha MYHHUIMIAIBHOIO CIYXXalllero, OCYIIECTBILIOIIEro
KOHTPOJB 3a BBIIOJIHEHHEM paHee M3JaHHOIO MYHHIHIAIBHOTO IIPaBOBOTO aKTa, JH00
Ha [IaBy MyHHIUIIAIBHOTO OKpyTa.

3.2.2.7. IlyHKTHI O XOA€ BEBINIOJHEHUs paHee l'IpHHﬂ’I‘BIX MYHHUUINAIBHBIX MPAaBOBEIX
aKTOB. A :
B mnpoexkrax MYHHUIMNAIBHBIX IIPAaBOBBEIX AaKTOB O XOJi€ BHIIIOJHEHHs paHee
TIPUHATBIX MyHULMITAILHBIX NMPaBOBEIX aKTOB, B CIydae HEBBHINOIHEHUSA COACPKAIIHMXCH
B HHMX NOpy4Y€HUH, YKa3BIBAIOTCA IMPUYUHBI CpblBa 3aJaHHH, NHIA, BUHOBHBIC B 3TOM,
OpAMEHSeMble K HHM B YCTAaHOBJICHHOM IIOpSAKE MeEpPhl JUCHUIUIMHAPHOHW H
MaTepHalbHOU OTBETCTBEHHOCTH, @ TaK)Ke HOBBIE CPOKY BBIIIOJHEHHUS IIOPYYECHHM.

K mpoeKTaM TaKkMX MYyHHIMIAIHHBIX IPABOBEIX aKTOB IPUIIAraeTcs crpaBKa 3a
IIOJITUCEIO JIMII2, BHOCHBIIEro MPOEKT MyHHLMIIAJEHOIO IIPABOBOIO aKTa, ¢ yKa3aHHeM
HOpUYHH HEBBITONHEHHs H OOOCHOBaHMEM HEOOXOOMMOCTH NIPOMJIEHMS CpPOKOB
UCITONMHEHH MyHULHUIIAIBHOTO 1IPaBOBOTO aKTa.

3.2.3. PykoBomuTens CTpyKTYPHOTO IofpasjencHus annapara CoBeTa JemyTaToB:

3.2.3.1. I'lposepser:

- COOTBETCTBHE IPEJCTABICHHOr0 IIPOEKTa MYHHIHIIANLHOIO IMPaBOBOTO akTa
¢denepaNpHbIM 3aKOHAM ¥ HWHBIM HOPMAaTHBHBIM IPaBOBBIM aKTaM POCCHICKOMH
Mepepauny, 3aKOHAM M WMHBIM HOpPMATHBHBIM IIpaBOBBIM aKTaM Ioposa MOCKBEL,
MYHUIVNIATBHBIM ~HOPMAaTHBHBIM ¥ HHBIM I@PaBOBBIM aKTaMm, B TOM YHCJE
peryJHpPYIOLIAM BOIPOCHI IPOTHBOAEHCTBHS KOPPYIILIHH;

- YE€TKOCTh ¥ OJHO3HAYHOCTE TOJIIKOBaHUS (POPMYIHPOBOK;
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- HaIM4MEe B TEKCTE CCBUIOK Ha (enepanbHble 3aKOHBl M WHHIE HOPMATHUBHBIE
npaBoBble akThl Poccuiickoit Menepanny, 3aKOHB M HHBIE HOPMATHBHEIE IPABOBBIE aKThI
ropoga Mockssl Poccuiickoli ®enepanny, MyHHIUNAIbHBIE HOPMATHBHEIE M HHBIE
TIPaBOBBIE AKTHI C TOYHBIM YKAa3aHHMEM HX JaThl, HOMepa M Ha3BaHHS, _

- HalH4de IpH HEOOXOAUMOCTH IYHKTOB 00 OTMEHe WIM H3MEHEHHH paHee
NPHHATOIO MyHHLMIIATBHOIO IPaBOBOTO aKTa, 0(OPMIICHHE TOIIHCH.

3.2.3.2. IIpOBOANT aHTHUKOPPYNIHOHHYIO SKCHEPTHU3y NPOEKTOB MYHHIHIIAIBHBIX
HOPMAaTUBHBIX IPAaBOBBIX aKTOB B COOTBETCTBHH C nopxmcom YCTaHOBJICHHBIM
anmnapatoM CoBeTa JeImyTaToB. . -

[Ipd MONOXWTENBPHOM pEIIEHHH MPOEKT MYHHIMIATGHOTO NPaBOBOrO aKTa
HanpaBiieTCs MyHULIUNAIBHOMY CITy>KalleMy [0 OpraHH3allMOHHOM paboTe.

3.2.4, MyHHUIMIIATBHBIN CITyXalyi 110 OpraHW3allMOHHOM paboTe npoBepseT:

- IPaBWJIBHOCTh HCIIONB30BaHUA OaHKa, HaIMYHe 3arojoBKa, ero COOTBETCTBHE
COIEP)KaHHUIO TEKCTa, COOTHOIIECHHUE pa3MEepOB KOHCTAaTHPYIOWEH (MOTHBUPOBOYHOMH) U
TIOCTAHOBNAIOIEX  (PaclOpANUTENBHOM) uacTed, CTPYKTypy TEKCTa, HAaJIHYHE
00s13aTeNbHBIX ITyHKTOB O KOHTpOJE, HAlIW4YMe CCHUIOK M MPHIOKEHHH, IPaBUIBHOCTD
YKa3aHHs HaUMEHOBAHUM YYPESKICHHH, IODKHOCTEH, HAJIW4YHEe INPWIOKEHUH U
[IPaBUNBHOCTH UX 0QOPMIICHHS,

- KOMIUIEKTHOCTb IIPEJCTaBI€HHBIX JJOKYMEHTOB,

3.2.5.1lpoexT  MYHULMNAJIBHOTO  IpPaBOBOIO  aKTa, IPEACTaBIEHHBIA C
OTCTYIUICHHEM OT YCT4HOBJICHHBIX HACTOAIIMM pa3fieloM TpeOoBaHUH, B TeUE€HHE TpeX
JHEH MOJJIEXXKUT BO3BPATy C YKa3aHUEM 3aMedyaHui.

3.2.6. IloaroroBka npoekTa MyHULUUNAIEHOTO IPAaBOBOTO aKTa.

IIpoekT MyHHIMIATBHOTO TIIPaBOBOTO akTa OQOpPMIIIETCS HCIOJHHUTENIEM B
COOTBETCTBUM ¢ TpeOOBaHNAMM HacTosIero Pernamenra.

3arofioBoK, TEKCT M IPHIOXKEHHS IIPOoeKTa MyHHIUIAIBHOTO IIPaBOBOTO aKTa
JOJDKHBI OBITH moAroTOBIEeHH B (opMmare Microsoft Word Bepcum He Himke 6.0 wiam
nocaexyromue. Ilpu aToM popmupyetcs daiiin, KOTOpEIH BKIIOYAET:

- TEKCT IIPOEKTa MyHULUIIATBHOIO IIPAaBOBOTO aKTa;

- HEMTOCPEACTBEHHBIE TIPUWIOKECHUS K IIPOEKTY MYHHIMIIANBHOTO IIPaBOBOrO aKTa
(Ip¥ ¥X HAJIMYHH).

IlepBBifi nMCT 1npoexkTa MYHHIMOAIBHOTO IIPaBOBOFO akTa odopmisercs
CleyIoIM 00pa3oM: BepxHee Itoe - 4,0 cM; HuxkHee Ttoite - 2,0 cM; nesoe noje - 3,0
CM; IpaBoe nomne - 1,5 cM.

3arojIoBOK MpPOEKTa MyHMIMIIAJILHOIO IPaBOBOIO aKTa medaraeTca Ha 12 CTpoke
IIepBOro JHMCTa MpPOEKTa, Ha paccrossHUM 3,0 cM OT JeBoro kpas nmcra (6e3 KpacHOM
CTPOKH) C MEXXCTPOUHBIM MHTEPBAJIOM 1, €ro mpaBas rpaHHUId HAXOAUTCA Ha PACCTOSTHUH
10-11 cM ot neBoro kpas nucra. [THHa 3arofI0BKa B OJJHOH CTPOKE COCTaBJIAET He Ooliee
30 mevaTHBIX 3HAKOB. 3arolOBOK BBIPABHUBAETCA TaK, YTOOBl COCTOATH M3 CTPOK
OOMHAKOBOM IIMPHMHBI 332 HCKIIOUYEHHEM IIOCIENHEH CTPOKH, IIPH 5TOM JOIYCKAeTCs
HCIIONB30BaHMe TIEPEHOCOB. 3arojIoBOK UMeeT )XKMpHOe HadepTaHue. B KoHIe 3arojioBka
TOYKA HE CTaBUTCA. _

Hanee Ha paccTossHHH [,5 CM OT HIDKHEro Kpas 3arojioBKa ClieQyeT OCHOBHOE
coliepikaHue NOKyMeHTa. Bce ab3aipl JOKyMeHTa BHIDABHHBAIOTCSA TaK, YTOOBI CTPOKH
UMeNY OJUHAKOBYIO IIHPHHY, 38 MCKIIOYEHHEM IIEpBOM M mocieiHed cTpok abzana.
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AG3ar HaYMHAETCS ¢ KPacHOM CTPOKH, BEJIMIMHA OTCTYNa KoTopo# - 1,0 cm. Tekcr, kak
IPaBUJIO, IIEYaTaeTCs ¢ 1,5 MEXKCTPOUHEIM HHTEPBAJIOM. :

B cimywae, ecnim JOKYMEHT HE yMelaeTcs Ha OJHOM JIMCTe, OCTaJbHOW TEKCT
ROKyMeHTa odopMisieTcs Ha CTaHIApTHRIX nucTtaX ¢opmara A4 (297 x 210 mm).
Pasmepnl moseii cBepXy M cHHM3y - 2,0 cM, cieBa M CIpaBa B 3aBHCHMOCTH OT
pacnosoXeHus TeKcTa Ha jucte. Co CTOPOHBI MPOMIMBKY CTPaHUIIBI YHCTOE mole - 3,0
CM, IPOTHMBOIONOXKHEI Kpail cTpaHuusl — 1,5 cM. Bce a63ame1 JoKyMeHTa Ha BTOpOi U
NOCJIEAYIOIUX CTPaHULIAX (POpMATUPYIOTCS TaKKe Kak M Ha IIEpBOM JIHCTE NPOEKTa
MYHHUIUNAIBHOrO IIPaBOBOIO aKTa.

Ha mocnegHeM nucre TeKCTa MPOEKTa MYHHUHMIAIFHOTO IIPaBOBOIO aKTa Iepen
IIYHKTOM O BO3JIOXKEHHH KOHTPOJS JOJDKHO OBITH HE MeHee JBYX CTPOK IpeABLIYIIEero
IIyHKTa.

3.2.7. IlopsanoK npencTaBlieHHs] NMPOEKTa MyHULHUNAJBHOI'O IIPAaBOBOrO aKTa A
PacCMOTPEHUS U YTBEPXKISHHUS.

PemieHHe O TOTOBHOCTH INPOEKTAa MYHHIMOAIBHOTO IIPAaBOBOTO aKTa K
MIPECTABJICHUIO Ha IIOANUCH NPHHUMAET UCTIONHUTEb.

TIOAMMCARHBIA WK OTKTOHEHHBIH [VaBOM MYHHILANAIBHOrO OKPYra WM IHLOM,
HCTIIONHAIOMMM €ro IIOJHOMOYHMS, MYHHMUUIAIBHBIA IPaBOBOM aKT IIOCTYIIAET K
MYHHIUNATBEHOMY CIIyXalleMy [0 OpraHu3alloHHOH paboTe.

3.2.8. dopaboTka npoeKTa MyHULHIIAIBHOTO IPaBOBOr0 aKTa I0Cye pacCMOTPEHHS
€r'o I71aBOM MyHHMLMIIAIBHOIO OKpPYTra Wil JIHIIOM, HCIIOIHSIOMIHMM €ro ITOJTHOMOYH.

MyHuIUNaabHbIA MPaBOBOM aKT ¢ 3aMEYaHWAMM IVIaBbl MYHHULMIIAIBHOIO OKpyra
WM JTHIR, UCHIOHAIOUIETO ero MOIHOMOYHS, J0pabaThIBAETCS UCTIONHATENEM C YIeTOM
BBICKa3aHHBIX 3aMEYaHHM{ M JONOJHEHWH B CPOK, HE IpeBHILIAIOIMN JBYyX pabodnx
IOHEH, KpoMme cCiy4aeB, KOrjJa TIJaBOd MYyHHIMINAIBHOIO OKpyra HIHM JIHLOM,
HCIOJIHAIOLINM ero IIOJTHOMOYHUS, YCTAHOBJIEH HHOH CPOK.

[IpoekT  MYHHUMIAIBHOIO  NpPaBOBOrO  aKra,  IOANMCAHHBIM  [J1aBOH
MYHUIUIANLEHOTO OKpyra MWIM JIHLOM, HCHONHAIOIMM €ro IOJHOMOYHMSA, IIOCHe
JOpabOoTKH, MOCTYIIACT MyHHIUIIAIBHOMY CITyXKallleMy TI0 OpraHH3alloHHON paboTe.

3.2.9. Iloanucanye MyHHITUIIATHHOTO IIPABOBOTO aKTa.

MyHylMnIanbHble IIPAaBOBBIE aKTHl MOANMCHIBACT IV1aBa MYHUIMIIAIEHOIO OKpyTa
WIN JNLO, UCTIOTHAIOIIEE ero IOTHOMOYHUS. a

B cnydae, KOria MyHHLIHNAIBHEI IPaBOBO# aKT IMOANKCAH JIMLIOM, HCTIONHIOLIMM
MOJIHOMOYHMS IJIaBbl MYHHMLUMIIQJIBHOIO OKpYra pPEKBH3HUT «IIOAIHCE» OQOpMIIsSeTCs
ciegyroumM  obpazom:  «McmomHsromuii nonHOMO4YMs  (0OSA3aHHOCTH)  IVIABEI
MyHHIMNAILHOTO OKpyra HoBokocnHo B ropose Mockse» M Jajee yKa3bIBalOTCS €ro
HMHHMIHANB ¥ paMHIITUA.

3.3. Perucrtpanms, pacceuika B (QOpPMHMPOBAaHHE Je] MYyHHIMIAIBHBIX IPABOBBIX
aKTOB. '

3.3.1. MyHuuunanbHble IpPaBOBBIE aKTHI IIOCAE HX MOANHCAHHA IICPEAIOTCA
MyHHLMIAISHOMY CIy)XallleMy [0 OpraHH3alMOHHOM paGoTe Ha MX PErHCTPalvIo,
odopMiIeHHE ¥ PACCBIIKY COIVIACHO CITUCKY PAaCCBUIKH B TPEXHEBHBIN CPOK.

MyHuLIHDATbHBIE NPaBOBHIE aKThl 110 KaJpOBBIM BOIIPOCAM IIOCHIE HX MOMMHCAHUA
NePeIAlOTCS MYHHIHMAIBHOMY ‘CITyKalleMy, Ha KOTOPOro BO3JIOXKEHBI 00SI3aHHOCTH IO
BEJIEHHIO KaIpOB, KOTOPBIA 0GopMIISET UX B ABYXJHEBHEIH CPOK.
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BHeceHne Kakux-1u00 MCIpaBlIeHUN B IOANKCAHHBIE MYHUIMINAIbHBIE IPABOBBIC
aKThl HE JAOITyCKAeTCs. _

3.3.2. Peructpauys MyHMIMOAQJIBHBIX IIPaBOBBIX AaKTOB IIPOM3BOAMTCS B
COOTBETCTBUHU C HOMEHKJIATYpOHi Jien B TEYCHHE rojJia B MOpsIIKe BO3PACTAaHUA HOMEDPOB.

JlaTroit MyHULIMNIaIBPHOTO IPaBOBOI'O aKTa SBISETCS AaTa UX PEerucTpallid, KOTopasd,
KaK IpaBHJIO, JOJKHA COBIAJaTh C JATOW IIOAIIHCAHUS.

3.3.3. Paccpuika MyHHUIMIIATBHOTO IIPaBOBOTO aKTa.

TopnucaHHbli MyHULIUITAIBHBIA IPAaBOBOM aKT pacChUIaeTCs B TPEXJHEBHBIA CPOK
CO JIHS €ro oMU CaHuA. '

PaccpuIKy MYHHIMIIAIBHOTO IIPaBOBOIO aKTa OCYIIECTBISAET MYHHLMIIAIBHEIA
CITy>KallUif 110 OpraHK3allOHHON paboTe.

3.3.4. ®opmupoBaHueE Ael MyHUUUIIAIBHBIX [IPABOBBIX aKTOB.

IToanucaHHble MyHUIIUIAIBHEIC IPaBOBEIE aKTHl (QOPMUPYIOTCS B OTJENBHEIE JEJIa
B TEUEHHE Ioa B MOPSAAKE BO3PACTaHHS HOMEPOB B COOTBETCTBHH C YCTAaHOBICHHBIM
TIOPSIIKOM PETUCTpallii U HOMEHKIIATYpOH €.

Jleno MyHHUHNAIEHOTO NPaBOBOTO aKTa BKIIOYaeT B ce0s:

- MOATUHHUK MYHHUIMIIAJIEHOTO IIPaBOBOIO aKTa;

- IPUIOXKEHNS K MyHHIUIIaTbHOMY IIPABOBOMY aKTY.

3.3.5. 3ameHa pa3ociaHHBIX IK3€MIUIIPOB MyHHULIMITAIBHEIX [IPAaBOBBIX aKTOB.

3aMeHa pa30CNaHHBIX 3K3EMIUIIPOB MYHHMLMIIANBHBIX IIPABOBBIX aKTOB IIPH
o0HapyXeHHH opdorpapuIecKux WM TEXHUYECKUX OIIHOOK MOKeT OBITh NPOH3BENEHA
TOJIBKO C MHCBMEHHOTO pa3pemieHys [JIaBbl MYHMLMIIANBHOTO OKpyra WIH JIHIQ,
UCIIOJHSIOIETO €ro MoJHOMO4YHs. IIpH HeoOXOMUMOCTH HCIpaBlIeHMA (3aMEHbI) Jaxe
OIHOTO CJIOBa WJIM 3HAKA IPOM3BOJUTCH 3aMEHA IIOJIHOTO JIACTa MYHHIIUIIAIBHOIO
HOpaBOBOTO akKTa, IpH 3TOM - COXPaHACTCS HyMepalus CTPaHHI MYHHIMIIATEHOTO
IIpaBOBOTO aKTa. ,

B asrtom ciaydae MCHONHUTEND OQOPMIAET, 3aMEHSEMBIN JIMCT MYHHMIHIIAILHOTO
IIPaBOBOTO aKTa, CIEAYIOLIUM 00pa3oM: Ha BEPXHEM IIOJIe HOBOTO (M3MEHEHHOI0) JIMCTa
NenaeTcs Haamuch: «B3aMeH pasocinaHHOro» (MpH 3aMEHEe HECKOJBKHX JIHCTOB HaIHCh
JenaeTcs Ha KaxIoH CcTpaHUIE) M YyKasplBaeTCsd JaTa, HOMEp M Ha3BaHuUe
MYHHUIUNAILHOIO MNPaBOBOrO aKTa, B KOTOPOM IPOHU3BOIMTCA 3aMEHa JHCTOB (IpH
3aMeHe TIepBO# CTPaHUIIBI — JaTy, HOMEp ¥ Ha3BaHKHE YKa3hIBaTh He 00513aTeNBHO).

Jeno MyHHIMOAIBHOrO IIPaBOBOrO axTa (NOMIMHHMK) [OIOJNHAETCS HOBBIM
(M3MeHEHHBIM) JTUCTOM (JIMCTaMH). .

3.3.6. XpaHeHue NoJTMHHAKOB MyHHUHITAIBHBIX IIPABOBBIX aKTOB.

IToITMHHAKKA MYHHUIMINAIBHBIX IIPABOBBIX aKTOB XPAHATCS Yy MYHHIUNAIBHOTO
CILy’Kalllero 0 OpraHW3allOHHOHN paboTe B TeYCHHE NATH JIET, 3aTEM MEPEAAOTCs Ha
XpaHeHHUe B apxuB amnmnapara CoBeTa AeIyTaToB.

3.4. BHeceHune H3MEHEHWH B MYHHLHWNAILHBIM INpaBOBOM akT, OTME€HA HIHU
TIpU3HaHKE YTPATHBIIMM CHILy MYHHULIHMIIAILHOTO IIPABOBOT0 aKTa.

3.4.1. U3sMeHeHHs BHOCATCS TOJBKO B IEPBOHAYANBHBINR MyHULUIAIBHEIH IPABOBOM
akT. BHeceHne u3MeHeHHH B MyHUIMNATIBHBIH NIPaBOBOH aKT «O BHECEHHH M3MEHEHHH»
He pomyckaercs. IIpaBuna opopMICHUS MyHHLMIAIBHEIX NPABOBBIX aKTOB O BHECEHUH
M3MEHEHHH B MYHHLIMIIAIbHbIE IPaBOBBIE AaKTHI IIPMBEICHBI B IIPUIOXKCHHH K
HacTosmeMy PernameHTy.
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3.4.2. Buecennem U3MEHEHHUH B MyHPIIlPIHaJIBHLIH IIPaBOBOM aKT CUHUTAETCH:

- JONOJIHEHWE MYHHIMIIAIBHOrO MpPAaBOBOTO aKTa CTPYKTYPHBIMH JIeMeHTaMHU
(myHKTamu, noAIyHKTaMH, ab3anamu, neducaMu), NPUIOKEHUAMH, CIIOBaMH, IU(paMu;

- 3aMeHa CJIOB, HUGp;

- H3JI0XXEHUE B HOBOH peNaKI[H 3arojIOBKa, MOTI/IBI/IpOBO‘IHOI/I 9acTH, CTPYKTYPHOTO
sneMeHTa (MyHKTa, ab3ana, neduca), MPHIOKEHNUT;

- HCKIIIOUEHHE U3 TEKCTA MyHHIIMIATEHOTO IIPABOBOrO aKTa CIIOB, LUQD.

3.43. MyHununaibHBIA TpaBOBOM aKT M3HaeTCsi B HOBOM peNakmuu ¢
OJHOBPEMEHHBIM  INpHU3HAHUEM, YTpaTHBIIUM CHIy paHee  JeliCTBOBABLICTO
MYHHULMIIAJIBHOI'O IPAaBOBOT'O aKTa B CIIy4YasX, €Clu:

- HeoOxoaMMoO BHecTH M3MEHeHMs, TpeOyrolqye nepepaboTKM MyHHIMIIATIBHOTO
IpPaBOBOTO aKTa I10 CYILECTBY M He IO3BOJIIOIIHE OTPaHUYUTHCS HOBOH pepakiueit
OTIENBHBIX €r0 CTPYKTYPHBIX 3IEMEHTOB; '

- HeoOXOAMMO BHECTH B MYHHMLIMNAIBHBIM IIpaBOBOM aKT H3MEHEHHH,
3aTparuBarollIye IIOYTH BCE €r0 CTPYKTYPHBIE JJIEMEHTEI;

- COXpaHAIOT 3HA4YEHHE TOJNBKO  OTHAENbHBIE CTPYKTYpHBIE  3JIEMEHTHI
MYHHIMIIATBHOTO PaBOBOTr0 aKTa, IPHYEM YaCTHYHO;

- He00OXOAMMO BHECTH H3MEHEHHs B MyHHUIMIAIBHBIA NPaBOBOH aKT, MpU3HAHHBIN
YTPaTUBIIUM CHIIy B HEOTAEITUMOMN JacTH.

3.4.4. YTpaTUBILKUM CHILY NIPU3HACTCS MYHHUIIUNIAIBHBIA IPABOBOM aKT:

- BEIIIOJTHEHHBIH;

- (paKTHYECKH yTPATHUBLINH CHITY;

- OTpaHU4EHHOI0 CpoKa JAeHCTBHA, ECIIH cpox ero JeiCcTBUA UCTEK;

- B CBSI3U C U3MEHEHNEM 3aKOHOaTeIbCTBA.

MyHHUIMIIaNIBHBIA IPaBOBOH aKT NPU3HAETCS YTPaTUBLIMM CHIIy C MOMEHTA BBIX0/a,
OTMEHSIOLIEr0 MYHHIMAIIAIBHOTO IPABOBOTO aKTa, €CJIM B HEM He yKa3aHO HHOE,

3.4.5. MyHuUUIIanbHBIH IPaBOBOH aKT MOXET OBITH OTMEHEH:

- [IO PELIEHMIO CyAa;

- 110 aKTY TIPOKYPOPCKOTO PEardpoBaHus;

- [0 peLIeHHK) YIOJHOMOYEHHOIO OpraHa TroCyAapCTBEHHOH BIAacTH Tropoja
MockBel (B 4YacTH, peryjMpyolleii OCyIleCTBICHHE  OpraHaMM  MECTHOIO
CaMOYTIpaBIICHHs! OTHENBHBIX TIOJHOMOYHH roposa MOCKBEI, IEPEJAHHBIX UM 32KOHaAMH
roposia MockBsl):

- TI0 pelIeHHI0 IIaBbl MYHMIMIIAIBHOIO OKpyra WU JIHIA, HCTIONHAIOILIET0 €ro
TOJIHOMOYHA.

3.4.6. Eciu B MyHUIMNAIBHOM IPaBOBOM aKT€ HMMEIOTCH IIyHKTHI, KOTOPBIMH
TIPH3HABANINCh YTPATUBILIAMU CHILy paHee H3JaHHble MYHUIMIIAIBHBIC IPABOBBIE aKThl,
TO NpH HEOOXOAWMOCTH IPU3HATH YTPAaTHBIIMM CHJIy JOaHHBIH MyHUIMIAIBHBINA
TIPAaBOBO# aKT OH MPU3HAETCS YTPATUBIINM CHIY IOJTHOCTBHIO HE3ABUCHMO OT HAJIMYUSA B
HEeM TaKuX IIyHKTOB.

Eciiv mojyiexaiiuit NpH3HaHUIO YTPATHBIIAM CHITy IYHKT, HOMIYHKT HJIH ab3an
COAEPXHUT yKa3aHWe Ha NMPHIOKEHHUE, KOTOPOE COOTBETCTBEHHO JOJDKHO YTPATHTh CHITY,
TO MPU3HAETCS YTPATHBIUKM CHJIY TOJIBKO 3TOT ITYHKT, 3TOT IOJIIYHKT MM 3TOT ab3ail, a
TIpWIOXKEHHE OTHAEIbHO He YKa3bIBaeTcs, XOTA OHO Toxe OyJAeT CYMTAThCA yTPAaTHBIIMM

CHITY.
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Ecnu B myHxTe, noammyHKTe WK ab3ale MyHULUIIAIBHOTO IIPABOBOTO aKTa HapsIy C
YTBEPKICHHEM NPUIOXKEHHs COAEP)KaTCs YyKa3aHMsA, Kacaloluecs IPYTHX BOIIPOCOB,
COXPaHSIONMX CBOE 3HAYEHUE, a IPHIIOKEHNE ITOANIEKUT IPU3HAHUIO YTPATUBIINM CHILY
HOJHOCTBIO, TO NPU3HAETCH YTPATHBLINM CHIY 3TOT IYHKT, 9TOT IOAIYHKT WM 3TOT
ab3a11 TONBKO B 9aCTH, OTHOCSIIENCS K IPUIIOKEHHIO. |

3.4.7. OT™MeHa WM IIpH3HaHUE YTPAaTUBLIMMU CHITy ITYHKTOB, IIOAITYHKTOB, a03alleB
(CTPYKTYpHBIX DNEMEHTOB) OTMEHsSEeT WIM IPEeKpallaeT eiCTBHE CTPYKTYPHOTO
3JIEMEHTa MyHUIMIIATEHOTO IIPAaBOBOIO aKTa COOTBETCTBEHHO, CO3/1a€T HOBYIO PEAAKLIMIO
MYHHIMIAJIBHOTO IPAaBOBOI'O aKTa ¥ He SABJSETCS] BHECEHUEM U3MEHEHHH.

4. Odopmienne cayxeOHBIX J1OKYMeHTOB annapata CoBeTa IeNyTaToB

4.1. Obume TpeGoBaHus K 0GOPMIIEHHIO CITY)KEOHBIX JOKYMEHTOB.

4.1.1. CiyxeOHble JOKyMEHTH! (TIMChMa, JOKJIAJHbIE 3alIUCKH, CITy>KeOHbIE 3allUCKH,
CTIPaBKH, 3aSIBKH, 3aiBIEHHS M T.1.) COCTABIIOTCH ¥ OQOPMILIIOTCS MYHHUHMIATBHEIM
CITy’)KalllAMH B COOTBETCTBHH C HACTOSIIUM PeriaMeHTOM.

4.1.2. CiyxxeOHble H1OKyMeHTH odopMisitoTcs B ¢opmare Microsoft Word Bepcun
He HIke 6.0 WK mociexyromue, ¢ Ucmons3oBaHueM wpudroB Times New Roman
pasmepoM 12-14 kervnielf, oAMHApPHBEIM MEXKCTPOYHBIM HHTepBanoM. Hauano ab3ama
yCTaHaBIUBaeTCs Yepe3 12,7 MM OT rPaHHMIIGI JIEBOTO II0JISL JOKYMEHTA. ]

Pasmeps! moneit KaXaoro JHCTa T0KyMeHTa, 0(OpMIEHHOTO KaK Ha GNaHKe, TaK M
0e3 Hero, JOIDKHEI ObITh HE MEHee, MM:

20 — neBoe

10 —mpaBoe

20 — BepxHee

20 — HuxHee.

PasMeps! noneit mpu 0GopMIIEHHH AOKYMEHTa ¢ 00OPOTHON CTOPOHBI JIUCTa, MM:

10 — neBoe

20 — npaBoe

BepxHee U HIXKHHE IO OCTAIOTCS 6€3 U3MEHEHMUI.

4.1.3. CmyxeCHble IOKYMeHTHl B ¢opme mnuceM o¢QopMIIIOTCA Ha OnaHKax
yTBepXKAeHHOro obpasua (mamnee — Gnanku mii muceM). ITuceMa u HMHBIE CiTyXKeOHBIE
JOKYMEHTBI JOJDKHBI MMETh OIpPENEICHHBIH COCTaB PEKBHU3WUTOB, DPACIONOXEHHBIX B
NOpALKE, YCTAaHOBICHHOM HacTOAIMM PeriaMeHTOM.

4.1.4. B anmapare CoBera [eNnyTaTOB WCIIONBL3YIOTCA ONaHKH [jsd IHCEM
«AITTIAPAT COBETA-  JEIIYTATOB BHYTPUI"OPOACKOI'O
MYHULIUTIAJIBHOI'O OBPA3OBAHMA - MYHHLIMIIAJIDBHOI'O OKPVYTA
HOBOKOCHHO B I'OPOJE MOCKBE (anmnapar CoBeTa AeIyTaTOB MyHHUIIMIIAIEHOTO
oxkpyra HoBokocuuo B ropome Mockse)». [IpumeHenne 61aHKOB HOIYCKAaeTCA JIALIOM,
HCIIONHAIOIXM TIOJHOMOYHS PYKOBOIUTENs ammnapaTa (MyHULMIAIGHBIM CIIy)KalliM) B
COOTBETCTBHUH C pacropspkeHueM armapara CoBera JelyTaToB.

B annapare CoBeTa AeIyTaToB TakKe HCIONB3yIoTCA Onanky 1 mucem «[JIABA
BHYTPUAT'OPOACKOI'O MYHULIUTIAJIBHOI'O OBPA30BAHWA
MVYHULIUTIAJIBHOT'O OKPYI'A HOBOKOCHUHO B I'OPOJE MOCKBE (rnasa
MyHHIUNAIEHOr0 okpyra HosokocuHo B ropope Mockse)». IIpumenenue 61aHKOB
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AOITYCKAeTCs TOJIBKO I71aBOH MYHHIUIIAIBHOTO OKpYra.

4.1.5. Jins BeneHHS «BHYTpEHHeH» IepenucKH GaHKH IHCEM HE TPHMEHSIOTCS.
«BHyTpeHHsa» nepenucka oGopMILsieTcs Ha IPOCTHIX IUCTax GyMary gpopmara A4,

4.1.6. Bo Bcex OCTaNbHBIX ClTyvasx IpUMeHeHHe OJIaHKOB I IIHCEM 06A3aTeNbHO.

4.2. PexBU3HTHI CITyKe€OHBIX JOKYMEHTOB.

4.2.1. Tlpm cocTaBleHHH | . ODOPMIICHHH CIyXeOHBIX JOKYMEHTOB JOMKHBI
cobmozarbcss TpeGOBaHMS ¥ HpaBWia, OOECIEYMBAIONINE HX IOPHIHIECKYIO cuiy,
CIIOCOOCTBYIOIINE ONEPaTHBHOMY HCIONHEHHIO M IOCIEAYIOIEMY HCIIONB30BAHUIO B
CIPAaBOYHBIX LENAX, a TaKXKe CO3AaHHIO npezmocr,mm Ui MammMHHOH 00paboTku
uHOpMaLKy.

Obs3aTebHBIME PEKBH3HTaMH ,D;OKyMeHTOB ABILIIOTCS: J1aTa U perucCTPanUOHHEIN
HOMep, TEKCT, IOANKCh, IIe4aTe (B CiOydasX, TpeOYIOIIMX IONOJHUTEIBHOIO
YAOCTOBEPEHHSI JOKYMEHTA). .

PeKBH3UTEI CTyXKeOHBIX JOKYMEHTOB OTHENSIOTCS JApPYyr OT Jpyra 2-3
MEXCTPOYHBIMU UHTEPBAJIaMHU.

4.2.2. HaumeHoBaHHe BHAA CIyXeGHOro noxymeHTa yKa3pIBaeTCAd Ha BcexX
HOKyMeHTax (aKT, IPOTOKOJ, CTIpaBKa, 3asBleHNe U T.O.) KpOMeE IIHCEM H «BHYTPEHHEH»
NEPENUCKH.

4.2.3. Jlatoit cmyxe6HOro AOKYMEHTa B 3aBHCHMOCTH OT €ro BHA2 M Ha3HAYeHHs
SIBIIAETCH:

- laTa MONIHCAHMS;

- JlaTa peTUcTpalnmy; :

- JlaTa COCTaBJIECHHS (l'IpI/IHHTI/ISI peLeHus) — i l'IpOTOKOJIOB COBEILIAHUH.

Hata cmyxebHoro nokymeHTa B ¢opMe MUCEMa (Aajnee — MUChMa) yKa3bIBaeTCs B
crienyanbHO 0603HaueHHOM MecTe OnaHka 11a muceM. [Ipn «BHyTpeHHel» HepenycKe Ha
nucte Gymard peKBH3UT «JaTa JOKyMEHTa» yKa3bIBaeTCs OT IPAHMLIBI JIEBOTO NOJIS U Ha
paccrosaud 30 — 40 MM OT BepXHEro Kpas JIuCTa. , _

Haty  nokymeHta odopmisior apabckuMH LubpaMH B ClIeAyIOLIeH
NIOCJIeIOBATEIBHOCTH: JIeHb Mecsla, Mecsy, roa. JleHp Mecsana ¥ Mecan o(GopMIISIOT
ABYMs napamu apabckux HUGp, pasAeleHHBIMH TOYKOH; TOA — YeTHIPhMA apaGCKHUMH
mudpamu  (uuppoBoe odopmienne matel — 11.08.2021) OGyxBeHHO-IM(PpOBOE
odopmienre garsl — 11 aBrycra 2021 rona). .

B nporokonax m JOKyMEHTaX, COIEp)KAlIUX CBEACHHUS quchoaoro XapakTepa,
IIPEANOYTUTENBHBIM ABAETCS OYKBEHHO-LIH(POBOe odopMIICHHE OaTHI.

4.2.4. PeructpauuoHHBIH HOMep MAOKyMEHTa — 3TO HOpPSAKOBBIA HOMED,
JIOTIOTHEHHBIM HMHIEKCOM Jejia IT0 HOMEHKiarype neil. IlpocraBisercs B CHeIIHaJIBHO
00603Ha4€HHOM MECTe — Ha YPOBHE HIIH TI0CIIEe PEKBHU3MTA «JaTa JJOKYMEHTay.

Ccplika Ha pEerucTpallMOHHBIE HOMEpP M JaTy IIOCTYNHMBIIErO JOKyMEHTa B
00s13aTEIEHOM MOPS/IKE YKa3bIBaeTCs HAa JOKyMEHTAaX-OTBETaX NOXA HaToH M HOMEpOM
IOKYMEHTa-OTBETa.

4.2.5. PeKBU3UT «aipecaT» YKa3BBaeTCd Ha OTHPABIAEMBIX NHCbMax. [TuceMma
aZpecyloTcs B  OpraHM3allid, CTPYKTypHble  MOAPA3[ENeHUsA, KOHKPETHOMY
JOJKHOCTHOMY HUIH (PU3MYECKOMY JIHLY.

[Ipu ampecoBanuH NHUCBEMa AOJDKHOCTHOMY Jmuy WHULUANEl YKa3bIBalOT nepe,u
damunmeii, Harpumep:
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I'naBe ynpaBsl paiiona HoBokocuHo
* . ropozia MockBbI ' '
N.O. ®amunus

Ilpr agpecOBaHHMM NHCHMAa (HM3UYECKOMY JMIYy HHHLMANbl YKAa3hIBAIOT IOCIE
dbamMunmm. . , :

IlepeHocHT, MHUIMANB Ha CIETYIOLIYIO CTPOKY (OTHENBHO OT (aMHIHH) HIH
OCTaBJISTh Ha MPEABIAYIIEH CTPOKE HE PEKOMEH/TYETCA.

Ilpy HanpaBiAeHWH IHCbMa HECKOJIBKHUM OJHOPOIHBIM OPraHU3allisIM HX CIeAyeT
yKa3bIBaTh 0000IIEHHO.

Ilpn agpecoBaHMM NHCHMa JODKHOCTHOMY JIMIYy MCIIOJHHUTENBHOM BIacTH ropoja
MockBbl HaUMEHOBaHKE AOJDKHOCTH YKa3BIBa€TCS B COOTBETCTBHH C HaUMEHOBaHHUEM,
TIPUBEICHHBIM B IOKyMEHTE O HA3HAYeHUH Ha JOJDKHOCTB.

ITucemo He MOMKHO conepxarh Gonee yeThlpex aapecaToB. CIIOBO «KOIHS» Mepes
BTOPBIM, TPETHUM, YE€TBEPTHIM aJIpecaTaMy He CTaBUTCS. [Ipy 3TOM Ka) Bl 3K3EMILULID
nMceMa AODKeH OBITh odopmiieH Ha OnaHKe W IOANMCAH, a aapecar, KOTOPOMY
HAIPaBISIETCs] KOHKPETHBIH 3K3eMILLIP, OTMEYaeTCH.

Ecnu nuceMo HanpaBiseTcs Kak OTBET, TO MEPBBIM aApecaToM YKa3bIBaeTCsA aBTOP
WHULHATUBHOTO IMUCHMa. '

Ipu HanmpapleHuH NHMCEMa Gojlee YeM B 4ETHIPE aIpeca, MMCHMO PasMHOXKAaeTCs C
IOJIMCAHHOIO 3K3eMIunipa (IOJIMHHUKA) COINIacHO CHHCKY pPAacCBUIKH, NpPU 3TOM
aJipecaT yKasbIBaeTCi O00OOILEHHO HIIM Ha KaXIOM IHChME YKa3bIBAIOT TOJIBKO OJHOIO
agpecara. B 9TOM cirydae ajpecataM HalpaBliSIOTCA KONMH ITHUCEM.

B cocTaB peKkBH3HTa «aipecaT» OIDKEH BXOAWTHL IOYTOBBIA afpec, IPH 3TOM
ciefyer coOmoAaTh CIeyOIHH NOPSI0K HallUCAHH: :

- HaUMEHOBaHWE ajpecaTa — HAWMEHOBAHHME OpraHu3aluuk (TPH afpECOBAaHHH
buznyecKoMy ULy — HaMUIIUsA, UM, OTIECTBO);

- Ha3BaHHUe YJINIIBI, HOMEP AOMa, HOMEp KBapTHPHI;

- Ha3BaHKE HACEJIEHHOIO IIYHKTa (IropoJl, MOCENIOK U T.IL.); .

- Ha3BaHHMe 00J1aCTH, Kpasi, aBTOHOMHOIO OKpyra (001acT), peciyOnuKH;

- cTpaHa (Ui MeXTyHapOJHBIX IIOYTOBBIX OTIIPaBJICHHAN);

~ ITOYTOBBIN UHIEKC.

Hanpumep: : :
['maBapxuB ropoaa MockBbl
yi. IIpodrcorosnas, 1.80,
Mocksa, 117393
WIH:

I{BeTHKY B.B.
yi1. Ocennsis, .10, kB. 3,
r. Pazaus, Pga3anckas o61., 390000
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Anlpec He TNPOCTABNAETCA HA MHCHMAX, HANPABIAEMBIX JODKHOCTHBIM JIHIIAM -
rocyaapcteeHHoU Biacty Poccuiickoit @enepanny, a Takxe B OpraHbl HCIOIHUTEILHOM
BJIACTH TOpOoAa MOCKBBL. |

B xoHue cTpok azpeca 3HaKM HNpeNHMHAHHA He CTaBATCS, B CEPEeHHE CTPOK 3HAKH
coxpaHsatoTcsa. [lonmyckaercd LEHTpHUPOBATh Kaquylo CTPOUKY PEKBU3UTA «aJpecaTy Mo
OTHOLIEHHIO K CaMO#l JNIMHHOH CTPOKE.

PeKBH3HT «ajpecaty MevaTaeTcs Ha paccTosHuH 110- 120 MM OT JI€BOTO Kpas JIMCTa
Oymary ¥ Ha 10-20 MM HEDKe pa3ZelTUTENbHOM HONIOCH MEXIY PEKBU3UTaMU OlIaHKa JJIs
IIACEM IPH MX INPOJAOJILHOM pAacIONOXEHHM; Ha OnaHKax I IHCEM C YIJIOBBIM
pacmoyokeHHeM pekBU3HUTOB — Ha 20-40 MM OT BepxHero Kpas JIUCTa.

HollyckaeTcs BeIAEIEHNE PEKBU3NTA «aApecaTy KHUPHBIM IIPH(TOM.

4.2.6. Tekcr ciyxeGHOrO JOKYMEHTa MOXET COJAEPKATH 3arojIOBOK, KOTOPBIH
OTpaXKaeT COAEPKaHHE JOKyMEHTA B BHJIE OTBETA HA BOIIPOC KO 4eM?».

3aronoBOK IiedaTaercss OT TIpaHMIB! JIEBOTO IOJS, IOJ PEeKBU3HTAMH «JaTa |
PErucTpaliiOHHBIA HOMEpP NOKYMEHTa» WM «CChUIKAa HAa PETUCTPAllMOHHBIA HOMEp U
AaTy TOCTYNUBIIEro JOKyMeHTa» (Ha HOKyMeHTax-oTBeTax). [IMHa 3arojoBka B OXHOM
CTpOKe He IOIDKHA IpeBblliaTh 80 MMm. [lommyckaeTcs BBIAENCHHE 3arojOBKa K TEKCTY
XUPHBIM HIpUGTOM. :

4.2.7. TexcT nuchMa CTPOMTCA B 3aBUCHMOCTH OT BHJa (pa3sHOBHUAHOCTH)
JOKyMEHTA. : :

TekcT nuchbMa OOMKEH, Kak l'IpaBPIJIO COCTOSITh M3 JBYX OCHOBHBIX 4YacTed. B
NEepBOM YaCTH HM37araeTcs MpHUYHMHA, MAAlOTC CCBUIKM Ha OCHOBOMNOJArarolye
JOKYMEHTBI, ¥ COAEPKUTCA HHPOPMALHA [0 CYIECTBY PacCMaTpUBaeMOro BOIPOCa, BO
BTOpOH — BBIBOZBI, IPEAJIOKEHNS, PEIIEHHUS UK ITPOCEHOEI.

TekcT nmuckMa AOIMYyCKaeTcsl MOApa3feiiaTh Ha pasfeinbl, NMOApa3fAensl, IMyHKTB U
HOAIYHKTHI, KOTOPBIE JOJDKHEI OBITH IIPOHYMEPOBaHbI apaOCKUMH LUppaMH.

TexcT nHMcEMa JOJDKEH U3jaraThCsAd YeTKO, IOCHefOoBaTeNbHO, KpaTKO M He
IOIYCKaTh JBYCMBICIIEHHOrO TOJIKOBaHHS.

ITpu HanpaBleHWH IMCHMA B a/ipeC KOHKPETHOTO JOJKHOCTHOTO JIMIIA OMYCKAeTCs
HAYMHATh TEKCT C NEPCOHANBHOro oOpallieHWss K aapecary ¢ HCIOJB30BAHHMEM CIIOB
«yBa)kaeMEIi» WM KyBa)kaeMmas», HalpuMep:

Veaxcaemoiii Konemanmun Ilempoeuy!

HpI/I aapeCOBAaHUM IMHUCEM B HMHBIC OpraHU3allid NOITYyCKAC€TCsl TaKXKE oﬁpameHHe C
HCIIOJIB30BAHHUECM CJIOB «TOCIIOONH», HAIIPUMED:

Veaorcaemuvii zocnooun Heanoe!
WIN

T'ocnooun Hearnos!

B KoHIIEe TeKCTa Iepel MOAMMCHI0 BO3MOXHO NpocTaBieHue cIoB «C yBaXeHHEM”
(MUIIYTCSL ¢ MPOMMUCHOM OYKBBI, BHIPaBHUBAIOTCS 110 JIEBOMY Kparo, 3aIiTas I0C/Ie HUX
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He craputcs). OMHOBpEMEHHOE HCIIONB30BAHHE CIOB «YBAKAEMBIN» U «C YBAKCHHEM)
HE PEKOMEHTYETCs. | o

Ilpu odopmireHnr nmuceMa Ha ABYX U Ooiee cmaHnuax BTOpaSI U [OCTeXyIolye
AOKHBI OBITH NpoHyMmepoBaHBL. Homepa cTpaHMI HOJDKHBI OBITH ITPOCTABJIEHEB
II0CepeIMHEe BEPXHEro MO NHUCTa apabckuMu nudpamu Ge3 clioBa «CTpaHUIa» («CTp.»)
¥ 3HaKOB TIPENTMHaHUS.

4.2.8. OTMeTKa 0 HaU4KHU l'IpHJIO)KeHI/IH, yrIOMaHyToro B TEKCTE, 0OpMILIETCs TI0

cnexyromei popme:

IIpunoxenue: Ha I.B 3K3.

Ecmz ecTts mnpumoxeHus, He Ha3BaHHBIE B TEKCTe, TO HX HaHMEHOBaHUA
HeoOXOZIMMO MEPeUUCINTh ¢ YKa3aHWeM KOIMYECTBA JIUCTOB B KAKIOM MPHIIOKEHHU H
4yucaa MX SK3eMIUIIPOB, a TakXke YyKa3aHHEM 4IpecoB, B KOTOPhIE IPHIIOKEHUE
HAaIpaBJIeTCs], HAIpAMeDP: | o '

[Ipunoxenus:

1. Komus pacropskenns ammapara CoseTa gemyrtatoB ot 00.00.0000 Ne 000
«HA3BaHUE» U NPUIIOXKEHNE K HEMY, BCero Ha 2 1. B 1 3k3.

2. Konusa pacnopsxeHus anmapata Cosera gemyraroB ot 00.00.0000 Ne 000
«Ha3BaHHUEY, BCero Ha 3 J1. B 2 9K3. B IIEPBEL ajpec. '

Ecnu npuno)xeHus cOpOIIIOPOBaHEI, TO KOJINYECTBO JIHCTOB HE YKa3BIBAIOT.

OtMeTKa O HATHMYMH MPUIOXKEHUA NeYaTaeTcsi OT TPAHUIIBI JIEBOTO MOJIS ITHChMAa,
yepes | cTpouKy Mmocje TeKCTa MUCEMa. |

4.2.9. Tloxgnuce sBiseTCA 0043aTeNBHBIM PEKBU3UTOM cnymeﬁnoro ,uoxymeHTa B
COCTaB MOANHUCH BXOIAT: HAUMEHOBAaHWE IOJKHOCTH JIMIA, NOJIHCABLIETO AOKYMEHT,
JIMYHAS TIOAIUCE U €€ paciu(poBka (MHULKAANbL, GaMUITHS).

[Npu ucnonp3oBaHuy G1aHKa HA IEPBOM (TUTYJILHOM) JIKCTE MOJIHOE HAUMEHOBaHHE
JIOJDKHOCTH YKa3bpIBaTh He Tpebyercs, Impu oQopMIIEHHH NOKyMEHTa Ha IByX M Oonee
CTpaHHLaX YKA3bIBAETCSA MOJIHOE HAMMEHOBaHNE JOJDKHOCTH.

ITpH MOANKCAHNK CIyXeOHOTO JOKYMEHTa HECKOJIHKUMHU HOJKHOCTHBIMH JHHaMH
HX MOANMCH PacIojaraloT OAHY Haj JPYrod B MOCIEAOBAaTEIbHOCTH, COOTBETCTBYIOIIEH
3aHAMaeMOH JOJDKHOCTH.

Ilpu noamucanuy CIyXKeOGHOro JOKyMEHTAa . HECKONBKMMHM JIMLAMH PaBHBIX
HOJDKHOCTEHN UX TIOANUCH PACHIONAararT Ha OHOM YPOBHE.

B cinyxeGHBIX JOKyMEHTaX, COCTaBICHHBIX KOMHCCHEH, YKa3bIBalOT He JIOIDKHOCTH
JIMI[, IOAMUCEIBAIOIIMX JOKYMEHTHl, a HX OOA3aHHOCTH B COCTaBe KOMHCCHH B
COOTBETCTBHHU ¢ paclpenesieHHeM (Ipeacenarelb KOMHCCUH, CEKpeTaph KOMUCCHH, YWICH
KOMHUCCHH).

Eciy nuMuo, DpaBOMOYHOE IMOANKMCATH CIYXEeOHBIM TOKYMEHT, OTCYTCIBYET, TO
JIOKYMEHT MOXeET HOIITHCHIBATD JINI0, UCIIOMHAIOIEro €ro NOMTHOMOYHS (00A3aHHOCTH),
I ero 3aMecTuTeNb. I[IpM 3TOM JOKYMEHT IIepenedyaThIBacTCs, YKaspIBaeTcs
dbakTHUeCcKas HOKHOCT JIHLE, IIOAIMUCABIIErO JOKYMEHT, U er0 MHUINANE! X (haMHIAs:
«HCIIOTHSIOUINH MOJIHOMOYHS (0053aHHOCTH) ...» WX «3aMECTHTEND ...»
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He nmomyckaercs moAanuceiBaTe HJOKYMEHTHI C IPEIJIOTOM «3a» M MPOCTaBIECHUEM -
KOCOH 4epThl nepesi HAUMEHOBAaHHEM JOTIKHOCTH.

HcnonszoBanne GpakCHMHIBHOIO BOCIIPOU3BECHUS IOIKCH C IIOMOINBIO aHAJIOI'OB
COOCTBEHHOPYYHOH NOJNKCH IOIYCKaeTcs MpPU MOIIHCAHUH AOKYMEHTOB CIPaBOYHO-
MH(QOPMAIIHOHHOTO XapaKTepa: NpHUIJIalieHuH, CIPaBOK, H3BEWEHHH H Jp.

B ammapare CoBera AemyTaTOB HCIIONB3yeTCs (PaKCHMHUNBHBIA aHAJIOT IOJIHCH
IJIaBBl MyHULUIIATBHOT'O OKpyTa. '

M3roToBiIerHe (PaKCHMMIBHOIO BOCIPOH3BEAEHHS TOAIHCH OCYIIECTBIIAETCS
MYHHUIMNIATEHEIM CIIY)KalllUM II0 OPraHHW3allMOHHOM paboTe Ha OCHOBaHUH NOPYYEHUs
(3amaHus) TIaBBI MyHUIUITAIBHOTO OKpYTa.

HanMeHOBaHHE MOOJDKHOCTH II€4araeTcsl OT I'PaHHLBI JIEBOrO TMOJNA NOKYMEHTa,
pacmm@poBKa MOANMUCH — HAa YPOBHE MOCIEAHEH CTPOKA HAMMEHOBAHHS JOKHOCTH C
npobGeoM MexTy HHHIHaJaMy B GaMuineH.

4.2.10. OrMeTka 00 HCHONHHUTENE BKIIOYAET HHHULHAJEI, (aMUIHIO UCHOIHUTENA
ciyxeGHOro TOKyMEHTa ¥ HOMep ero ciyxebHoro tenedoHa.

OtMeTKy 00 HCNONHUTENEe PaclojaraioT Ha JIMIEBOH CTOPOHE IOCIENHETO JIMCTA
ClyxebHOro JOoKyMeHTa (KpoMe 3asBlIieHHH B CyAabl) B JIEBOM HIDKHEM YITIy
(odopmisercs ¢ UCIONIB30BaHNEM LIPH(Ta pa3MepoM Ha 2 — 4 Kerjs MeHbIIe, 4eM TeKCT
JNOKyMEHTa), HallpaMep:

T.JI. Hukonaesa
(495) 111-11-11

4.2.11. Ilpumenenue nevarei.

4.2.11.1. Ha cuyxe0HbIX HOKyMeHTax, TpeOylomux oco60ro ymoCTOBEpEeHHs,
CTaBUTCA He4aTh. IleyaTe ynocTOBEpsieT MOMTMHHOCTE MOAMHCH AOJDKHOCTHOrO JIHMIA
00 COOTBETCTBHE KONUY IOATHHHUKY.

42.11.2. B ammapate CoBeTa JeIyTaToB MWCIIONB3YETCS Kpyriasd Ie4ath C
m3o0paxxenneM rep0a MyHHIMIAIBHOIO OKpyra «ammapar CoBera JemyTaToB
BHYTPUTOPOJCKOI0 MYHHIMIIAIBHOTO 00pa3oBaHHA - MYHHIUIIAIBHOIO OKpyra
HoBokocuHo B ropoae Mockse» (nanee — repboBas ne4aTs);

4.2.11.3. T'epboBoii nedaTsio 3aBepseTCs NOAIMUCEH ITIaBEl MyHHIIHITAJIBHOTO OKpYra
WM JTMHA, HCHOJHAIOWETO €r0 MOITHOMOYHS. o

TTpuMepHEIil nepeyueHb JOKYMEHTOB, 3aBepsAeMBIX repOOBOH IeYaThiO: XONaTaiCTBa,
XapaKTEpUCTHKH, CIPaBKH O CTaxe paboOTBl, TPYAOBBIE KHHXKH, (GHHAHCOBBIE
JOKYMEHTB], JOBEPEHHOCTH, KOHTPAKTHI, JOTOBOPHI, MHBEIE JOKYMEHTHI, TpelGyrompme
TaKOT'0 3aBEPEHHUS.

I'epboBast meyaTh XpaHWUTCA Yy [JIaBhI MyHHunnanLHoro OKpyra WM JHIA,
HCIIOHSAIOUIECTO €r0 IOJTHOMOYHS.

4.3. 3aBepeHue KONuii CJI}’)K66HBIX JOKYMEHTOB.

Komust cmyxebHOro AOKyMEHTa 3aBepﬁeTcx MYHHUUNATBHEIM  CIyXallUM II0
OpraHu3alllioHHO# paboTe.

3aBepuTenbHas Haamuchk «BepHo» win «KomMs BepHa» TPOCTABIACTCA HIDKE
pexBu3uTa «IloANMCH» U COCTaBIAETCS N0 hopMe:



20

Bepno (Komnus BepHa)
JOJDKHOCTh ~ JIMYHaA NOAMACh . pacmugppoBKa MOANUCH
JlaTa 3aBEpEHU KOIIUU ' ' .

3aBepHTeNbHAS HAAUCH YIOCTOBEPAETCS NIEYATHIO.

3aBepuTenbHas HAAMNNCh YKa3hIBaeT, KEM M KOrga HM3TOTOBJEHA KOIMHKS, INEYaTh
HIpHIAET KOIUK JOKYMEHTA IOpUIANYIECKUI CTATyC.

3anpelnaercs BBIJABaTh 3aBEPECHHbBIE KOIMHH ,I[OKyMeHTOB BBIIIECTOAMX U HMHBIX
OpraHU3aI[HH. S :

4.4. OtrMeTka 00 MCIIOTHEHHH CIiy)KeOHOr0 JOKyMEHTa W HalpaBlIeHHH ero B JeJio
IOJKHA BKIIOYATh CIEAyIOIIME JaHHbIe: KpaTKue CBeOCHHUA 00 HCIoNHeHuM (eciu
OTCYTCTBYET JIOKYMEHT, CBUAETENbCTBYIOIINHA 00 MCHOIHEeHUH), ciioBa «B naeno», nara,
MOANUCH MyHUIUIIAJIBHOTO CITY’KaLLEro 110 OpraHu3allioHHON pabore.

4.5. TIpu HeoOXOAUMOCTH HOTAPHATIEHOTO 3aBEPEeHHS, KaK CIy»KeOHbBIX TOKyMEHTOB,
TaK W JIpyr'HX JOOKYMEHTOB, MOATOTOBKY JOKYMEHTOB K TaKOMy 3aBEPECHHMIO
OCYIIECTBIIIET MyHUIIMNAJBHBIN CIIyXallui 110 OpraHu3aliOHHOI paboTe.

5. Odopmiienue 10BepEeHHOCTH

5.1. JloBepe€HHOCTh — JAOKYMEHT, YAOCTOBEPSIOMUY Iiepeaady IOJHOMOYKH IJIaBEI
MYHHIMIIATBHOTO OKPYIa HIIH JTMI@, UCTIONHSIOIIETO €r0 MOMTHOMOYHSA MyHUIUIIATEHOMY
CIy)KalleMy Ha NpeACTaBlIeHHEe HHTEPECOB IVIaBEl MyHHLHNAIBHOTO OKpyra HJIH JIHIIA,
MCIOJIHSIOIIETO ero ITOTHOMOYHS HITH COBEPILEeHHe KaKUX-TH00 nelcTBHii.

CpoOK AeHCTBHSA OBEPEHHOCTH OMPEAEIAETCS [TIaBOM MYHUIMIIAIEHOIO OKpYyra Wik
JIUILIOM, UCHOJHAIOMMM €ro noaHoMouus. Ecnu cpok B JOBEPEHHOCTH HE YKa3aH, TO OHa
COXPaHAET CIWIy B TE€YEHHE I'0Ja CO JHs €€ BBlIaYH.

5.2. JloBepeHHOCTH 0 OpMIIAETCA Ha OJIaHKE JUIA IIACEM.

5.3. Obs3aTenbHble peKBU3HTHI JJOBEPEHHOCTH:

- PETUCTPaIMOHHBIM HOMEP U JiaTa BbIIAYH;

- 3aroJI0BOK «Jl0BEepeHHOCTHY; _

- IOIDKHOCTh, (aMHIHMs, UMs, OT4YeCTBO (TIOJHOCTHIO) MYHHIMIIAIBEHOTO
CILy>KaIllero;

- IepeyeHb NePeaBaeMbIX TIOTHOMOYHH;

- CPOK JIeHiCTBUA NOBEPEHHOCTH; : . |

- NOANHMCh IVIaBBl MYHHMLMIIAIBHOTO OKpyra MM JIHLA, HCIOJNHAIOIIEro ero
TIOTHOMOYHS; |

- repboBast IIe4aTk.

JlOnOTHUTENBHBIE PEKBU3UTHI (711 BEJICHHSA Fp&)I(,I[aHCKHX Iexn):

- IACTIOPTHBIE AAHHbIE YIIOTHOMOYEHHOTO JIHIA; -

- o6pasel MOANUCH YIIOIHOMOYEHHOTO L.

5.4. PerucTpalldio ¥ BBIAaYy [OBEPEHHOCTEH, a TaKKe ydYeT MOJHOMOYHH IO
JOBEPEHHOCTSM BeJeT MyHHUMITANBHBIN CITyKAlllHii II0 OpraHu3alluoOHHOM paboTe.
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6. Opranusanus paGoThl ¢ KOppecnoOHAEHIHEH

6.1. Ilpuem, nepuyHas 06paboTKa, XOCTaBKA H OTIPaBKa KOPPECTIOHACHIIH.

6.1.1. IlpueMm ® oTHpaBKa KOPPECHOHACHLUWM OCYILECTBIAECTCS CIEAYOIIMMHU
cnocobamu:

- Yyepe3 II0YTOBOE OTHEJICHUE;

- HapOYHBIMH, KypbepaMu;

- TWYHO;

- C HCIIOJIB30BaHUEM 3JIEKTPOHHOM MMOYTEL

6.1.2. Ilpuem 1 OTIIpaBKa KOPPECIIOHASHINH- IPOM3BOAUTCS LEHTPATH30BAHHO; 33
UCKITIOYEHUEM TelneGOHHON CBA3U U DIEKTPOHHOH ITOYTHL.

6.1.3. Ilopsnok perucTpaury U NPOXOXKAECHHS KOPPECIOHISHIUH, OCTYTIHBIIEH B
anmapar CoBeTa JelyTaToOB U OTIpaBisieMoi u3 annapata CoBeTa IelyTaToB TIOOBIM U3
MEPEYHCIICHHBIX CIIOCO00B, yCTaHABIWBAeTCs HacTosmuM PernamenToM.

6.1.4. LlenTpanu3oBaHHbIA TIpHeM, IEPBUYHYI0 00paboTKy, ZOCTaBKY W OTIPAaBKY
KOPPECIIOHJeHIIMK OCYIISCTBISIET MYHUIMIAIBHEIN CIyXallUil 10 OpraHM3alHdOHHOK
pabore. .
JlomyckaeTcss IpUMeHeHHe (PakCHMHIBHOM CBA3W M 3JIEKTPOHHOM IOYTHI JJIA
IpyUeMa U OTIPaBKH KOPPeCHOHICHIINY.

6.1.4.1. Ilpu npueMe OT HAPOUHBIX KOPPECHOHACHIMH Ha KOIHNHM JOKYMEHTa
OTIIpaBHUTENif CTaBUTCA InTamMn anmapara CoBera JAemyTaToB, JaTa W IOJIKCH
MYHULMIIATBHOTO CIYXKAIero, IPUHABIIEr0 JOKYMEHT.

6.1.4.2, Ilpu npreMe KOPPECHOHACHIMH IIPOBEPAETCS NMPABHIBHOCTE aJApPECOBAHUAL
U LIEJIOCTHOCTH YITaKOBOK.

Ommboyno JocTaBieHHAss KOPPECIOHACHUMS BO3BpalllaeTCs OTHIPABHTEMIO C
IIOSICHEHHEM NIPHYMHBI BO3BpaTa He No3aHee 3 paboynx qHEH ¢ MOMEHTA MOJTy9eHH.

6.1.4.3. Bce mocTynuBIIME KOHBEPTH C KOpPpPECIOHAEHLMEH BCKpBIBAIOTCA (3a
UCKTIOYEHUEM COACPKAIIUX IIOMETKY <IMYHO», a TaKXkKe KOPPEeCHOHACHIHH Ha
HHOCTPAHHOM S3bIKE, KOTOPBIE IEPEAatoTCs afipecaTtaM B HepacleyaTaHHOM BHIE).

[Ipy BCKpBITMM KOHBEPTOB C KOPPECIIOHACHLUUWEH IpoBepseTcs HaIHdIue
JOKyMEHTOB, YKa3aHHBIX B HHX IIPHIOXKCHUH, a TaKkkKe HAIU4de YAOCTOBEPSIOIIAX
PEKBU3UTOB (ITOAIKCH, IT€YATH U JP.).

B ciny4ae oOHapyXeHHs HeAOCTa4yH JUOO OTCYTCTBHSA HEOOXOOMMEIX PEKBHU3HUTOB,
KOppeCIIOHAeHIINs BO3BpallaeTCs OTIPABUTEINIO ¢ yKa3aHHEM [IPHYKH BO3BpaTa.

6.1.4.4, Ha Bceit koppecnoHfeHuud, nocrynusmed no 17.00 Tekymero naHs,
TIPOCTABIIAETCS LITAMII C YKa3aHUEM JaThl TEKyIIero AHs (IaThl MOCTYIUICHHS).

Ha xoppecnonaeHuun, nocrynusiedl mocne . 17.00, npocTaBisgercs InTaMil ¢
yKa3aHHeM JaTsl cleaylomiero pabodero aHs.

6.1.4.5. Ha KoppecmOHOEHIMIO, TPeOYIOUIYI0 CpOYHOrO  DPacCMOTPEHHS
IPOCTABIAETCS IITAMIT ¢ YKa3aHHeM JaThl TEKyLero IHA (OHS IIOCTYIJIEHHs) BHe
3aBUCHMOCTH OT BPEMEHM MX NOCTYIUICHHA, NOCTaBKa IJIaB€ MyHHUIHNAIBHOIO OKpyra
WY JIULY, UCTIOJHSIOIEMY €ro IMOJIHOMOYHS, OCYIIECTBIAETCA HE3aMeITUTEIIBHO.

6.1.5. Brigaua BXonAmeil KOppecHoHAeHIMH OCYIIECTBIIeTCS HOM HOMIIHCE.

JocTtaBka CpPOYHOR KOPPECIIOHIEHIMH OCYLIECTBIIAETCA B TE€YEHHE OJHOr0 4daca
HocJIe ee MOCTYIJICHHS O MOAIHUCE.
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6.1.6. OTnpaBKa KOPPECIIOHACHIIMY [IPOUBOAUTCS TIOCTIE €€ PErUCTPaLHH.

IIpu oTIpaske KOPPECTIOHAEHIMY IPOBEPSIOTCS HANMIHE:

- afipeca C MHAEKCOM; | |

- HCXOJAINEro HOMEPa; _

~ (haMHITH MICTIOJTHUTENS ¢ YKa3aHUeM HoMepa ero TelledoHa;

- YKa3aHHBIX B TEKCTE IPHIIOKEHHU; "

- IIOATIUCH.

6.1.7. MyHununaneHeIi cilyXamui N0 opraHU3alMOHHON paboTte, B ciydae
HENIPaBHJIBHO O(QOPMIEHHON KOPPECIOHACHUMH NpUIIIAIlacT UCIONHUTEN K cebe mo
KOPPECITOHACHIIMH CPOYHOTO XapaKTepa sl HCIpaBieHHs HeAOCTaTKOB.

6.1.8. KoppecroHaeHIUs OTIpPaBisAeTCs BHEIIHUM ajpecaTaM 4epe3 KypHallbl
pPETHCTpalUH B T€USHHE THA.

KoppecnonieHIInst CpovHOTO XapakTepa, KOPPECHOHICHLMS, II0 KOTOpOi
YCTaHOBJIEH CPOK HCIOJHEHHA OT 1 10 5 AHEH, oTnpaBisieTcs BHEIIHHM ajpecaraM IO
JNIEKTPOHHO! IIOYTe, WM HCIOJIHHUTENIeM COOCTBEHHOPYYHO, €CIH IIOpY4YeHHS IIO
HCIIONHEHHIO (PE30JIFOLUH) KOPPECTIOHAEHIIUH TPeOYIOT ONIepaTUBHOTO PEILCHUS.

6.1.9. JlomyckaeTcst Bblaada KOPpECHOHACHIMH Ha PYKH aBTOPY WM afpecary U
HPOU3BOUTCA MYHUITUIIATILHEIM CIIyKallM 10 OpraHU3allMOHHOM paboTe, o MOANKCH
ToNydaTelIs. S ‘

Brijaua KOppecmoHAEHINY U3 apXuBa MIPOU3BOAUTCS MYyHHULMIAIBHBIM CIYXALIHM
110 OpraHM3alHOHHOH paboTe ¢ pa3pelneHus ITaBbl MyHHIUNAIBHOIO OKpyra Wiy JHLa,
HCHONHSIOWETO €ro NOJTHOMOYHS, IO, MOAIUCH B XXypHaJe.

6.2. Peructpanus KOppecnoHACHINN.

6.2.1. Peructpalluil MOMJIEXKUT BCS KOPpEeCHOHIAEHIMs, Tpedyrolas ydera H
HCIIONIB30BaHHA B CIIPaBOYHEBIX He/AX (Kak co3faBaeMas B annapare CoBera ACIIyTaroB,
TaK ¥ IOCTymarolias B annapar CoBeTa JelyTaToB 3 APYTUX OpraHu3anuil ¥ rpaxaaH).

O6s3aTeIbHOM perucTpauyu IOAIEKHUT KoppeCHOH,ueHuwI TpeOyrolas oTBeTa (KaK
BXOJAINAs, TaK ¥ HCXOMAIIAsN).

He mojexxut perucTpaiiy Cieayromas KOppecIloHIeHIIUA:

- IEpHOANYECKHE U3NaHus,;

- IO3/IpaBUTEIbHBIE THCHMA U TEJIeTPaMMBI;

- yueOHbI€ TUTaHB], IPOrPaMMBl;

- pexyIaMHble POCTIEKTHI, OYKJIETHI, OPOIIIOPEI.

6.2.2. Perucrpanys KOPpPECIOHICHIMH OCYLISCTBIACTCA B aBTOMAaTH3WPOBAHHOM
60 PYyYHOM PEXHME B JIEHb €€ MOCTYIUICHNS, 38 HCKIIOUEHHEM CITydaeB, YKa3aHHBIX B
HacTosmeM Pernamenre.

6.2.3. MyHulunalibHBe CIOy’Kallde, Y4YacTBYIOIHEe B IIPOLECCe CO3NaHHs,
PEriCTpalii U XpaHeHHs KOPPEeCIIOHICHINH, HECYT OTBETCTBEHHOCTh 332 COXPAHHOCTB,
KaK caMO# KOPPECIOHJASHIMH, TaK ¥ WHpopManuu o Hedl B Ga3ax JaHHBIX, a TAKKe 33
oriepaTHBHOE MpecTaBleHHe HeoObxonumol HHGOpMAllH KpYTy JIHL, HMEIOLIMX IIPaBo
Ha ee NOoJIy4eHue,

6.3. PaccMOTpeHMe KOPPECTIOHICHLNH.

6.3.1. PaccMoTpeHne KOpPPECHOHACHLUHWH B annapaTe CoBera JnenyraroB
IpeanonaraeT nepegady KOppecloHAeHLIUH IIaBe MyHMIMIIAIBHOTO OKpyra WiId JIUILY,
MCIIONHSIOMEMY €ro IIOJMHOMOYHS, i IPHHATHA pPELICHWs II0 ee HCIOIHEHHIO,
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TIOANIYCAHNE PE3OIIOLHUH,

6.3.2. Pe3ynsTaTsl pacCMOTPEHHS KOPPECHIOHACHIMH OTPAXXAIOTCI B PE30TIOLHSAX.

KoppecnoneHnusa MOXET UMeTh HECKOJBbKO PE30MIOLUH (OZHOIO MM HECKONBKUX
JOJDKHOCTHBIX JIML) COOTBETCTBEHHO 3TalaM paccMoTpeHus. IIpu 3ToM mocnemyromue
PE30MIONMH He JODKHBEI NyOIdpoBaTh NEPBYIO M NMPOTHBOPEYHTH €if, B HUX JOJDKEH
KOHKPETH3UPOBATHCS MOPANOK HUCIIONHEHMSI KOPPECIIOHACHINH, CPOK ee UCIIONHeHHs (C
y4€TOM KOHEYHOTO CpOKa WCIIOJHEHUS YCTAHOBICHHOIO II€pPBOH pesomouuei) u
UCTIOJIHUTE.

JlomyckaeTcss BO3MOXHOCTb IIOBTOPHOTO DPAaCCMOTPEHHS KOPPECTIOHAEHLMH IpH
H3MEHEHMH OOCTOSTENsCTB Jena. B 3ToM  cilydyae KOPpECIOHAEHIMS BHOBB
NPEICTaBNAeTCS IVIaBeé MYHHIUIAIEHOIO OKpyra WM JIMIYy, HCIONHSIOLIEMY €ro
TIOJTHOMOYHS, X KOTOpble BIpaBe JaTh HOBOE IOpYyYEHHE C YYETOM H3MEHUBIIMXCS
00CTOATENECTB U ONPEACIUTE APYTHX UCTIONHUTENEH.

6.3.3. KoppecnoHaeHIMsI HampaBIsIeTCs HAa HCHOIHEHHE B COOTBETCTBHH C
PE30TICLIUAMH. :

6.3.4. MyHUIUIIANLHBIN CIIyXXalllui o opranusauHOHHon pa6oTe, obecreynBaeT
COUCTIONTHUTENEHl 10 IIOpYy4YeHMsSM IJlaBbl MYHHIMIAJIBHOIO OKpyra WWIM JHIa,
HCTIONHSIOLIETO ero MOTHOMOYHS, He00XOJUMBIM KOJINIeCTBOM KOIIMIA.

6.4. IlonroroBka 1 0GOpMIICHHE PE3OIIIOLHMA.

6.4.1. Pezomouuss odopmisiercs Ha OlaHKe yCTaHOBJIEHHOro obpasna. bmask
PE30IIONNH CKPEIUIIETCS C Koppecnonnenuueu Pezomonus MoxeT ObiTh oopMieHa U
Ha camMoif KOpPECIOHACHIIH.

6.4.2. B cocTaB pe30OLUHA BXOISAT cnenyroume 3JIEMEHTBI:

- icHoNHATENb  (baMuind W MHUAOWAIhl  MYHHIUNAIBHOTO  CIYXalllero
(MYHVLIANATBHEIX CIIYXalIUX ), KOTOPOMY JlaeTcsl IOpy4YeHHe),

- cofiepXKaHue opyveHus (M HECKONBKIX ITOPY4eHHH);

- CpOK HCIIOJIHEHUS TOpYy4YeHHUs (B Ciydae HAIWYUA HECKOABKUX IOPYYEHHMH IUId
Ka)KIOro HCTIOIHHTENS CBOH).

PanoM ¢ ¢amunueldd MyHHIMIIATBHOTO CIIY’XKalEro, Ha KOTOPOE BO3JaraeTcs
KOHTPOJIb 38 XOA0M HCITOJTHEHUS KOPPECIIOHAeHIINH, JIeNIaeTCs IoMeTKa — «KOHTpomb».

Ilpy Hanpuud B  PE3ONIOLUMH HECKONBKUX HCIONHHTENeH  YKasbBaeTCA
OTBETCTBEHHBIM HCIIONHUTENEL («OTB.»), JUOO MM CYHTAETCs JHLUO, YKa3aHHOe B
PE30ITIOLUH IIEPBBIM.

ITpy HaMU4KKM B PE30TIOLUHM HECKOIBKHX OTBETCTBEHHBIX HCIIONHHUTENCH K&)I(,HBIPI
U3 HUAX AOKI4IBIBAET O BEBINONHEHHH INOPYYEHMs IJIaB€ MYyHHMLMIAIBHOIO OKpyra HiH
ALY, UCTIOJHSIOIEMY €T0 IIONTHOMOYHS, CAMOCTOSTEIBHO.

Ecnu cpoK HMCITOMHEHHS B PE30NIIOLMM HE yKasaH, 3TO O3HAa4aeT, 4YTO HCNOJHECHHE
TIpeAyCMOTpPEHO B TeueHue 30 JHel co AHA perncTpalyi KOPPECIOHACHIHH.

6.5. OdopMiteHHEe UCXOIIEH KOPPECIIOHACHLIUH.

6.5.1. MWcxomsmas KoppecnoHAeHUus (B TOM 4YHCIe M HHHLIHATHBHAsA)
MOANKCHBAETCS TJIAaBOH MYHHIMOAABHOTO OKpyra HIM JIHLIOM, HCIIOJHAIOIAM €ro
TIOJTHOMOYHS. »

6.5.2. Hcxopnsmas KOppeCHOHAEHLus odopmiseTcs Ha OnaHKaX IHCEM B
COOTBETCTBHH C TpeOOBaHMWIMH, U3JIOXKEHHFIMY B HACTOSIIEM Periamenre.

6.5.3. Hcxopsamas KOpPECTIOHACHIMS INpHHUMAeTCs K OTNpaBKe: B Ciy4yae
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HaIpaBJIeHUA B OJHH ajipec ~ B JBYX 3K3eMIUIIpaX, B CyJae HANpaBlIeHHUs HECKOIBKAM
ampecaraM — B TaKOM KOJMYECTBE O9K3IEMIULIPOB, KOTOPOE COOTBETCTBOBAIO Obi
KOJIMYECTBY 2J]pecaToB Ha KOpPECTIOHEHIIHH. ITI0C IBa.

OK3eMILLIp HCXOAsILEeH KoppecnonaeHyy (KOormus), OCTAIOIIHHCS B ,uene annapaTa
CoBera pemyTaToB, JAOMKeH OBITH IepenaH MyHHIIHHaJIBHOMy CIIy)XXalleMy IIO
OpraHH3alHOHHOH paboTe.

Hcxonsmas  KOppeclOHAEHUWs  INepefaeTcs Ui OTHPaBKd  HOJHOCTEHEO
0hOPMIICHHO}A. ' ’

6.5.4. Tlocne WHCHONHEHHS XOPPECHOHACHIMM WCXONAIMM HOMEPOM OTBETA
SIBIISICTCSL €T0 BXOASILMIA HOMED, AaHHEINA IPH PETUCTPAlM.,

6.6. ®opmupoBaHUe A€, UX XpaHEeHUe, OpraHH3als CIPaBOYHOHN paboTHL.

6.6.1 @dopmmpoBaHHMEe Jen, WX XpaHeHHWe, CIOpaBodHas pabora IO
3apeTHCTPHPOBAHHOH  KOPPeCHOHAeHIMH (KaKk BXOAJWIEH, Tak M  HCXOAsILei)
OCYILECTBIIETCS MyHUIUINIATBHEIM CIIYy KAILUM 10 opraHnsauHOHHon pabore.

6.6.2. MyHUIIMIIAJIBHBIE CIIy’KalIle OTBEYAIOT 3a:

- COXpaHHOCTh NOCTYHAIOMEeH K HUM Koppecnomleﬂuun ¥ uHopManuu O HeH B
0ase DaHHBIX:

- COOMIOAECHUE CPOKOB XpaHeHH}I (8 COOTBETCTBHH C YIBEepXZeHHOM HOMEHKJIaTypoH
Aen);

- CBOEBpPEMEHHYIO MOJATOTOBKY M Iepefady Jnen B .apxuB anmaparta Cosera
IeIryTaToB (B COOTBETCTBHHU C YTBEP)KICHHON HOMEHKIIATYpOHi fien).

6.6.3. 3aKkoH4YeHHBIE AENONPOU3BOJACTBOM JENa B TEUSHHUE JBYX JIET MIH JPYroro,
COIVIaCOBAaHHOTO B YCTAHOBJIEHHOM IIOpAAKe Cpoka, ocraiorcs B amnapare CoseTa
IeryTaToB JJIS CIIPaBOYHOM pabGoThl, a 3aTeM B COOTBETCTBHM ¢ HOMEHKJIATYPOH e
CHAIOTCS B apXUB.

Odopmiienre Jen Wi MEepPefadyd B apXuB POM3BOIUTCH MyHHHHHaHBHBIM
CIyXalllMM TI0 OpraHU3alMOHHOH paboTe.

6.6.4. llena 3a HCTeKIIHIH roJi JO/HKHBI OBITH 0GOpMJIEHBI U 3aKpPBITH Jo 1 Mapra
Tekymero roga. Onucu cocTaBLIOTCSA OTAENBHO Ha Jella MOCTOSHHOIO XpaHEeHHUs, [ena
BpeMeHHOTO XpaHeHus (cBblme 10 net). Ha nena BpeMeHHoro xpaHenus (zo 10 ner)
OITUCH He COCTaBJIAIOTCS.

7. Paora ¢ MyYHHUMNAJIbHBIMH NPAaBOBBIMH AKTAMH, COAEPKALIAMH CJIYKeOHYI0
HHGPOPMAIHIO OrPAHHYEHHOr0 PACHPOCTPAHEHHS

7.1. PaboTa ¢ MyHHIUNAILHEIMA IIPABOBBIMY aKTaMH, COAEPXKALIUMH CITyKeOHYIO
MHGOPMALIMIO OTPaHMYEHHOrO PACIPOCTPAHEHHS, ONPEHEIIeTCS 3aKOHOAATENCTBOM
Poccuiickoit @epepauuu U HacTosIUM PernaMeHTOM.

7.2. OTHeceHHe MYHMIMINANBHOIO IIPaBOBOIO aKTa K KaTeropud HOKYMEHTOB,
cozepamuX MHGOPMAIMIO OTPAHWIEHHOTO DPACTIPOCTPAHEHHUS, IIPOU3BOAHMTCS TOIBKO
II0 OCHOBaHMAM, IpedyCMOTPEHHBIM 3aKOHOaTeIbcTBOM Poccuiickoii Deneparui.

OcHOBaHHEM MJIi OTHECEHHMsS MYHHIUNAIBHOTO NPaBOBOrO aKTa K KaTeropHu
JMOKYMEHTOB, COAEeKAIUX HHGOPMaLUIO OTPaHHYEHHOTO paclpOCTPAHEHNU, SBISIeTCS !

- 3am@Ta HHGOPMAIIHH, COCTABIIIOEH CITyKeOHYIO TalHy;

- 3a10UTa MHPOPMAIMH, COCTABIIIONIEH KOMMEPUYECKYIO TalHy;
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- 3aIuTa KHPOPMALIHH, COCTABISIOMEN MPOGECCHOHANBHYIO TalHY;

- 3a1lMTa HHGQOPMalMY, COCTaBIIAIONIEH THYHYIO HIIM CEMEHHYIO TallHy rpaKaaH;

- 3aIUTa MHQOPMAIIUY, COCTABIAIOLIeH HHbIe BUABI TailH, B CIy4asaX, €ClNH Takas
06513aHHOCTE TIpelyCMOTpeHa (BeaepaTbHbIMH 3aKOHAMH;

- 3aIIUTa NEPCOHAIBHBIX JAaHHBIX IrpaxaaH ((HU3H9ecKuX JINN);

- 3aIlUTa MIEPCOHANBHBIX JaHHBIX MyHHIMNAIBHBIX CIIYXaIKX;

- 3aIlMTa HHBIX BHIOB KOHQHWAEHIMAIBHBIX CBEACHHH B cCIydvasX, €CiH TaKas
0053aHHOCTH [IPeyCMOTpeHa 3aKoHoAaTescTBOM Poccuiickoit denepanuy.

7.3. Ilepeyenr BONIpPOCOB, KOTOpHIE HE MOIYT CONEPXKaThCs B MYyHHUIMIAILHOM
MIPaBOBOM aKTe, OTHECEHHOM K KaT€rOpHUH OTPaHUYEHHOT'O PaCpOCTPaHEHNUS:

- IIpaBa, cB0OOABI U 00S3aHHOCTH YeJIOBEKa U TP2KJAHHHA;

- MIOJIHOMO4YHA amapara CoBeTa ey TaToB;

- IieATeIbHOCTS anmnapara CoBeTa JelyTaToB;

- UCTIONB30BaHKe OIOKETHBIX CPEICTB,;

- UHBIE BOMNPOCHI, HEJOMYCTUMOCTh OTPaHHYCHHS JOCTYIIa K KOTOPBIM YCTaHOBJIEHA
3aKoHoAaTenscTBOM Pocculickoit @enepanuy. '

7.4. HemormycTMO OTHeCEHME MYHUIMNAIBHOTO IIPAaBOBOTO aKTa K KaTErOpHU
JIOKYMEHTOB, COIEpKalliX HHPOPMALUIO OTPaHUISHHOTO PaCpOCTPaHEHHMs, B CITy4asiX:

- COAepKaHUS B HEM BOIIPOCOB B COOTBETCTBHM C INEpPEUYHEM, OIpElAeTCHHBIM
myHKTOM 7.3 Hacrosmero PernamenTa;

- BHECEHHMsA W3MCHEHMH, OTMEHBHI W npnsﬂaﬂm yTpaTHBIHHM CHITy
MyHHUMIANGHOTO NPaBOBOTO aKTa, HE OTHECCHHOTO K KATETOPHH OTPaHUICHHOTO
pacnpocrpaHeHHsI

Hoctyn K wnH(pOpManMH o JeATedbHOCTH ammnapata CoBeTa JAEIyTaTOB
orpaannBaeTcx B CIyd4asX, €CIM YyKasaHHas1 MHGpoOpMalus OTHeceHa K uHdopMaluwy,
COCTABJIAIOIIEH rOCYJapCTBEHHYIO MU CITyKEOHYIO TaliHy.

7.6. Pemenve o0 OTHECEHMM MYHHIMHAJIGHOIO NPABOBOIO aKTa K KaTeropuu
JIOKYMEHTOB, coZiepXKallX CIy)XeOHyl0 . HH(pOpPMaLHIO OrpaHH4YEHHOTO
pacIpoCTpaHeHHs, NPHHUMAETCA, KaKk IIPaBWIO, HA CTagWd CO3MaHHMs IPOEKTa
MYyHHLIMIAIBHOTO  NPaBOBOI'O  aKkTa IpH BKIIOYEHHMM B HEr0  CBEACHHH
KOHQUIEHIHANBHOIO Xapakrtepa U oQOpMIISETCsl MOMETKOHM B IIPaBOM BEPXHEM YIITy
IyTeM [POCTaBIeHH WTaMna « s Ciry»keGHOrO MOIB30BAHMISY.

Pemierne 00 OTHECEHMH MYHHIMIIAIBHOIO IPaBOBOIO aKra K KaTeropuu
JIOKYMEHTOB, MOIJIEXAIIUX OTPaHMYEHHIO PaclpOCTPaHEHHs (JOCTyNa), IPUHUMAETCA
IJIaBOM MYHHMIMIIAJBEHOTO OKpYyra WJIH JIMLIOM, KCHONHSIONIMM €ro IONHOMO4YHsA, Ha
CTaIu¥ CO3MaHHSA IPOeKTa MYHUIUIIAIBHOTO MPaBOBOIO aKTa IPH BKIIOYEHHH B HETO
NepPCOHANBHBIX AAHHBIX U CBeIIeHI/Iﬁ yKka3aHHBIX B MyHKTe 7.7 Hacrosmero PernameHra.

7.7. CBenenusl, coaepKaliuecs B MyHHIMIIATEHBIX npaBOBmx aKTax I10 KaJpOBhIM
BOIIPOCaM, NOJJIEXAIINX OrPaHHYCHHIO JOCTYMA:

- O Ha3Ha4YeHWH, [epeBOJe Ha JAOIKHOCTD U OCBOOOXKICHMH OT JOJKHOCTH
MYHHULUIIANBHBIX CITY)KalX;

- O MPUMEHEHHMHM U CHATHM JUCUMIUIMHAPHBIX B3BICKAHHM, O MPOBEIACHUH
CITy>keOHOM IIPOBEPKHU B OTHOLIEHWHM MYHUIUNIAJIBHBIX CIYXAILKX;

- 00 yTBEp)XIECHUHU IUTATHOIO DPACHMCaHMS, O BHECEHHH M3MEHCHHWH B INTATHOE
pacnucanue ¢ MHGOpMalrei 0 YUCIEHHOCTH, JODKHOCTHBIX OKIafax W GoH/Ee OIUIaThl
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Tpy/Jia MyHUIUITAIBHBIX CITYKAlHX;

- 0 MPUCBOSHMH KIJIACCHBIX YMHOB MYHULMITATILHBIM CITyXKalllUM;

- O MPEeJOCTABICHHM OTIYCKOB MYHHIMIAIBHBIM CIY)XKaUM, 33 HMCKIIOYEHHEM
I71aBbl MYHHULMIIAIBHOIO OKpyra WIHM JIMLa, MCIOJHSIOMETO ero HOJHOMO4YMs, (B TOM
qucae N0 yXOo4y 3a peGeHKOM H BBIXOAY M3 OTIycKa IO YXORY 3a peGeHKOM M0
JNOCTHXXEHMS UM BO3pacTa TpeX JIeT, 0e3 COXpaHEeHHUs EHEXHOTO COJepKaHus, y1eOHOro
OTIyCKa); 00 yTBEP)KACHUY rpahuKa OTITyCKOB. S L

- 06 HM3MeHeHMH (aMWINH, HMEHH, OTYECTBd MYHHLMIAIBHBIX CIy)XaIlluX, 3a
MCKIIOUCHMEM T[VIaBbl MYHHLMIAISHOIO OKpyra WIH JIMNQ, HCIOJHAIOMEro €ro
MOJTHOMOYHS. , :

7.8. 'maBa MyHUIIMNAIBHOTO OKpyra WIH JIMIO, UCIOJHAIOLIEE €ro INOJTHOMOYHSA,
NpUHABIIHN pemeHue o0 OTHECEHHH CITy)XeOHOH mH(opmauuu, 3adMKCHPOBaHHONU B
MYHHLMIIAIFHOM IPAaBOBOM aKTe, K KaTeTOpHU OTPaHHYEHHOTO pacpOCTPaHEHM s, HECET
IEPCOHATBHYIO OTBETCTBEHHOCTh 32 O0OCHOBAaHHOCTH NPHHATOTO PEIEeHHUS.

7.9. JHoxyMeHTHpoBaHHas HHQOpMalMsi C mHoMeTkoi «Jlna  ciryxeGHOro
HONB30BaHUS ©0€3 pe30oNIoNMU TJaBhl MYHHIUIIAIBHOTO OKpyra MM JIHIa,
UCTIOJTHSIOIIErO ero MOJIHOMOYHS, He IMOIEKUT pasriiallleHHIo (pacpOCTPaHEHHIO).

7.10. Cusatue nmometku «Jlis ciry’keOHOTO IOJIB30BAHMS» IIPOU3BOAUTCSA B CBA3M C
yTpaToil KoHHIeHIHaTLHOCTH MHGopMauuu. [ToMeTka moramaeTcs IMOANMCHIO IIaBbI
MYHHUIUIAIBHOTO OKPYIa WK JIAIA, HCTIQIHAIOIIETO €ro IIOTHOMOYHS.

8. UcnosiHeHye H KOHTPOJIb HCNOJIHEHHS! MYHHIIMNIAJIbHBIX PaBOBLIX AKTOB,
cayKeGHbIX J0KYMEHTOB, IPOTOKOJIOB COBEIaHHH, 2 TAKIKe Pe30/100nH

8.1. McnonHeHUe MYHHULMIANLHBIX MPaBOBBIX aKTOB, CIIy)XEOHBIX JOKyMEHTOB,
IIPOTOKOJIOB COBELaHUH, pe30IIIOIH.

8.1.1. Cpok ucnonHeHHs.

8.1.1.1. Cpok HCITONIHEHHUS OIpejenseTcs KaleHAapHOH HaToi HIH HCTEYeHHEM
IEPHUOJIa BPEMEHH, KOTOPHIH HCUHCIIAETCS IOlaMH, MeCIIaMH HITA JHAMH.

I'omoBBie M MeCSAYHBIE IMEPUOABI BPEMEHHM HCHUMCIIOTCH KaJlCHOAPHBIMH JHSMH;
CPOK WCIIOJIHEHMS, YCTAHOBJICHHBIH B IHAX, UcumcigeTcs pabGouyrmu AHsmu. Cpok
WCTIOJTHEHHS, YCTAHOBJICHHBIN KaleHIapHOW JaToH, UcTeKaeT B IeHb, YCTAHOBICHHBIN B
PE30IIOLNH.

CpOK HUCIIOJHEHUS, HCIUCIAEMBIA MECALIEM, KCTeKaeT yepe3 30 KaleHIapHBIX JHEH,
He cuuTas HepabouMX Npa3JHUYHBIX [HEH, 38 HCKIIOUYEHHEM CPOKOB HCIIOJHEHUA,
YCTaHOBJAEHHBIX 3aKOHOAATENBCTBOM. B ciydae ycCTaHOBICHHMS 3aKOHOJATEIBCTBOM
CpOKa pacCMOTpeHMS «B TEUYECHHE MecALa», «B MECAYHBIA CPOK» CPOK HMCIIOJHEHUS
HCTEKAeT B COOTBETCTBYIOILEE YUCIIO CIEAYIOIIEr0 MeCsIa, 4 €CIIH B CIEIYIOLIEM MecaLe
TAKOrO YHCJIa HET, TO CPOK UCIIONHEHMS UCTEeKAeT B MOCICAHUM NeHb 3TOr0 MeCsAIa.

CpoK WCIIONHEHHs, MCYUCIIEMbI Hezenel, ucTekaeT depe3 5 HHEH, He cuHMTasd
HepaOo4MX Ipa3IHAYHBIX 1 BBIXOJHBIX AHEH.

CpoK HCIOTHEHMS], HCYMCIIIEMBIH qHSIMU, HCTEKAaeT B NOCIeIHUN AeHb HCHOJIHeHPISI
TNIOpY4YeHHs, He cunuTas Hepabodux Npa3iHUYHBIX U BEIXOAHBIX JHEH.

Ecny mocneasuil JeHb CpoKa NMPUXOAUTCS Ha HepaGouuil NieHb, JHEM OKOHYAHMS
CpOKa CYMTAeTCs A€Hb, IpeAlIeCTBYIOMUNHI HepabodeMy JHIO.
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8.1.1.2. Cpok wucnomHeHHs TIOpPY4eHHS, COIEpPIKAIerocs B MYHUIUNAIEHOM
IPaBOBOM aKTe, yKa3hIBAETCH B TEKCTE MyHULHITATBHOTO MPABOBOTO 2KTa. |

CpoK BBINOJHEHHA MYyHHIUNAIBHOTO NPaBOBOTO AKTa B LIEJIOM OINpeAesiercs Mo
CPOKY HCIONHEHHs NOpYYEHHS, SBIAIOMIErocs IOCIEAHHUM B YUCIE MepONpUsTHH, H
HOpy4YeHHH, MPeayCMOTPEHHBIX MYHUIIMIIALHBIM IIPABOBBIM aKTOM.

B Tex cimywasx, KOrja B MyHUIMITAIEHOM [IPaBOBOM aKTe HE ONpEleNIeHBl CPOKH
HCIIONHEHUs TIOPYYEHUH, TO CPOK HCIIOMHEHHWS MYHHUIMIIAIBHOTO INPaBOBOrO aKkTa B
LeoM — TPpU MeCAlia CO JHA NOATHMCAHUS MYHMIMNIATBHOIO MPaBOBOTO aKTa HIH
BCTYIUICHHUS €ro B CHILY.

[pomieHne CpoKa HCIONIHEHHUS o*rnenmoro NOpy4YeHus, COJepKallerocs B
MYHHUUIIATBHOM IIPaBOBOM aKT€, MOXET OCYIIeCTBIATHCA B paMKax Cpoka IIo
IIOCIIeAHEMY IYHKTY MYHHUIHMIIQIBHOTO IPABOBOIO aKTa JOJDKHOCTHBIM JIMLIOM,
HCIIONHSAIOMMM KOHTPOJb 33 €r0 BBIMOJHEHWEM B IIEI0M, HA OCHOBAaHHH JOKYMEHTa,
060CHOBBIBAIOIIET0 MPHYUHB! HEBHINOIHCHHSA HOPYYEHUA, MEPBI 110 UX YCTPAHCHHIO H
HPEUIOKEHUS O HOBOM CPOKE HCIIONHEHHS MOPYUESHHUS.

B cioyuae ecnm MyHHLWNAIbHBIM NPaBOBOM aKT HE BBINOJHEH B LEIOM B
YCTAHOBIIEHHBIH CPOK, TO JOMKHOCTHOE JHLO, Ha KOTOPOE BO3JOXKEH KOHTPOJb 3a €ro
BBITIOJTHEHNEM, HaIPaBjIseT INlaBe MyHHULMIIAIBHOTO OKpyra WIH JIMIYY, HCIIONHAIOMIEMY
ero IMONHOMOYMS, 3aIlIUCKy C YKa3aHMeM IIPHUYHH HEBBHINOJHEHHS MYHHIMIIAIEHOIO
IIPaBOBOTO aKTa, Mep, IPHHATHIX N0 HX YCTPaHEHHIO, H MPENIOXECHHEM O HOBOM CDOKE
€ro BBITOTHEHUS. , : ,

PemeHue O TPOAJIEHHHM CpOKAa HCIIONHEHHS MYHUIMIAIBHOTO IIPpaBOBOIO aKTa
OpUHHAMAETCH TJIaBOM MYHHOMIAIBHOTO OKPYra, WIH JIMLIOM, MCIOJNHSIONEM €ro
HOJTHOMOYHS.

V3aMeHeHHe CpoKa BHINONHEHUS MYHHIHUNAIBHOTO MPaBOBOTO aKTa IPOM3BOAMTCS
HyTeM NpHHATHA (W30aHKA) MyHHIMIIAIEHOTO IIPaBOBOIO aKTa. .

MyHHUIHnAIbHBIH [IPaBOBOH aKT CHHMAeTcs ¢ KOHTpOJIA Ha OCHOBAHHH CHpaBKH
(oT4eTa), comepkameit MHPOPMALIHIO O BEIIOJHEHHAH BCEX MOPYYSHHH MyHHULIUNAIBHOTO
IIPaBOBOTO aKTa, 33 IIOAMMCHIO JOJDKHOCTHOTO JIMLIA, HA KOTOPOE BO3JIOXKEH KOHTPOJIb 32
BBINTOJTHEHHEM MYHHUIIUIIAIBHOTO IPaBOBOI'O aKTa.

CHsaTHEe C© KOHTpOJII MYHHIMNAIBHOIO IIpaBOBOTO aKTa OCYIUECTBIAECTCSA II0
YKa3aHHIO IIaBbl MyHHIIMITAIIBHOTO OKpYyTa HIIH JIAIA, HCIIOMHSIOMIEr0 €r0 NOJTHOMOYHS.

OcHOBaHueM U CHATHSA MyHHLIUIAIBHOTO NTPaBOBOrO aKTa ¢ KOHTPOJIS SBISAETCS:

- €T0 BBITIOJIHEHHE; '

- mpuHATHE (BBeJeHHE B IEICTBHE) HOBOrO MYHHIMNAIBHOIO NPaBOBOIO aKTa,
OTMEHSIONIET0 JEHCTBHE NpPEXHEro (B CBA3U C W3MEHEHHEM OOBEKTHUBHBIX YCIIOBHH,
NPUHATHEM NIPaBOBBIX aKTOB H T.A.). ‘

8.1.1.3. Cpok UCIIONHEHHS NPOTOKOJIBHOIO NMOPYYEHHS ONPENEIASTCS B IPOTOKONE
U HCYHCIIAETCA C AAaThl IPOBEACHNUS COBELIaHNU. '

PelieHne 0 MpOJIEHNH CPOKa UCIONHEHHS MPOTOKOJIA HA OCHOBE IPETOKEHHSA
OTBETCTBEHHOIO 3a KOHTPOJb IIPOTOKOJla B  LEIOM INPHHUAMAETCS  IIIAaBOH
MYHHIMOAIBHOIO OKPYTa WK JIMLOM, UCTIONHSIOIIUM €r0 IIOJTHOMOYHS.

PenreHre 0 CHATHM MPOTOKOJIA COBEIIAHKA C KOHTPOJIS B CBA3H C €r0 BEIIIOIHEHHEM,
[pOBE/ICHHEM IMOBTOPHOIO COBEINAHMS, IPHHATHEM MYHHUIMNAIBHOIO IPaBOBOTO aKTa
(MCYEpIBIBAIOLIET0 IIOpYYEHUs, COZepKallpecss B INPOTOKONE) IO MPeIOKEHHUIO
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OTBETCTBEHHOTO 32 KOHTPOJb HCIIOJHEHHS NpPOTOKOJa, IIPUHHAMAETCs TIJIaBOH
MYHHLHIAIGHOTO OKPYra K JMIOM, HCTIONHAIOLAM €ro NOTHOMOYHSL.

PeleHre 0 CHATHH C KOHTPOJA OTIEIBHOrO MOPYYEHHs, YKa3aHHOTO B npo*roxone
¥ TIPOAJIEHMH CPOKA €r0 HCIIOJHEeHUA NPUHMMAETCS IJIaBOH MYHUIMIIAIBHOTO OKpyTa
WM JIMIOM, MCIOJHSIOMIMM €r0 IOJMHOMOYHSA, IO MPEeNTOKEHUI0 OTBETCTBEHHOTO 3a
KOHTPOIIb UCTIONIHEHUS IIPOTOKOJIA.

ViconHenne DOpPOTOKONBHBIX IOPYYEHHHM, COAEpKalUXcs B  IPOTOKOIAX
ONEPATUBHBIX COBEIAHMH B CTPYKTYPHBIX HOAPA3ACNCHUAX, OCYIIECTBIICTCA B
COOTBETCTBHH € HACTOSAIIMM ITyHKTOM COOTBETCTBEHHO.

8.1.1.4. VicnonHeHHe HOpYYeHUS O NPUBEACHUH MYHHIMIIATEHOTO IPaBOBOTO aKTa
B COOTBETCTBHE C (eAepaIbHBIME 3aKOHAMM M HHBIMH HOPMATHBHBIMH HPaBOBBIMH
aktamu Poccuiickoii ®@enepanuu, 3aKOHaMH U HHBIMM HOPMATHBHBIMH IIPaBOBBIMH
akTaMi ropoma MockBBl, YCTaBOM MYHHIMNAIBHOIO OKpyra, HOPMAaTHBHBIMH U
npaBoBhIMH akTaMd CoOBETa AEMYTaTOB OCYLUECCTBIACTCS B TEYCHHE TPEX MECALIEB CO AHA
BCTYIUICHUA UX B CHIy, €CIH WHOE€ He IpedyCMOTPEHO COOTBETCTBYIOLIMM
¢enepasbHEIMKA 3aKOHAMH M MHBIMH HOPMaTHBHBIMH IIpaBOBBIMH akTamu Poccuiickoit
Penepanny, 3aKOHAMH ¥ MHBIMH HOPMaTHBHBIMH IIPaBOBBIMH aKTaMM ropofa MOCKBBI
WUTH MYHHUIMIAIBHBIMA IIPaBOBEIMH aKTaMH.

8.1.1.5. Pemenne o CHATAM ¢ KOHTPOISL nopyqemm (npomieHnH cpoKa MCIIONHEHH
NOpYyYeHHs) INPOM3BOJUTCS [JIaBOM  MYHHIMNAIBHOTO = OKpyra HIH  JIHIOM,
VICTIOJTHSIFOLOVIM €rO IIOJIHOMOYHS.

OcHoBaHUeM I CHATUSA C KOHTPOJS MOXET CIYXKUTh:

- CIIpaBKa HCIIOHHUTENA O PE3YAbTaTaX BBIIONHEHNS IOPYIEHHS;

- KONWi NOANKMCAaHHOTO ¥ 3aperdCTPUPOBAHHOIO OTBETa KOPPECHOHMAEHTY,
HanpaBleHHAs ¢ COMPOBOAUTEIBHEIM JJOKYMEHTOM. .

8.2. Tlopsgok WCHOMHEHWs MYHHLUIAIBHBIX IIPAaBOBBIX AaKTOB, CIIyXeOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAaHUH, a TaK)Ke pe30IOLUH.

HcrionHeHne OCYIECTBIAETCS B COOTBETCTBUY € IOPYUESHUAMH, COACPXKAIIMMUCS B
yKa3aHHBIX JOKyMEHTaXx.

Ecniu B pe3omourd B Ka4ecTBE HCIONHHUTENSA YKa3aHbl HECKOJIBKO JHI H HE
ompeeleH OTBETCTBEHHEIH HUCIIOIHUTEN, OTBETCTBEHHBIM 3a IOATOTOBKY 0000LIEHHON
PH(GOPMALIMK ABIAETCA JINI0, YKa3aHHOE B PE30JIIOLINY NEPBBIM (fajlee - OTBETCTBEHHBIN
HCTIONTHHTEIIE).

JIuio, ykazaHHOE B Pe30JIIOLNM OTAEIBHO OT OCHOBHBIX MCIIONHHTENEH CO 3HAKOM
+, TpPHHMMAeT ydacTHe B paboTe HaX JOKyMEHTOM IIpd HeOOXOAHMMOCTH, MO
COGCTBEHHOMY YCMOTPEHHIO (110 CITyXeOHBIM JOKYMEHTaM, KOPPECTIOHASHIIUN).

COMCIIONHUTENM HE MMO3/AHEe, YeM 3a TPH JHSA [0 HCTEUYEHUA CPOKa HMCHOTHECHHA
0053aHbl NPENCTABUTHL OTBETCTBEHHOMY WCIIOJHUTENIO CIPaBKH I OOOOIIEHHS M
COCTaBJIeHUA OT4eTa JHOO COOBILAIOT CBOE MHEHHe II0 MCIIOJHAEMOMY BONPOCY B
apyroii ¢gopMe, ycTpauBaroiiei OTBETCTBEHHOrO HCHOJIHUTEA.

OTBETCTBEHHOMY HCIIOJIHUTEIIO JAeTCs NPaBO CO3BIBA COMCIIONHMTENICH.

CouCIIONHNUTEN B PaBHOM CTENEeHH HECYT OTBETCTBEHHOCTb 34 KAYECTBEHHYIO U
CBOEBPEMEHHYIO IIOAATOTOBKY BOIIPOCa.

8.3. KoHTpoib HCHOJHEHUs MYHWLMNANSHBIX IPAaBOBBIX aKTOB, CIyXEOHBIX
JNOKYMEHTOB, IIPOTOKOJIOB COBEIIAHNUH, PE30IIIOLHIA.
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8.3.1. KoHTpONnp HCIOJHEHHUS MYHUIMIAIBHBIX IIPAaBOBBIX aKTOB, CIYXEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBEWIAHHM, a TaKKe Pe3oNIouuil (manee — HMCHOJHEHHE
JNOKYMEHTOB) BKJIIO4aeT B ce0s KOHTPONb 32 Ka4eCTBEHHBIM (IIOJIHOTA M TOYHOCTH) M
CBOEBPeMEHHEIM (CPOKH UCTIONHEHNS ) HCIIOJTHEHHEM JOKYMEHTOB.

8.3.2. B xoMneTeHIuIO NI, OTBETCTBEHHOT'O 32 KOHTPOJIb HCIIOMHEHNS JOKYMEHTA
KM SIBJISIIOLIETOCS OTBETCTBEHHBIM HCIIONHUATENEM JOKYMEHTa, BXOAUT:

- OpraHH3alxA BBIIOIHEHUA NOpYyYeHNH, 3a¢MKCUPOBAaHHEIX B JOKYMEHTE;

- KOOPJYIHALIMSA AESITEIbHOCTH UCIIONHUTENEH U COUCTIONHUTENEH;

- KOPPEKTHUPOBKA CpOKa HCIOJIHEHHs HOKYMEHTa B paMKax KOHEYHOIrO CpOKa
HCTIONIHEHUS NOKYMEHTA B LIETIOM;

- npuHATAE Mep A Oe3yCIOBHOIO BBLINOJHEHHSA COAEpKALUXCS B JOKYMEHTE
[IOpY4CHUH;

- NOATOTOBKAa M IPEACTaBIEeHUE JIUIY, NMOANUCABIIEMY NOKYMEHT WIH AaBIIEMY
NOpyYeHHE, 0T4eTa (CIPaBKYU O BRUTOIHEHHU AOKYMEHTA B LETIOM).

B cnyuae ecnu nmopydeHue He BBINOJHEHO, JIULO, HA KOTOPOE BO3JIOKEH KOHTPOJb
32 MCIONHEHMEM INOKYMEHTa, YCTAHABIMBAET KOHEYHBIH CPOK BBIIIOJHEHHS NAHHOTO
NIOpYYECHKS B paMKaX CpOKa M0 [TocHeAHeMy ITyHKTY JOKyMEeHTa.

8.3.3. KoHTpoNp UCMONHEHNU MYHULUNAIBHBIX MPAaBOBEIX aKTOB BO3Jaraercs, Kak
NPaBUIIO, HA OJHO JIHIIO.

KOHTpOJIb HCTIONHEHHUS! [TOPYIeHUH, 3aHKCHPOBAHHEIX B POTOKOJIAX, MOXKET GBITE
NOpy4€H HECKOJIBKMM JIMIIaM B COOTBETCTBHH C PACIIpeeICHUEM O0A3aHHOCTEH,

KoHTponpe wucnonHeHHss NOpy4YeHUH, 3adUKCHPOBAHHBIX B PE3OMIOLMAX, MOXET
OBITh NOpPY4ECH OZHOMY HIIH HECKOJBLKMM JIMIAM B COOTBETCTBHM C pPaclpeleleHUEM
0053aHHOCTEH.

B ToM ciyyae, ecid KOHTPOJIb BO3JNOXEH (IO DPE30MIOIUAM — MCHOJIHECHHE
NIOPYYEHO) Ha HECKONBKHUX JIMI, TO 06000IaeT MaTepran (TOTOBUT HTOTOBYIO CIPAaBKy) B
I[eJIOM II0 HCIOJHEeHHIO MYHHUMNAIBHOIO HPaBOBOIO aKTa, DE30NIOUMH TO JIULO,
KOTOpPOe B MYHHLMIAIBHOM IMPABOBOM aKT€, PE3OJIIOLMH 3HAYMUTCH IIEPBBIM, €CIIH HET
APYTUX yKa3aHui.

KonTtpois 3a HCIIONMHEHUEM NTOPYYEHHE T1aBa MYHHUIUNIAIBHOIO OKpyra WiId JIHIO,
HCIIONTHSIIOIIIEE eT0 IIOJIHOMOYHS, BIIPaBe OCTaBUTh 32 COOOA.

8.4, ITopsok ocylecTBIeH s KOHTPOJIA. ’

8.4.1. KoHTpOonbp MCHONHEHUS NOKyMEHTOB OCYIIECTBIICTCS B PYYHOM pexuMe C
UCIOJIb30BAaHMEM  JKYPHAQJIOB. pErucTpalliyd . HJIX B PEXHMME  3JCKTPOHHOIO
IeNOMPON3BOICTBA.

8.4.2. lleHTpamH30BaHHOMY KOHTPOJIO IO CPOKaM M KaveCTBY HCIIOJHEHHS
ToJyIeXaT BCE JOKYMEHTBI, TOCTAB/IEHHbIE Ha KOHTPOJIb. '

8.4.3. KoHTpOnp OCyIeCTBIIETCH KaK ONepaTHBHBIMU MeToJaMH (HCTIONB30BAHHE
CpPEACTB CBS3H, OPraHH3alHs NPOBEPOK U COBEINAHMH M T.J.), TaK M TPaIULHOHHEIMU
(mosy4enre HHGOPMALMH OT HCIIOJHUTEINA B BUIE OTBETOB, CIIPABOK, OTYETOB U T.J.).

MyHAUUOANBHEL Coy)XKalKi 0 OpraHu3aloHHOH paboTe (IIpy HeOOXOHMMOCTH)
HAIIOMHWHAET KCIOJHHTENAM O CPOKaX HCIIONHEHHS NOPYYEeHHMH, KOTOpBIC HCTEKAIOT B
NpeACTOSAIINN IEPHOA, :

JomyckaeTcss 3ampalinBaTh HHQOPMALMIO O, XO[E HCIOJHEHMS NOKyMeHTa WITH
HOPY4EHHUS O UCTEUYEHUSI KOHEYHOIO CPOKA B MOPAAKE YIPEKAAFOIIETO KOHTPOJIA.
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8.4.4. Hcnonuutrenu o0sA3aHBl TIPeACTaBUTh HHPOpPMALMIO © BBITOJHEHHH
NOpYYEHMH He IO3HEE, YeM 3a ABa AHS A0 OKOHYAHUSA KOHTPOJIEHOTO CpOKa.

8.5. Ha ocHOBaHMM aHanW3a NHCHMEHHON MHQOPMAIMH, MpPeICTaBIIEMO
UCTIONHUTENAMHM, IJIaBeé MYHHUIMNAIBHOIO OKpyra WIH JIMIY, HCHOJHSIOIIEMY €ro
IIOJTHOMOYHA, AOKIIabIBaeTCA HHGOPMAIIUs O XOJe HCIONHEHUS JOKYMEHTOB.

9. HndopmannoHHoe obecnevenne H HHGpoOpPMATH3ALHSA AESITEJILHOCTH
annaparta CoBera aenyTaTos

9.1. ndopmanuonHoe obecrieueHre AesATeNbHOCTH ammapara CoBera HeIyTaToB
HalpaBlIeHO Ha obecnedeHHe INIaBbl MYHHLUHNAIBHOIO WIM JIMIA, HCHOJHSIOLIEro
TIOJIHOMOYHsI, CTPYKTYPHEIX ITOJpa3fe/ieHuii, MyHHIIUIAIBHBIX CITYXKal[uX JOKyMEHTaMU
¥ MHQOopMauuel, HeoOXOAUMBIMH Ul pEeIISHHS BO3JIOXKEHHBIX 3aAa4 (IopydeHuit), a
TaKke Ha obecrnevyeHHe MHGOPMHMPOBAaHHS M Pa3bACHEHUSA O JEATENBHOCTH alapara
CoBera femyTaToB. -

B anmapare CoBera permyTaToB 3ajady HH(bopmauHOHHoro obecnievyeHus
BBINOJIHAET MyHULIUIIAJIBHEIN CITy Kalllii 110 OpraHu3auoHHON paboTe.

©opMbI ¥ CPeACTBa NIPEJIOCTaBIACHHS ¥ PAaCIpOCTPaHEeHHS WHOpManun:

- ajpecHas pacChUIKa 3aBepeHHBIX KOMMH MYHHUIMIIANBHBIX IIPaBOBBIX aKTOB,
HOPMaTHBHBIX M UHBIX IIPaBOBEIX akToB CoBeTa eNyTaToB;

- pacchUIKa IIaHOB paboThl, MOBECTOK COBEIAHUN y IJIaBEI MyHnunnam,Horo
OKpyra HH(popManuy o MeponpHATHAX anmnapara CoBeTa IelyTarTos;

- IPeAOCTaBIeHHE KON JOKYMEHTOB U BBIIIMCOK M3 HHX ITO 3aIIpoCy;

- pasMellieHre nHGopMan¥Hy Ha opHIHaIBHOM calTe anmapara CoBeTa eIyTaToB;

- omybnukoBaHve MHGpOpPMaIK B OQHIMAIBHEIX IIEYaTHBIX CPeJCTBaX MacCOBO
HH(POPMaMK MyHULIMIIAIBHOTO OKPYTa; . Ce e

- nepenaya MHQOpMAIMM yepe3 CUCTEMY 3JIeKTp0HHOH HIOYTHI annapaTa COBeTa
JIeITyTaTOB.

9.2. HudopmanuoHHsle pecypchl ammapara CoBeTa OEMyTaTOB IO AOCTYILY
(BO3MOXXKHOCTH HCIIOIB30BaHMSA ) IOAPA3AENAIOTCS Ha TPH KaTerOpUHu:

- pecypcsl, coziepKalue OTKpHITyIo (061e10cTyHYI0) HH(QOPMAIIHIO;

- pecypchl, coziepxKalye cryxe0Hyro HHbOopMaIuio;

- pecypchl, cozepXamme HHGQOPMALMIO = OIPaHHYEHHOIO PacCIpOCTPaHEHMS
(moctyma).

K kareropuu OTKpEITONW HH(GOpPMALUN OTHOCHTCS nmbopmamm He SBJIAIONIAsCS
cyxeOHOM wHpOpMalell, U JOCTYyIl KOTOPOH He OrpaHH4YeH 3aKOHOJATEJIbCTBOM
Poccuiickoit ®enepanmu.

K kareropuu ciyxeGHOM nHGOpMALUK OTHOCUTCS MH(pOpMaLYs, IIpefHa3HAYEHHAT
JUISL WCIIONIB30BAaHUSA TJIABOM MYHUIMIIANBHOTO OKpyTa MM JIMLOM, UCIIOIHAIOMM €ro
MOJIHOMOYHS, MYHHULHUIANIbHBIMA  CIY)XAllUMU IpPH BHIIOJIHEHHH HMH CBOMX
GYHKIMOHATBHBIX O0S3aHHOCTEH M HE OTHOCHINA’ACS K KaTeropusM OTKPBITOH
uHGOpPMa¥H B HHOOPMAIIMH OTPaHUIEHHOTO PaCIpOCTpaHEeH s (J0CTymna).

K kareropun uHGOpPMaLMK OrPaHIIEHHOTO PaclpOCTPaHEH)S (OCTyNa) OTHOCHTCA
uHGOpMAaNKs, BKIIOYAIOIIAs CBeAeHHs KOHMUICHIINATEHOTO XapakTepa (KOMMepUYecKas
U ciayxeOHasg TalHa, NEepPCOHANbHBIE AAHHbIE O TpaXJaHaX M Apyrasd HHGOpMAaus).
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Obpamenne ¢ uHGOpManUel OrPaHUYSHHOr0 AOCTYIA OCYLIECTBIIETCS B COOTBETCTBUN
¢ 3aKoHOAATeNBCTBOM Poccuiickoli @exnepanun. :

9.3. OObpamenue ¢ JOKYMEHTaMH, COIACPXKAUIMMH CBEHEHHs, OTHECEHHBIE K
rOCYJapCTBeHHOM TaiHe, OCYIIECTBIAETCA B COOTBETCTBMHM C  IIOJNIOXEHHAMH,
pErnaMeHTUPYIOIIUMU  MOPSIOK pa60TI>I U npaBwia paboTel ¢  yKa3aHHBIMHU
JAOKYMEHTaMH. : ) , .

OTBETCTBEHHOCT 33 OPTaHM3ALMIO 3alIMTHl  CBEHEHMH, COCTABIAIOLIIX
TrOCyIapCTBEHHYIO TaliHy, B annapame (Cosema. Oenymamog BO3Jaraercsi Ha 21agy
MYHUYUNANbHO20 OKpy2a WITH UL, UCIIONHAOIIEE €TI0 MOJTHOMOYHS.

10. UndopmaTu3auus AeATeIbHOCTH annapata CoBera 1enyTaToB

Iensto wHGpOpPMATH3ALKMK AeATENBHOCTH amnmapara CoBera AellyTaToB SABISETCA
CO3[aHWe YCIOBHH [UIs  YAOBJIETBOPeHHS HMHOOPMALMOHHBIX  morpebHocTel
MYHHIMNATBHEIX CJIYKaIKX, TOBEIIICHUS OIEPATHBHOCTH B JOCTYITHOCTH HHGOPMAITHH.

11. ToroBopsb! u corjiameHHst

11.1. O6mme TpeboBanHuUs.

[MoprotoRka, OQOpMIICHHE, MOANMCAHHA, YTBEPIKIACHHA, BBIIOJHEHUA H
NpEeKpallieHns] AeHCTBUsS [OOTOBOPOB, COINIAIIEHWM, KOHTPakToB, M T.A. (Jamee —
JIOTOBOPOB),  3aK/FOYaeMBIX IJIaBOM  MYHMLMIIAIBHOTO OKpyra HIM  JIALIOM,
HCHONHAIOMUM €ro TOJHOMOYHS, ¢ CYOBEKTOM OCYIIECTBISETCA B COOTBETCTBHHU C
3aKOHOAaTeNbCTBOM Poccuiickoit denepallii M HACTOAIIMM Pa3IEIOM.

11.2. Texct npoekTa AOroBopa, MOANKCHBAEMOr0O IM1aBOH MyHHUIIMNIATBHOIO OKpyra
WM JIALIOM, WCHONHSAIONIMM €ro IIOJIHOMOYMS, IOJTrOTABIMBACTCS MYHHULMIAIbHEIM
CITY’KaIllIM B COOTBETCTBHH C JJAHHBIM €MY ITOpYYECHHEM (Jlallee — UCTIONHUTENb).

BO3MOXHO IPHUHATHE HCIIONHHUTENEM 3a OCHOBY WIH B IeJIoM (TIpH OTCYTCTBHH
3aMeuaHMii M TpeUIOXKEHHH) TeKCTa JOroBopa, IPEeNIOKEHHOro CyOBeKToM
(cybpexTaMu) TOroBOPHBIX OTHOIIEHUH ¢ anmapaToM CoBeTa JenyTaToB.

11.3. OcHoBHBIE TpeOGOBaHUA K OQOPMIICHUIO JOTOBOPOB.

11.3.1. ToroBoph! JOMKHEI COOTBETCTBOBATh 00S3aTEIBHBIM AJIA CTOPOH IIpaBUiIaM,
yCTaHOBJIEHHBIM HOPMaTHBHBIMH IPaBOBBIMHU akTamMu Poccuiickoit ®enepaiuu u ropo,ua
MocKBBL.

11.3.2. IlognuceiBaeMble JOIOBOPHI AOJIKHEI conepxcan,

- HaUMEHOBAaHHE;

- npeam6yity (BBOAHYIO 4acTh), B KOTOPOH MOTYT yKa3bIBaTkCs OCHOBHEIE LIEIH;

- JJaTy, HOMep AOrOBOpa, HAUMEHOBAaHHE CTOPOH;

- MpeIMET NNPaBOBOTO PEryINPOBAHHUS;

- PaCKpHITHE UCIIONE3YEMBIX TEPMIHOB U IOHATHI (IIpY HEOGXOAMMOCTH);

- IpaBa U 0053aHHOCTH CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- crtoco0BI ¥ IOPAIOK 00ecneueHus1 0053aTeNbCTB CTOPOH;

- OCHOBaHMsI IPEKPAIIICHUS ¥ IPHOCTAHOBNEHMS X IeHCTBH;

- IOPAZOK pa3pelIeHys CIIOPOB;
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- CPOK M YCJIOBHUSA BCTYNICHUA B CUY, CPOK ACHCTBHSA;

- CBEJIEHHs O PETMCTPAlMK B MECTe XpaHeH!s JOKyMeHTa (TIp1 HeOOXOAUMOCTH);

- PEKBU3UTHI CTOPOH, HAMMEHOBAaHHE JO/DKHOCTH, GaMuINM, UMEHH, OTYECTBa JINII,
NIOJITUCHIBAIOIIMX JOTOBOD;

- MECTO [ MOANHUCH JIAL] CTOPOH, MECTO JUI MIPOCTAHOBKH [1€4aTH CTOPOH.

JoroBopsl 0GOpMIISIOTCS, KaK IPaBUIO, B KOJHYECTBE IK3EMILIAPOB MO YHCITY
CTOpOH JoroBopa. [locne moanucaHus Kaxablil 3K3eMILIAP JOrOBOpa KMEET OAMHAKOBYIO
IOpUMYECKYI0O CHJIy, O 4Ye€M B TEKCT JOroBOpa BK/IIOYAETCS COOTBETCTBYIOIIEE
TIOJIOXKEHHE. .

Bce ucnpaBneHMs M JONONHEHHMS B TEKCT€ IOJIHMCBIBAIOTCA CTOPOHAMH H
3aBepsIOTCS IIe4aTAMHU CTOPOH.

Tlomnucu cTopoH nox ABYXCTOPOHHHM JAOTOBOPOM Paclojiaralorcs ApYr IpOTHB
Ipyra, IpH MHOTOCTOPOHHEM ~— OfHa oA Apyroi. Iloamues mpencraBuTens anmapara
Cosera nenyraToB Ha 000MX 3K3eMIULIpaX JAOTOBOpa YAOCTOBepseTcs TIepOoBOi
11e4aThio.

ITpu odopmineHNH 1OTOBOpa CTOPOHEI HE JOJDKHEI BKIIIOYATH MOJNOXKEHHUs, KOTOPbIE
cogepxarcs B Konctutyuuu Poccuiickoit @enepanyu, denepabHbIX 3aKOHAX, 3aKOHAX
ropoga MockBel (@I JOrOBOpPOB ¢  CyOBEKTaMM, PpaclONOXEHHBIMH W
3apeTHCTPHPOBAHHEIMH B ropofe MockBe), H BCIEACTBHE 3TOTO  SBISIOTCA
o0s3aTeNpHBIMU K HCHONHEHuIo. IlpmioxeHuss Kk JorosopaM M COINIAaLIEHHMAM
COCTABIIIOT X HEOTBEMIIEMYIO 4acTh M 00JaaloT OJWHAKOBOM IOPHAMYECKON CHIION ¢
OCHOBHEIM TE€KCTOM JOKYMEHTA. '

11.4. IlpaBoBas »3KCIEpTH3a, M[OANMCAHWE, DPETHUCTpalMsd, KOHTIPOJL 3a
BBIIIOJIHEHHUEM JI0r0BOpa, OQOpMIICHHE aKTOB BBIIIOIHEHHBIX paboT 10 IOroBopaM.

11.4.1. IIpaBoBas 3KcnepTU3a.

IlpaBoBas 3KcIepTHU3a IPOBOANUTCS B CIEAYIOMIEM IOPSIKE:

- IPOEXT JOroBopa NPEACTaBIAETCS HAYalIbHUKY OPIaHH3alMOHHO-IIPABOBOIO
oTAena anmapata CoBeTa JelyTaToB. BMecTe ¢ NPOeKTOM J0roBopa IpeICTaBIIAIOTC BCe
OPWIOXKEHHA, YKasaHHbIE B TEKCTe JOOrOBOpa, a TaKkKe AOKYMEHTBI, Ha KOTOPHIE B
TIpOeKTe [eNaeTcs COOTBETCTBYIONIAsA CCHUIKA (32 HCKIIOYEHHEM (eepaIbHBIX 3aKOHOB,
3aKOHOB roporga MOCKBEI, HHBIX HOPMATHMBHBIX IIPaBOBEIX aKTOB Poccuiickoit
deaepauuy ¥ ropoaa MOcKBEI, OIyOIMKOBAHHBIX B YCTAHOBICHHOM IIOPAZKE);

- B CPOK, He Oonee Tpex paboumx AHeH, HaYaJbHUK OpPraHU3aI[MOHHO-IIPaBOBOIO
otaena amnapara CoBeTa JelyTaToB HOATOTABINBAET 3aKJII0YEHHE 10 MPEACTABIEHHOMY
IIPOEKTY JIOTOBOPA M HAMPABJISCT €r0 HCIIOMHUTENIO. |

ITpu OTCYTCTBHY 3aMe4aHUi K MPOEKTY AOroBopa, JINO0 Hadu9us HE3HAYNTEIbHBIX
3aMeYaHui, NPOEKT MOXET ObITh COIIacOoBaH HaYaJbHUKOM OPraHH3alHOHHO-TIPaBOBOTO
otaena anmnapaTta CoBeTa AeyTaToB 0e3 3aKIIOUeHH.

11.4.2. [Tonnvcanue gorosopa.

Ucnonmuurene  ofecrnieumBaer  NOANHCAaHME  JOroBOpa  PyKOBOAMTENEM
(YIOMHOMOYEHHBIM NPEICTABUTENIEM) IOPHANYECKOTO JHIA (FOPUAMYECKHX JHUL IpH
MHOTOCTOPOHHEM JOTOBODE), BBICTYIAIOMEro CTOPOHOH (CTOpOHaMHM) HOroBopa c
annapatoM CoBera JEMyTaTOB.

JloroBop, mopnucaHHbI CyOBekTOM (CyOheKTaMH) AOTOBOPHEIX OTHOIUCHHH ¢
amnapatoM CoseTa JemyTaTroB, MWCIIONHHTENh C MPHIAraéMpIM  KOMIUICKTOM
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CONPOBOJMTEIBHBIX  JOKYMEHTOB  CHaeT  MYHHLIMNAIGHOMY  CIyXaIlleMy [0
OpraHU3alMOHHON DPaboTe s MpeACTaBAeHHS Ha MOAIMCH INaBe MyHHLHMIIAJIBHOrO
OKpYTa WIIH JIMIY, HCIIOJHSIOMIEMY €T0 IO THOMOYHUSA.

IlomnucanHBI AOTOBOP 3aBepsieTcs repOoOBOM NIeUaThIO.

HomyckaeTcs NOAMICaHKEe AOrOBOpa CTOPOHAMH C IPHMEHEHHEM 3JIEKTPOHHO-
LU(POBOI MOAITHCH.

IlognyHHUKY  AOTOBOPOB xpaercx y MYHHHHH&J_IBHOI"O cnymaluero o
Oyxrantepckoifi M ¢uHaHCOBOM paboTe M ABIAIOTCA JOKYMEHTaMH IOCTOSHHOI'O
XpaHEeHHs.

Bropoil moANMHHBIA 3K3eMIULIP JOroBopa (BTOpOH H HOCIEIyIOUIHe IIOUIMHHBIE
3K3EMIUIAPEl  NPH  MHOTOCTOPOHHEM  JIOrOBOpE)  HCHOJHUTENs  Iepefaer
YTNIOTHOMOYEHHOMY IIPEACTABUTEIIIO0 CTOPOHEI (KaXXIOMY U3 NMpEeACTaBUTENIeH CTOPOH) IO
JNaHHOMY JOTOBOpY.

11.4.3. KoHTpos 3a BEINOJIHEHUEM AOT0BOpa. |

KoHTpons 3a BBIOJNIHEHHEM JOrOBOpa OCYIIECTBISIIOT COOTBETCTBYIOLIUE
MyHHLHUIATBHBIE CIyXKaIKe (MCIIOIHUTENN) B paMKaX X JOJKHOCTHBIX 00s3aHHOCTE.

[Ipu HEOOXOOUMOCTH, B LIENAX HEJOMYIIEHNs yIPaBICHIECKIX, UMYILECTBEHHBIX H
WHBIX PUCKOB Ui armapara CoBera [CIyTaTOB, KOHTPOJb 32 MCIIOJIHEHHEM JOTOBOPOB
MOXET OBITh MHULMHPOBAH M OCYUIECTBIEH MO MOPYYEHHUIO ITaBbl MYHULMIIAILHOIO
OKpyra.

11.4.4. BemonHeHUe AOTOBOpa.

11.4.4.1 BrimonHeHHe IOroBopa ocbopMnxe'rCﬂ COOTBETCTBYIOIIMM aKTOM CHa4iu-
TIpHEMKH (zajiee — aKT).

11.4.4.2. B cpokxu, yCTaHOBIICHHBIE ,IIOI‘OBOpOM M}’HI/II.II/IHEUII:HBIH CITy>Xalllui
(MCTIONHATENE), OCYUIECTBISIOLINI KOHTPOJIb 32 BBHIIOTHEHHEM JOrOBOpa, 3alpalliBacT
y cyObexTa (CyObeKTOB) JOrOBOPHBIX OTHOIIEHUH aKT.

11.4.4.3. B cpoku, yCTaHOBIEHHBIE JOIOBOPOM, HCIIOJHHUTEND NPEICTABIAET aKT B
anmapar CoBeTa JIeIyTaToB B ABYX 3K3EMILIAPaXx.

[IpencraBieHHEIN akT, B YaCTH €r0 COOTBETCTBHA YCIIOBHAM JOr0BOpa, MpoBepseTcs
H B Cjy4ae BBIABIICHHBIX HECOOTBETCTBHH aKT BO3BDAIACTCAd HCIOIHUTEIIO Ha
n0paboTKy. :

11.4.4.4. Axt HpeIlCTaBJIHeTCﬂ MyHHIMIATBHEIM  CIy>Kali¥M  (MCIIOIHHUTENEM),
HCIIOJHAIOIIMM  KOHTPOJIh 33 BBIIOJIHEHHEM JOroBopa Ha TMOANKHCE IJIAaBe
MYHHLMIIATGHOrO OKpYyTra WIH JIKITY, HCTIONHAIOIIEMY €ro mojHoMouns. IloanucanHsIi
aKT 3aBepsieTcs repboBoi neyaTsio.

11.4.4.5. TloanmucCaHHBIA IJIaBOM MYHHULUWIIAIBHONO OKpyra WIH JIHLOM,
HCIONHAIOIMM €0 IONHOMO4Yus, akT (3K3eMmmip ammapata CopeTa JemyTaToB)
TepeaeTcs MyHHIMIIAIBHOMY CiyXallleMy No Gyxranrepckoli u (puHaHCOBOH pabote
VIS fajsHelmero GopMUPOBAHUS B CAMOCTOATENBHOE HETIO.

Bropoii 3x3eMIUIp NOANMCAHHOTO aKTa HalpaBIIAeTCA CTOPOHE JOTOBOPA.

JlommyckaeTcss moAnucaHle akTOB CTOPOHAMM C IIPUMEHEHUEM JIICKTPOHHO-
UG poBO NOAMKCH.

11.4.4.6. B ciy4ae BBIABICHMS HapyIUEHHH YyClIOBMIi jJorosopa (HecoOmoneHune
CPOKOB, HEBBHINOJIHEHHE OO0S3aTeNbCTB, HHOE CYLIECTBEHHOE HapylleHHe AOT0BOpa,
KOTOPOE HE MOXET OBITH YCTPaHEHO B CPOKM JeHCTBHSA JOTOBOPa), COOTBETCTBYIOIIM
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MYHHLMIAIBHBIM  CIYXalguM  (MCHONHHUTENEM), WCHONHAIOIIMM  KOHTPOIb 32
BBILIOJIHEHMEM JIOTOBOpA, [TOATOTABIMBAETCS IMPOEKT TMPETEH3WM M ¢ IOJHBEIM
KOMIUIEKTOM COINMPOBOAMTEBHBIX JIOKYMEHTOB niepeaeTcs HAYaIbHUKY
OpraHW3alMOHHO-TIPaBOBOrO OTAeNa ammapata CoBeTa AENyTaToB i JajlbHEHIIeH
IPETEH3HOHHOM paboThI ITO JOTOBOPY. '
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[Ipunoxenue

K Pernamenty annapara Coperta
JeyTaToB MyHHIIMIATEHOrO OKPyTra
Hosoxkocuno B ropoae Mockse

IpaBuna
odopmaeHns NpaBoBbIX aKTOB annapata CoBeTa AenyTaToB
MYHHIHNAJIbHOTro okpyra Hosokocuno B ropoae MockBe 0 BHECEeHHH H3MEHEHU i

1. O0mHe MoJ10KEeHHS

1.1. M3mMeHeHHs BHOCATCS TONBKO B IE€pPBOHAYaNbHEIN IPAaBOBOM aKT amrapata
Cosera fiemyTaToB MyHHIMNAIBHOTO OKpyra HoBokocmHo B ropoze Mockse (nanee —
NpaBoBOH axT). BHeceHUe H3MeHEHMI B NpaBOBOM aKT O BHECCHHHM W3MCHEHHl He
JIOIIYCKaeTCsl. : -

1.2. BHeceHneM U3MEHEHUN B HpaBOBOH aKT CUMTACTCA:

- JIOTONHEHWe CTPYKTYPHBIMH dieMeHTaMu (TlyHKTaMH, ab3anaMu, Aeducamm),
IIPHIIOXKESHUAMH, CIIOBaMHU, HU(pamMu; '

- 3aMeHa coB, Ludp;

- U3OXKEeHHe B HOBOM pedaKkiMu 34rojoBKa, KOHCTaTHPYIOIleH HIH
MOTHBUPOBOYHOM YacTH, CTPYKTYpHOTO »JJeMeHTa (myHKTa, abs3ama, pgeduca),
IIPHAJIOKEHHS;

- HCKIIFOUEHHUE U3 TEKCTa IIPaBOBOIO aKTa CJIOB, umbp

1.3. B zaromoBke mpaBoBoro axta «O BHECEHMH H3MEHEHHH B IOCTAHOBICHHE
(pacnopsbxenue) anmapara CoBeTa JeIyTaToB MyHHUIUIAJBHOrO oKpyra HoBokocHHO B
ropoze MOCKBe...» YKa3bIBAalOTCA TONBKO JaTa M HOMep IPaBOBOrO aKTa, B KOTODBIH
BHOCATCSA H3MCHEHHKA, HA3BaHHe NIPAaBOBOIO aKTa HE YKa3bIBAETCH.

1.4. I3sMeHeHMs BHOCATCS B IIPABOBOM aKT, a HE B IIPUIOXKEHHS K HEMY, 3TO JIOJI)KHO
OBITH OTPa)KEHO M B 3aroJIOBKE, U B IIYHKTE O BHECEHUH W3MEHEHHUH.

1.5. TexcT npaBoOBOro axkra ¢ 3arosoBKkoM «O BHECEHHHM M3MEHEHHH B ...» JOJDKEH
ComepKaTh NMYHKT «BHECTH W3MeHeHUs B ...» ¢ 00A3aTeNbHBIM YKa3aHUEM BHIA, JaThl,
HOMeEpa Y Ha3BaHUs IPaBOBOI'O aKTa, B KOTOPBIH BHOCATCSA U3MEHEHHS.

1.6. Ilpu BHECEHUM U3MECHEHUNA HEAOIIYCTHMO:

- yKa3blBaTh HOBBIC CPOKH BBINIOJHEHHSA MOPYYEHHUH, €CIM 3TH CPOKH HCTEKIH Ha
MOMEHT BBIX0/Ia [IPaBOBOTO aKTa O BHECEHHH U3MEHEHUI,

- fgAaBaThb CCBUIKM HAa JOKYMEHTHI, BBIIYIIEHHEBEIC TIO3X€ JaThl H3JaHMA
HEePBOHAYAIBHOTO MPABOBOTO aKTa.

1.7. Kaxnmoe wu3MeHeHHe JIODKHO OHITE OGOPMIEHO OTHENBHBIM IIYHKTOM
(moamyHKTOM).

1.8. Heo6xomqumo coOmoaaTh JIOTHKY H3JI0KEHMS: H3MEHEHHS BHOCATCSA CHavala B
TEKCT IPaBOBOTO aKTa I10 NOPAAKY ITyHKTOB, 3aT€M B IIPHIIOKECHHE.

TIpu BHeCeHHH M3MEHEHUH OJHHMM IPAaBOBBIM 8KTOM B HECKOJIBKO TIPAaBOBBIX aKTOB
U3MEHAeMBbIE IIPABOBBIE aKThI PacloaraloTCs B XPOHOJIOTHYECKOM IIOPSIKE.
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1.9. IlpH cchuike B IPOEKTE MPaBOBOTO aKTa Ha CTPYKTYPHBIA 3JIEMEHT HPaBOBOIO
aKTa, B KOTOPBIM BHOCATCA M3MEHEHHs, YKa3bIBAeTCS KOHKPETHBIA CTPYKTypHBIH
3JIEMEHT, HaYMHas C HAUMEHBIIEro. - ' :

IMpy >TOM MYHKTEI M HOAINYHKTHl O00O3HAYalOTCA CJIOBOM «HYHKT» H
COOTBETCTBYIOLIEH LH(POH. |

AG3anel u geducsl 0603HAYAIOTCA CIIOBaMH. l'IemeM CYMTaeTCs TOT ab3all, C
KOTOPOT'0 HaYMHAETCsI ITyHKT WU IIOAITYHKT.

1.10. K mpoexTy npaBoBOro akTa JOKHEI OBITH MPHUIOKEHB! KOIIHH BCEX MPaBOBBIX
aKTOB, B KOTOpBbIE BHOCSATCA M3MEHEHMS, U B HUX JOJDKHBI OBITH OTMEYEHBI BCE CIydau
U3MEHEHHS TEKCTa. '

2. BaeceHne H3MeHeHHIl B TEKCT NPaBOBOro aKTa
H NPWIOXKeHHH K HeMy

2.1. JlomonHeHne TeKCTa MPaBOBOTO AKTa OLHHMM MJIM HECKOJNBKMMH CIOBaMH (CO
3HAKOM IpeNMHaHUsA, IOCTAHOBKY KOTOPOT'O BiIeYeT 3a co00it BHOCHMOE JIOTIOIHEHHUE):
MOTHBUPOBOYHYIO YacTh PACHOPKEHHS IMOCHE CIOB «...» JOIONHUTH CIOBaMHM
€.
ITyHKT 2.4 pacnopsKeHHs DOMOIHUTH CTIOBAMH « ... ».
AG3anr BocbMO#t pazfiena | IpUIOKEHHA K IIOCTAHOBICHHIO MocIe CIoBa «...»
JOOTIOJTHUTE CIIOBAMH « ... ».
2.2. lononHeHye TEKCTa HOBBIM ITyHKTOM (ab3aneM, aeducom):
IIysxkt 3.4 mNOCTAHOBIEHHS [OIOJIHUTH )_qu)HCOM YETBEPTBIM B CleAyollei
penaKIyu:
€= ). _
ITyHkT 6.10.3 mpHUIOXKEHHS K IIOCTAHOBIECHUIO AOIONHUTE ab3aleM B clieAyrome
penaKuum:
€.t
I[ononHmb IIOCTaHOBIICHHUE IIyHKTOM 7B cne,uyiomen penaKIyHn:
«7. .
Hpn JIOTIOJIHEHHH TEKCTa MyHnunnanLHoro IIPaBOBOTO aKTa HOBBIMH ITyHKTaMH
Heo0X0MMO JaBaTh yKa3aHHE Ha H3MEHEHHE HYMEpaLuH NOCIEYIOIIMX ITyHKTOB:
IlyskT 10 mocTaHOBIEHUS CYUTATH IyHKTOM 11.
IIpy IONONHEHHWH TEKCTa HOBBIMM ab3anamu (meducaMy) JAaBaTh YKa3aHHE Ha
' M3MEHEHHE HyMepalv Noc/enyromux ab3anes (1edrcoB) He HyKHO.
[Ipu oTMeHe, MpU3HAHWH yTPATHBLIMM CHIy IIyHKTa HyMepalus IOCJeTyIOLX
IIyHKTOB HE MEHAETCH.
2.3. 3aMeHa OJHOrO MM HECKOJIBKUX CJIOB:
B 3aronoBke MOCTaHOBIIEHHUS CIIOBA « ...» 328MEHHUTD CIIOBAMH «...»
B nyHKTe 5.1. pacniopsDKEHHUs CI0Ba «...» 3aMECHHUTH CIOBAMH « ... ».
B a63ane miToM MyHKTa 3 pasjgena | IPIIOKEHHUS K PACHOPSIKEHHIO CIOBO «...»
3aMEHUTH CJIOBOM «... ». '
2.4. 3amMeHa OZHOIO WM HECKOJNBKHX CJIOB II0 BCEMY TEKCTY NPaBOBOI'O aKTa H
IIPUTIOXKEHHS] K HEMY MM B HECKOJIBKHMX MeCTax:
B TekcTe mocTaHOBIEHUA CIIOBA « ... » 3aMEHUTH CJIOBAMH « ... »
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B TexcTe pacnopsikeHHS W NPHIOKEHHA K HEMY CJIOBA «...» 3aMEHHUTh CIIOBAMH
«...» B COOTBETCTBYIOMIHX TAHEXKaX.

B TeKCTe NPHIONKEHHS K NOCTAHOBNEHHIO CIOBA «...» 3aMEHHTb CIOBAMH «...» B
COOTBETCTBYIOIIUX Majexax.

2.5. IsMeHeHue pegakiuu TIYHKT2 (ab3ara, ):[e(buca)

Jeduc TpeTnii NyHKTa 4 pacHIOPsHKEHUS H3IOKUTD B CIEAYIOIIEN PeIaKIIAN:

«- .. ).

A63a1 BTOpOii IlyHKTa 5.8 NPWIOKEHHS K IOCTAHOBJICHHIO H3JI0XKHTh B CleIYIOmeit
peaaxiuu:

O N h ' . ‘

[TyHKT 10 pacopsyKeHHs U3JI0KUTD B CISAYIONIEH PeAAKIMH:

«10. ... .»

2.6. Ilpu nONONHEHHUH TeKCTa MyHULIMIIATHHOTO PaBOBOro akTa CIIOBaMH, HOBBIMHU
CTPYKTypHBIMH 3JeMeHTaMH (IyHKTamu, a03anamy, JAeducaMu), 3aMeHe CIIOB,
H3IOKEHWHA B HOBOM peakIMy KOHCTAaTHPYIOUIIEH WJIM MOTHBHPOBOYHOM 4YacTw,
CTPYKTYPHBIX 3JIEMEHTOB GOPMYJIHPOBKa «Aajee [0 TeKCTy» He yHoTpebsercs.

2.7. UcxiroueHne U3 TeKCTa IPaBOBOIO aKTa CJIOB:

B nmyHkTe 5.4 HCKIIIOYUTE CII0BA «...)».

B mynkre 5.4.2 npunoxenns 4 K IOCTaHOBIEHAIO HCKIIFOYUTE CIIOBA «... ).

2.8. JlonioiHeHKe NPABOBOI'O aKTa MPHIOKEHHIMH HOBOT'O COAEPIKaHMS:

JlonmosHuTE nocTaHoBNIeHKe annapata CoBeTa AelyTaTOB MyHHMIMIIAJIEHOIO OKpyra
HosokocuHo B ropoae Mockse ot 12 utons 2010 roza Ne 115 «...» npunoxenusmu 4 u 5
B peaKIMH COMIaCHO MPHJIOXKEHHAM | H 2 K HaCTOAIIEMY HOCTaHOBJICHHIO.

2.9. zsMeHeHne peakIiMK BCETro MPHIIOKEHN:

BuecTd HW3MeHeHMs B IOCTaHOBlIeHWe amnapata (CoBera  JeIyTaToOB
MyHHIMIATEHOTO oKkpyra HoBokocuno B ropozne Mockse ot 29 nexabps 2009 roga Ne 60
«...», H3JIOKHB NPUTIOKEHHE 1 K IOCTAHOBIECHUIO B pe,zlaxn;nn COIJIaCHO MPHIIOKEHHUIO, K
HaCTOSIIEMY IIOCTaHOBJIEHHUIO. ‘

2.10. Ecau npunosyxeHue K MpaBOBOMY aKTy 0(1)opMJ1eHo B BH/I¢ TaOJIHIbl, BHECEHHE
HU3MEHEHU B HErO OCYIECTBIISIETCA B MPUIOKEHUH K BBIIYCKa€MOMY IPABOBOMY axTy.
B TekcTe mpaBoBOro akTa 0 BHECEHNY U3MEHEHU laeTcs yKa3aHue:

Buectn u3MeHeHMs B MocTaHoBineHwe ~ ammapara CoBera  JenmyTaToB
MyHHULHMNAIsHOr0 OKpyra HoBokocuno B ropoge Mockse B ropoae Mockse or 29
nexabps 2009 roma Ne 60 «...», JONMONHUB pasfen 2 NPUIOKEHUA 1 K IMOCTaHOBICHHIO
IIyHKTOM 15 B peJakLiiy COTJIacHO MPHIIOKEHUIO, K HACTOAIIEMY IIOCTAHOBIICHHMIO.

[punoxenue odopmirieTcs caeqyromuM o6pazoM:

[punoxenne

K HOCTAHOBJICHHIO anmapara CoBeTa JelyTaToB
MyHHLIMOATEHOTO OKpyra HoBokoCHHO

B ropoae Mockse

oT . 20 Ne
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BHeceHue usMeHeHuUi B IPAJIOKEHHE 1 K ITOCTaHOBJIEHHMIO anmapara CoBeTa AeMyTaToB
MyHHLIHMNansHOro oKpyra HoBokocuHo B roposie Mockse ot 29 nekabps 2021 roga Ne 60

2. [lepevyensr MepONPHUATHIA, OpraHuU3yeMbIX ammnapaToM CoBeTa JEIyTATOB
MyHHUHUNAIBHOrO oKpyra HosokocnHo B ropone Mockse B 20 roxy

No HaumenoBaHue Hara ®.11.0. 0TBETCTBEHHOTO 32
/I MEPOIPHSATHS IPOBEJEHNS | HOArOTOBKY MEPOIPUATHS
1 2 3 4
15 |B 3nopoBom Tenme -| 20 HosOps B.B. BanoBa
3JI0pOBBIH qyX




